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Dr. Ken Atwater

Board of Trustees 2023-2024
Hillsborough Community College is governed by a
Board of Trustees appointed by the Governor.
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Vision

To promote a thriving community in which students
achieve their full potential by providing access to an af-
fordable, innovative, high quality, and lifelong education.

Mission

To transform lives by providing open access to an ex-
ceptional teaching and learning environment that inspires
students to contribute to the local community and global
society.

Values
As one college, we dedicate ourselves to:

* Student Success
Helping our students achieve their full potential by
providing exceptional teaching and support services.
* Service
Supporting the economy and cultural vitality of
Tampa Bay through dynamic programming and part-
nerships.
* Inclusion

Building a diverse environment where all back-
grounds, beliefs and experiences are welcomed.

* Sustainability
Embracing our role as a responsible steward of the so-
cial, environmental and economic resources that have
been entrusted to us.

* Integrity
Operating with transparency, accountability and the
highest level of professionalism.

* Innovation

Fostering a culture that welcomes the exploration of
new ideas and creative endeavors.

Equal Access/Equal Opportunity and
Educational Equity

Hillsborough Community College is an equal ac-
cess/equal opportunity employer that makes employment
and education-related decisions without regard to race,
color, gender, religion, national origin, age, disability, sex-
ual orientation, marital status or any other bias that is or
may be prohibited by law. In addition, the college does
not discriminate in employment practices or in the admis-

sion and treatment of students. HCC is committed to equi-
table treatment of all students and employees and to a
learning and working environment free of discrimination
and harassment for current as well as future students and
employees. The college provides equal educational op-
portunities to qualified individuals with disabilities and
complies with, as well as, supports the Americans with
Disabilities Act.

HCC’s equity officer ensures compliance with federal
and state laws prohibiting discrimination and sexual har-
assment.

Employees and students who believe they have been a
victim of discrimination or sexual harassment should con-
tact:

Annazette Houston, Chief Diversity Officer

DGWS District Administration Center

4115 N. Lois Avenue

Tampa, FL 33614

Telephone: 253-7043

Email: ahouston14@hccfl.edu
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Accreditation

Hillsborough Community College is accredited
by the Southern Association of Colleges and
Schools Commission on Colleges (SACSCOC) to
award associate and baccalaureate degrees. De-
gree-granting institutions also may offer creden-
tials such as certificates and diplomas at
approved degree levels. Questions about the ac-
creditation of Hillsborough Community College
may be directed in writing to the Southern Asso-
ciation of Colleges and Schools Commission on
Colleges at 1866 Southern Lane, Decatur, GA
30033-4097, by calling (404) 679-4500, or by us-
ing information available on SACSCOC’s website
(www.sacscoc.orgq).

Hillsborough Community College also meets the
requirements of the following;:
* The Florida Department of Education

* The Joint Review Committee on Education in conjunc-
tion with the Committee on Allied Health Education
and Accreditation (CAHEA) of the American Medical
Association

* Committee on Accreditation of the National Associa-
tion of Schools of Music (NASM). The Florida Depart-
ment of Education will accept credit earned at HCC to
satisfy various teacher certification requirements. In
addition:

* The State of Florida approves HCC for veteran’s
training.

* The State of Florida recognizes HCC as a training cen-
ter for Emergency Medical Services.

* The Florida Department of Law Enforcement certifies
HCC as a regional training center for law enforcement,
corrections, and correctional probation officers.
Multiple national organizations accredit or approve
HCC's health sciences and career programs:

¢ The Cardiac Catheterization (Invasive Cardiovascular)
by the Joint Review Committee on Education In Cardi-
ovascular Technology (JRCCVT) 1449 Hill Street Whit-
insville, MA 01588, (978) 456-5594.

* The Counseling and Human Services program by the
Council for Standards in Human Service Education,
3337 Duke Street, Alexandria, VA 22314,
https:/ /www.cshse.org, (571) 257-3959.

* The Culinary Management and Restaurant Manage-
ment programs by the Accrediting Commission of the
American Culinary Federation’s Foundation (ACFF)

* The Dental Hygiene and Dental Assisting programs by
the Commission on Dental Accreditation, 211 East Chi-
cago Avenue, Chicago, IL 60611,

https://www.eatrightpro.org/acend/accreditation-
standards-fees-and-policies/2017-standards, (312) 440-
4653.
The Diagnostic Medical Sonography program by the
Commission on Accreditation of Allied Health Educa-
tion Programs (CAAHEP), 25400 US Highway 19
North, Suite 158, Clearwater, FL 33763,
www.caahep.org upon the recommendation of the
Joint Review Committee for Diagnostic Medical So-
nography (JRCDMS).
The Dietetic Technician AS degree by the Accredita-
tion Council for Education in Nutrition and Dietetics
of the Academy of Nutrition and Dietetics, 120 S River-
side Plaza, Suite 2000, Chicago, IL 60606-6995, (312)
899-0040.

The HCC Emergency Medical Services (EMS) Pro-
grams is fully accredited by the Florida Department of
Health, Bureau of Emergency Medical Services. In ad-
dition, the Paramedic program is accredited by the
Committee on Accreditation of Educational Programs,
https:/ /www.caahep.org/, upon the recommendation
of the Committee on Accreditation of Educational Pro-
grams for the Emergency Medical Services Professions
(CoAEMSP).

The Medical Laboratory Science program by the Na-
tional Accrediting Agency for Clinical Laboratory Sci-
ences (NAACLS) 5600 N. River Road, Suite 720
Rosemont IL 60018-5119; (773) 714-8880.

The Nuclear Medicine Technology program is accred-
ited by the Joint Review Committee on Educational
Programs in Nuclear Medicine Technology, 2000 130,
#203, Edmond, OK 73003, (405) 285-0546,

https:/ /jrenmt.org

The Nursing (Associate Degree) R.N. program by the
Accreditation Commission for Education in Nursing

(ACEN), 3343 Peachtree Road NE, Suite 850, Atlanta,
GA 30326; (404) 975-5000, fax (404) 975-5020,

https:/ /www.acenursing.org/

The Opticianry program by the Commission on Opti-
cianry Accreditation, P.O. Box 592, Canton, New York,
Attention: Debra White, Director of Accreditation,
(703) 468-0566, director@ COA Accreditation.com.

The Radiography program by the Joint Review Com-
mittee on Education in Radiologic Technology
(JRCERT), 20 North Wacker Drive, Suite 900, Chicago,
IL 60606-2901, (312) 704-5300, https:/ / www jrcert.org,
mail@jreert.org

The Radiation Therapy program by the Joint Review
Committee on Education in Radiologic Technology,
(JRCERT), 20 North Wacker Drive, Suite 2850, Chi-
cago, IL 60606-3182, (312) 704-5304,

https:/ /www.jrcert.org, mail@jrcert.org

The Respiratory Care program is accredited by the
Commission on Accreditation for Respiratory Care,
1248 Harwood Road, Bedford, TX 76021-4244, (817)
283-2835, https:/ /www.coarc.com/

The Surgical Technology program by the Accreditation
Review Council on education in Surgical Technology
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and Surgical Assisting (ARC/STSA), 19751 East Main-
street, Suite #339 Parker, CO 80138, (303) 694-9262.

* The Veterinary Technology program is accredited by
the American Veterinary Medical Association (AVMA)
Committee on Veterinary Technician Education and
Activities (CVTEA), 1931 North Meacham Road, Suite
100, Schaumberg, IL 60173-4360, (800) 248-2862.
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HILLSBOROUGH COMMUNITY COLLEGE
Student Services Important Calendar Dates for Students
Fall 2023, Spring 2024, Summer 2024

For program specific dates, please see the program websites.

FALL 2023 SPRING 2024 SUMMER 2024
FINANCIAL AID PRIORITY DEADLINE
NOTE: Due date for submitting all financial aid docu-
ments to ensure financial aid awarding by the payment
due date. 6/23/23 11/14/23 3/18/24
Financial Aid Refunds Begin**
or visit https: //www.hccfl.edu/paying-college /re-
funds 9/20/23 2/7/24 6/12/24
First Time Loan Borrow Refunds Begin***
or visit https://www.hccfl.edu/paying-college /finan-
cial-aid-and-scholarships/student-loan-information 10/4/23 2/21/24 6/26/24
PRIORITY REGISTRATION PERIOD
Honor/Athletes/Veteran 4/10/23 10/30/23 3/18/24
Current and former students w/30+ credit hours 4/11/23 10/31/23 3/19/24
Current and former students w/1-29 credit hours 4/17/23 11/6/23 3/25/24
New students/Non-degree/Dual Enrollment/Transient 4/24/23 11/13/23 4/1/24
State Employee and Senior Citizen First Day of Class First Day of Class First Day of Class
PAYMENT DUE DATES ****
NOTE: After payment due date, course fees are due at
time of registration. 7/21/23 12/8/23 4/12/24

REGULAR TERM BEGINS/ENDS

8/21/23 -12/12/23

1/8/24-5/6/24

5/13-8/6/24

16-Week Classes Begin/End

8/21/23-12/12/23 1/8/24-5/6/24 N/A
Payment Due Date
NOTE: After payment due date, course fees are due at
time of registration. 7/21/23 12/8/23 N/A
Drop/Add 8/21-25/23 1/8-12/24 N/A
Deadline for Refund 8/25/23 1/12/24 N/A
Financial Aid Refunds Begin or
visit https://www.hccfl.edu/paying-college/refunds 9/20/23 2/7/24 N/A
First Time Loan Borrow Refunds Begin or
visit https://www.hccfl.edu/paying-college/financial-aid- N/A
and-scholarships/student-loan-information 10/4/23 2/21/24
Last Day to Withdraw “W” grade 10/28/23* 3/24/24* N/A
e 9/18-12/12/23 2/5-5/6/24 5/15 - 8/8/23
Payment Due Date
NOTE: After payment due date, course fees are due at
time of registration. 7/21/23 12/8/23 4/12/24
Drop/Add 9/18-22/23 2/5-9/24 5/13-14/24
Deadline for Refund 9/22/23 2/9/24 5/17/24
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Financial Aid Refunds Begin or

visit https://www.hccfl.edu/paying-college /refunds 9/20/23 2/7/24 6/12/24
First Time Loan Borrow Refunds Begin or

visit https://www.hccfl.edu/paying-college /financial-aid-

and-scholarships/student-loan-information 10/4/23 2/21/24 6/26/24

Last Day to Withdraw with “W” Grade 11/8/23 4/1/24 7/3/24

10-Week Classes Begin/End

9/26/23-12/12/23

2/13-5/6/24

5/13-7/22/24

Payment Due Date
NOTE: After payment due date, course fees are due at

time of registration. 7/21/23 12/8/23 4/12/24
Drop/Add 9/26-30/23* 2/13-17/24* 5/13-17/24
Deadline for Refund 9/30/23* 2/17/24* 5/17/24
Financial Aid Refunds Begin or
visit https://www.hccfl.edu/paying-college /refunds 9/20/23 2/7/24 6/12/24
First Time Loan Borrow Refunds Begin or
visit https: //www.hccfl.edu/paying-college /financial-aid-
and-scholarships/student-loan-information 10/4/23 2/21/24 6/26/24
Last Day to Withdraw with “W” Grade 11/10/23* 4/4/24 6/24/24
8-Week Classes Begin/End 8/21/23-10/16/23 1/8-3/4/24 5/28-7/22/24
Payment Due Date
NOTE: After payment due date, course fees are due at
time of registration. 7/21/23 12/8/23 4/12/24
Drop/Add 8/21-25/23 1/8-12/24 5/28-6/1*
Deadline for Refund 8/25/23 1/12/24 6/1/24*
Financial Aid Refunds Begin or
visit www/hccfl.edu/paying-for-college /refunds 9/20/23 2/7/24 6/12/24
First Time Loan Borrow Refunds Begin or
visit www /hccfl.edu/financial-aid /loan information 10/4/23 2/21/24 6/26/24
Last Day to Withdraw with “W” Grade 9/22/23 2/12/24* 7/1/24
8-Week Classes Begin/End 10/17/23-12/12/23 | 3/5-5/6/24 N/A
Payment Due Date
NOTE: After payment due date, course fees are due at
time of registration. 7/21/23 12/8/23 N/A
Drop/Add 10/17-21/23* 3/5-9/24* N/A
Deadline for Refund 10/21/23* 3/9/24* N/A
Financial Aid Refunds Begin or
visit www /hccfl.edu/paying-for-college /refunds 9/20/23 2/7/24 N/A
First Time Loan Borrow Refunds Begin or
visit www /hccfl.edu/financial-aid /loan information 10/4/23 2/21/24 N/A
Last Day to Withdraw with “W” Grade 11/20/23 4/11/24 N/A
6-Week Classes Begln/End N/A N/A 5/13 _ 6/24/24
Payment Due Date
NOTE: After payment due date, course fees are due at
time of registration. N/A N/A 4/12/24
Drop/Add N/A N/A 5/13-17/24
Deadline for Refund N/A N/A 5/17/24
Financial Aid Refunds Begin or
visit www/hccfl.edu/paying-for-college /refunds N/A N/A 6/12/24
First Time Loan Borrow Refunds Begin or
visit www/hccfl.edu/financial-aid /loan information N/A N/A 6/26/24
Last Day to Withdraw with “W” Grade N/A N/A 6/7/24
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6-Week Classes Begin/End

N/A N/A 6/25-8/6/24
Payment Due Date
NOTE: After payment due date, course fees are due at
time of registration. N/A N/A 4/12/24
Drop/Add N/A N/A 6/25-29/24*
Deadline for Refund N/A N/A 6/29/24*
Financial Aid Refunds Begin or
visit www/hccfl.edu/paying-for-college /refunds N/A N/A 6/12/24
First Time Loan Borrow Refunds Begin or
visit www/hccfl.edu/financial-aid /loan information N/A N/A 6/26/24
Last Day to Withdraw with “W” Grade N/A N/A 7/19/24

5-Week Classes Begin/End

8/21/23-9/25/23

1/8-2/12/24

5/13-6/17/24

Payment Due Date
NOTE: After payment due date, course fees are due at

time of registration. 7/21/23 12/8/23 4/12/24

Drop/Add 8/21-25/23 1/8-12/24 5/13-17/24

Deadline for Refund 8/25/23 1/12/24 5/17/24
Financial Aid Refunds Begin or

visit www/hccfl.edu/paying-for-college /refunds 9/20/23 2/7/24 6/12/24
First Time Loan Borrow Refunds Begin or

visit www/hccfl.edu/financial-aid /loan information 10/4/23 2/21/24 6/26/24

Last Day to Withdraw 9/11/23 1/29/24 6/3/24

5-Week Classes Begin/End

9/26/23 -10/31/23

2/13 - 3/25/24

6/18-7/22/24

Payment Due Date
NOTE: After payment due date, course fees are due at
time of registration.

7/21/23

12/8/23

4/12/24

Drop/Add 9/26-9/30/23* 2/13-17/24* 6/18-22/24*
Deadline for Refund 9/30/23* 2/17/24* 6/22/24
Financial Aid Refunds Begin or
visit www /hccfl.edu/paying-for-college /refunds 9/20/23 2/7/24 6/12/24
First Time Loan Borrow Refunds Begin or
visit www /hccfl.edu/financial-aid /loan information 10/4/23 2/21/24 6/26/24
Last Day to Withdraw with “W” Grade 10/18/23 3/8/24 7/8/24
5-Week Classes Begin/End 11/1/23 - 12/12/23 3/26/24 - 5/6/24 N/A
Payment Due Date
NOTE: After payment due date, course fees are due at
time of registration. 7/21/23 12/8/23 N/A
Drop/Add 11/1-11/5/23* 3/26-30/24* N/A
Deadline for Refund 11/5/23* 3/30/24 N/A
Financial Aid Refunds Begin or
visit www /hccfl.edu/paying-for-college /refunds 9/20/23 2/7/24 N/A
First Time Loan Borrow Refunds Begin or
visit www /hccfl.edu/financial-aid /loan information 10/4/23 2/21/24 N/A
Last Day to Withdraw with “W” Grade 11/27/23 4/19/24 N/A
Winter Intersession Classes Begin/End 12/13/23 - 12/30/23 N/A N/A
Payment Due Date
NOTE: After payment due date, course fees are due at
time of registration. 7/21/23 N/A N/A
Drop/Add 12/13/23 N/A N/A
Deadline for Refund 12/13/23 N/A N/A
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Last Day to Withdraw “W” grade

12/21/23

Veterans Day

11/10/23 - 11/11/23

(PC Open for all
staff and classes)

N/A N/A
Deadline to Apply for Commencement Program 2/15/24
Deadline to Apply for Degree 11/15/23 4/15/24 7/15/24
Last Day to Remove “I” Grade 3/8/24 7/5/24 10/4/24
COLLEGE CLOSED
Labor Day MLK Day Memorial Day
9/4/23 1/15/24 5/25-27/24
President’s Day
2/19/24
(YB/MD/
BR/DM/SS/GWSC Independence Day
7/4/24
only)

Strawberry Festival

Thanksgiving Break | (Plant City only)
11/23-11/26/23 3/4/24
Mid-term Break
3/11-17/24
Winter Break Faculty Spring Day
12/20/23-1/2/24 3/29-31/24
Faculty In-Service All College Day
Non-Class Days 10/24/23 4/16/24

*Must Add/Drop/Withdraw classes online only if the last day to drop/add or deadline to withdraw date falls on a day the college is closed.

**For additional information visit www.hccfl.edu/paying-for-college /refunds

***For additional information visit www.hccfl.edu/paying-college/financial-aid-and-scholarships/student-loan-information

**exAfter payment due date, course fees are due at the time of registration

Note: Commencement is Friday, May 3, 2024
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Academic Year

JULY 2023 AUGUST 2023 SEPTEMBER 2023
SsU| M| T| W |TH F | SA SsU| M| T W | TH F | SA SsU| M T| W | TH F | SA
1 1 2 3 4 5 1 2
2 3 4 5 6 7 8 6 7 8 9 10| 11| 12 3 4 5 6 7 8 9
9 101112 13| 14| 15 13| 14| 15| 16| 17 | 18| 19 10 11| 12| 13| 14| 15| 16
16 | 17 | 18 | 19| 20 | 21 | 22 20 21| 22| 23| 24| 25| 26 17 | 18 | 19| 20| 21| 22| 23
23 24| 25| 26| 27| 28| 29 27 | 28| 29| 30| 31 24 | 25| 26| 27| 28 | 29 |30
30 | 31
OCTOBER 2022 NOVEMBER 2023 DECEMBER 2023
su| M T| W | TH F | SA su| M T| W | TH F | SA su| M T| W | TH F | SA
1 2 3 4 5 6 7 1 2 3 4 1 2
8 91 10| 11| 12| 13| 14 5 6 7 8 91 10| 11 3 4 5 6 7 8 9
15 16| 17| 18| 19| 20| 21 12| 13| 14| 15| 16 | 17 | 18 10 11| 12| 13| 14| 15| 16
22| 23| 24| 25| 26| 27| 28 19 20| 21| 22| 23| 24| 25 17 | 18 | 19| 20| 21| 22| 23
29 | 30 | 31 26 | 27 | 28 | 29| 30 24 51 26| 27| 28| 29| 30
31
JANUARY 2024 FEBRUARY 2024 MARCH 2024
SU| M| T|W|TH| F|SA sU| M T| W|TH | F | SA SsU| M| T W | TH F | SA
1 2 3 4| 5 6 1] 2 3 1 2
7| 8 9110 | 11| 12| 13 4 5 6 7 8 91| 10 3 4 5 6 7 8 9
14|15 |16 | 17 | 18 | 19 | 20 11| 12 13| 14| 15| 16 | 17 10 11 | 12| 13| 14| 15| 16
21 | 22 | 23 | 24| 25| 26| 27 18| 19| 20| 21| 22| 23 | 24 17 | 18 19| 20| 21| 22| 23
28 | 29 | 30 | 31 25| 26| 27| 28 | 29 24 | 25| 26| 27| 28| 29| 30
31
APRIL 2024 MAY 2024 JUNE 2024
sU| M T| W | TH F | SA sU| M T| W | TH F | SA SsU| M T| W | TH F | SA
1 2 3 4 5 6 1 2 4 1
7 8 91 10| 11| 12| 13 5 6 7 8 91 10 | 11 2 3 4 5 6 7 8
14| 15| 16| 17| 18| 19| 20 12| 13| 14| 15| 16| 17 | 18 9| 10| 11| 12| 13 | 14| 15
21| 22| 23| 24| 25| 26| 27 19 20 21| 22| 23| 24| 25 16 | 17 | 18 | 19| 20| 21 | 22
28| 29 | 30 26| 27| 28 29| 30| 31 23| 24| 25| 26| 27| 28| 29
30
JULY 2024

sU| M T| W | TH F | SA
1 2 3 4 5 6
7 8 9| 10| 11| 12| 13
14| 15| 16| 17| 18| 19| 20
21| 22| 23| 24| 25| 26| 27
281 29| 30| 31
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HCC Locations

Dr. Gwendolyn W. Stephenson District
Administration Center

4115 N. Lois Avenue

Tampa, Florida 33614

Brandon Campus
10451 Nancy Watkins Dr.
Tampa, FL 33619

Dale Mabry Campus
4001 W. Tampa Bay Blvd.
Tampa, Florida 33614-7820
Dale Mabry Hwy. & Tampa Bay Blvd.

Plant City Campus
1206 North Park Road
Plant City, FL 33563

South Shore Campus
551 24th Street North East
Ruskin FL 33570

Ybor City Campus
2112 N. 15th Street
Tampa, Florida 33605-3648

Ybor City Campus Training Center
5610 E. Columbus Drive
Tampa, Florida 33619

HCC-MacDill Center
HCC-MacDill Center
8102 Condor Street
MacDill AFB, FL 33621

HCC-The Regent
6437 Watson Road
Riverview, FL 33578
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Admissions and Registration
Steps for Admission

1. Application

2. Financing your education

3. Transcripts / Academic Evaluation
4. Orientation and Registration

For more information and to apply online, go to
www.hccfl.edu.

International Students (F-1 Student Visa Status)

Students planning to attend the College on an F-1 stu-
dent visa must submit an International Student Applica-
tion. For more information and to apply online, students
should refer to the section below or go to the Center for In-
ternational Education (CIE) website at www.hccfl.edu/in-
ternational.

Admissions Policies

HCC maintains an “open-door” policy. Students may

be admitted if they meet one of the following criteria:

* Graduated with a standard diploma from a secondary
school

* Earned a high school equivalency certificate or di-
ploma through any state Department of Education or
through the military

* Earned a Certificate of Completion, Eligible for College
Placement Test (W8A) (graduating class of 2003 for-
ward)

* Completed a home education program pursuant to the
requirements of F.S. 1002.41

* Applied as a transfer student

* Applied as a transient student

The graduation requirements of the catalog year in
which a student initially enrolls will be valid for six
years. Students who graduate after six years from the
time of their initial enrollment will graduate under the re-
quirements of the catalog in effect during the academic
year in which they wish to graduate.

Exceptions:

e Programs deleted from the College inventory have a
two-year teach-out time period, and students must
complete a deleted program within the two-year teach-
out period;

¢ State Framework changes or other changes coming
from the state supersede the six-year time period.

In order to maintain the college ideals of scholarship
and deportment, the right is reserved to deny admission
to applicants for any reason, deemed to be in the best in-
terest of the college.

Admissions Requirements

Associate Degree, College Credit Certificate Programs,
and Applied Technology Diploma

To be eligible for admission to an associate degree pro-
gram, college credit certificate, or applied technology di-
ploma (F.S. 1007.263), applicants must have one of the
following;:

* Associate or higher degree or a standard high school
diploma.
* Florida public high school graduates must have met

Florida graduation requirements

(F.S. 1003.43).

* A high school equivalency diploma, or

* Completion of a home education program pursuant to
the requirements of F.S. 1002.41.

* Some PSAV programs are excluded from this require-
ment.

NOTE: If the applicant received a special high school di-
ploma such as the Certificate of Completion (WO08) or an-
other special high school diploma and wishes to apply for
admission as a regular student, a high school equivalency
diploma must be earned by successfully completing the
GED exam offered through the Florida Board of Educa-
tion.

There may be additional requirements for limited ac-
cess programs. Check the webpage at
httpss:/ /www.hccfl.edu/academics or in the associate de-
grees/technical programs section of this catalog.

IMPORTANT: Students who hold education certificates
from countries other than the United States should refer to
the International Students section in this catalog.

Distance Learning Students
Declaration of Current Location

Every student is required to report a current location
address at the time of application. Any change of current
address should be reported to the Office of the Registrar
immediately after the effective date. To comply with fed-
eral and state regulations and reciprocity agreements, cur-
rently enrolled students are required to confirm their
address every 120 days. The physical location of the stu-
dent during an educational activity may impact HCC’s au-
thorization to offer on-line education to the student.

SARA for State Authorization Distance Education Com-
pliance

Hillsborough Community College has been approved
to participate in the National Council for State Authoriza-
tion Reciprocity Agreements. NC-SARA which is a volun-
tary, regional approach to state oversight of postsecondary
distance education. NC-SARA allows students located
outside of the State of Florida to enroll in HCC’s distance
learning courses. Reciprocity agreements allow for the
open delivery of distance learning courses and other aca-
demic pursuits including field experiences such as intern-
ships or practicums, within participating states.
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Non-SARA Participating States/Territories:

The Commonwealth of Mariana Islands (CNMI) is cur-
rently not a member of SARA. Due to authorization re-
quirements specific to each state, residents of the CNMI
are not allowed to participate in distance learning classes
at HCC at this time. To learn more about SARA, please
visit https://www.fldoe.org/sara.

Students Located Outside of Florida and Professional Li-
censure-NC-SARA

Hillsborough Community College offers various pro-
grams and certificates designed to prepare students to sit
for licensure in Florida. Licensure requirements in other
states may vary. If you are currently pursuing a program
or certificate that leads to professional licensure, your pro-
gram administrator will provide another communication
with information on your particular state. If you have not
yet declared a program of study, please contact the aca-
demic program of interest. You will then be provided with
information specific to the program and your state of loca-
tion.

Former Student Returning

Students maintain an active application status by at-
tending HCC at least one term in an academic year. A
new HCC application must be competed once a student
has broken enrollment or has not attended classes for
three consecutive terms. Former students do not have to
pay additional application fees. A former student return-
ing to the college and pursuing a degree or certificate
must meet the graduation requirements of the catalog in
effect at the time the student returns to continuous enroll-
ment at HCC.

NOTE: Since the college strives to provide the community
with up-to-date, postsecondary educational opportunities,
HCC'’s curriculums are constantly reviewed and are often
revised. HCC does not guarantee that the college will con-
tinue to offer previously required courses or their prereq-

uisites made unnecessary by changes in programs.

Transfer Students

If students have attended other postsecondary institu-
tions, they may be admitted as a transfer student. Students
must provide their high school and or previous college
transcripts prior to attendance.

Transient Students

Students attending other colleges or universities who
wish to take courses at HCC in order to fulfill degree re-
quirements at their home institutions may be admitted as
transient students. Prior to registration, if students wish to
apply as transient, they must submit, at least 30 days prior
to the applicable registration deadline, a transient applica-
tion and documentation from the home institution that:

* Certifies they are in good academic standing.

* Indicates the HCC courses in which students may en-
roll.

* Affirms that they may use the courses completed and
credits earned at HCC to meet the program require-
ments at the home institution.

Students attending a Florida postsecondary institution
must submit this information via the transient application
at www.floridashines.org.

Transient students are not required to provide official
transcripts of their previous college coursework. How-
ever, if the documentation from their home institution
does not indicate the HCC courses in which the students
may enroll, applicants must provide unofficial transcripts
to verify they meet HCC course prerequisites.

NOTE: HCC students who wish to attend another
college as transient students must have a minimum cumu-
lative grade point average of 2.0. Students attending a
Florida postsecondary institution must submit this infor-
mation via the transient application at www.floridash-

ines.org.
Dr. Lydia R. Daniel Honors Program

The Dr. Lydia Daniel Honors Program is designed to
provide a rigorous academic program for talented and
motivated students. The HCC Honors Program reflects a
mutual commitment by students and faculty.

In addition to completing the HCC application, stu-
dents must submit an Honors Program application, along
with supporting documents. Students should visit the
Honors website (www.hccfl.edu/honors) for the most up
to date admissions process information.

Applicants must meet at least one of the following cri-

teria to qualify for the Honors Program:

* A high school GPA of 3.5 (unweighted) or higher
and college level in verbal of SAT/ACT or

* AnSAT combined score of 1230 (old SAT 1160) or
higher in Critical Reading and Math

* An ACT composite score of 26 or higher or

* Top 10% of graduating class with SAT combined score
of 1130 (old SAT 1050) or ACT composite score of 25 or
higher,

* Completion of 12 credit hours of dual enrollment
courses with a 3.5 GPA or

* A cumulative GPA of 3.5 or higher with a minimum of
six semester hours of college-level courses (for univer-
sity or college students).

To graduate from the Honors Program, students must
complete a minimum of 24 credit hours of Honors courses
(including IDH 2931H) with a minimum overall GPA of
3.0.

For more information about the HCC Honors Program,
call 813-253-7974 or 813-253-7986 or email
honors@hccfl.edu.

International Students

HCC welcomes students from all over the world. In-
ternational students include students with non-immigrant
visa classifications, such as A, F, H, J, or M.

The Center for International Education (CIE) provides
services to all international students attending HCC on F-
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1, F-2, and M-1 student visas. Students in other visa cate-
gories should contact the office of admissions, registration,
and records at the campus they plan to attend for assis-
tance in enrolling at HCC, unless they are planning to
change their status to F-1.

The admission procedures specified below are for in-
ternational students intending to study at HCC on an F-1
student visa. To be considered for admission, an F-1 stu-
dent must (1) demonstrate competency in the English lan-
guage; (2) document sufficient funds to cover educational
and living costs; (3) provide proof of graduation from a
secondary school; and (4) submit an International Student
Application by the given application deadline.

Specifically, the student must meet the following ad-
missions criteria:

* Completed International Student Application (initial
or transfer student) at www.hccfl.edu/international.

$50 international student application fee (non-refunda-
ble). This may be paid online, by cashier’s/ certified
bank check or money order (made payable to “Hills-
borough Community College”), international wire
transfer through www .flywire.com, or in person at the
Campus Bursar Office.

* Statement of financial responsibility, which documents
sufficient funds to cover the cost of tuition, room and
board, books, personal expenses, health insurance and
travel for at least one academic year (two semesters).
Financial documentation (Affidavit of Financial Sup-
port and bank letter) must be issued within six months
of the term the student plans to enroll. Please visit the
CIE website at www.hccfl.edu/international for more
detailed financial documentation requirements.

* Proof of English language or proficiency by meeting
one of the following conditions: A score of 61 or higher
on the internet-based TOEFL (Test of English as a For-
eign Language); an overall band score of 5.5 on the
IELTS (International English Language Testing Sys-
tem); a score of 4.0 or higher on the iTEP (International
Test of English Proficiency); a score of 95 or higher on
the Duolingo English Test; successful completion of
Kaplan High-Intermediate Level; successful comple-
tion of Level 6 at Tampa Language Center; successful
completion of the Advanced Level 2 at OHLA Open
Hearts Language Academy Schools; successful com-
pletion of Level 4 at INTO USF or Level 109/ Ad-
vanced Levels at an English Language Center (ESL);
graduation from a U.S. high school with a standard
high school diploma after having attended that school
for at least two years (not including ESOL classes) and
attaining a grade of “C” or higher in English; or an of-
ficial transcript proving successful completion of ENC
1101 at a regionally accredited post-secondary institu-
tion. For additional ways to prove English language
proficiency, go to www.hccfl.edu/international.

* Documentation of high school graduation or an equiv-
alent level of education. Students who have com-
pleted high school and/ or post-secondary coursework
outside of the United States should refer to the section
below regarding translation and evaluation of foreign
credentials.

* Copy of passport photo page.

F-1 students transferring from a U.S. institution must
submit additional documentation:

* Copy of current Form I-20, copy of F-1 visa; transfer
clearance form completed by current school’s Interna-
tional Student Advisor.

After being admitted as an F-1 international student
at HCC, students must submit proof of health insurance,
attend a New International Student Orientation and, if ap-
plicable, take a placement test before registering for clas-
ses.

*  Proof of health insurance. HCC requires all F-1 visa
students to maintain adequate health insurance
throughout their studies at the College. Proof of in-
surance is mandatory for each year of enrollment.
Visit www.insuranceforstudents.com for more infor-

mation and to enroll in the HCC-endorsed health in-
surance plan.

Important information for students who have com-
pleted high school and/or postsecondary work out-
side the United States:

Transcript(s) in English (original document in the orig-
inal language and a certified English translation) from
high school and from all previously attended colleges and
universities must be evaluated by an agency accredited by
NACES (National Association of Credential Evaluation
Services at www.naces.org). A document-by-document
evaluation is required for high school transcripts. Certain
countries are exempt from the high school transcript eval-
uation requirement. Refer to the admission requirements
on the CIE website at www.hccfl.edu/international for a
list of exempt countries. A course-by-course evaluation is
required for all foreign college and university transcripts.
Foreign transcripts in original English do not need to be
translated. Students can obtain the names and addresses
of approved evaluation service providers at

www.naces.org.

NOTE: Students are responsible for all costs associated with ob-
taining translations and evaluations of their transcript(s).

Articulated Acceleration for High School Students

High school students may earn college credits through
articulated acceleration, (Florida Statute 1007.271). These
acceleration options are dual enrollment and early admis-
sions. Students who satisfy the following requirements
may qualify for admission as a student in one of these cat-
egories:

Dual Enrolled High School Students
(Florida Statute 1007.271)

Students who enroll as a dual enrolled student can
earn college credit by attending college-level courses
taught by HCC instructors at an HCC campus before, dur-
ing, or after high school and during the summer, or at an
identified high school during the regular class day. Cred-
its for the courses satisfactorily completed will apply to-
ward both the high school diploma and toward an
associate or baccalaureate degree. Dual enrollment courses
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will not count as excess hours in the 60-hour requirement

of an associate in arts or an associate in science degree.

Application fees and tuition are waived and textbooks
are provided for Hillsborough County public school stu-
dents accepted through the dual enrollment program.

Students attending college classes must be mindful
that they will be in a learning environment that explores a
diverse and open range of ideas that requires a mature un-
derstanding of multiple perspectives. All students, in-
cluding dual enrolled students, must be able to engage in
discussions in a mature and responsible manner.

To be eligible for consideration for admission as a du-
ally enrolled high school student, one must meet the fol-
lowing requirements:

* Bein high school.

* Provide a high school transcript showing an un-
weighted cumulative grade point average of 3.0.

* Provide written authorization from the high school
principal or his/her designee.

* Achieve appropriate placement scores on the SAT,
ACT, or the written or computerized version of the
PERT (Postsecondary Education Readiness Test).

* Submit a Special Category Student form (Home Edu-
cation Students).

* Submit an HCC Dual Enrollment application for ad-
mission.

No student will be permitted to participate in dual en-
rollment classes without having met eligibility and appli-
cation requirements. Per state statute, Dual enrollment
students are allowed only one attempt per course. They
may petition for a retake of only one class during their
time as a Dual Enrollment student.

To remain eligible as a dually enrolled high school stu-
dent, one must maintain a 3.0 high school GPA and a 2.0
HCC GPA.

Early Admission

Early admission is a form of dual enrollment. Students
are admitted through the early admission option of dual
enrollment when they register at HCC as a full-time stu-
dent (12 or more credits) during their senior year of high
school.

Credits for the courses completed satisfactorily at HCC
will apply toward the high school diploma and toward an
associate or baccalaureate degree. Application fees are
waived for students accepted through the early admission
program. Tuition is waived for early admissions students
for all courses taken through this program while they are
still in high school.

NOTE: To be eligible for consideration for admission
through the early admission program a student must meet
the following requirements:

* Be a high school senior.

* Provide written authorization from the high school
principal or designee.

* Provide a high school transcript showing an un-

weighted cumulative grade point average
of 3.5.

* Achieve appropriate placement scores on the SAT,
ACT, or the written or computerized version of the
PERT (Postsecondary Education Readiness Test).

* Submit a Special Category Student Form (Home Edu-
cation Students).

* Submit an HCC application for admission.

» If approved for early admission, meet with an HCC
counselor to complete the registration process.

For additional eligibility requirements visit our website
https:/ /www.hccfl.edu/admissions/ dual-enrollment-
and-early-admissions.

NOTE: Home-educated students may take advantage of
the dual enrollment and early admissions acceleration op-
tions and must be in compliance with applicable Florida
laws. In addition to the above requirements, a parent of
home-educated students must submit a sworn Affidavit
for Compliance in accordance with F.S. 1002.41. Home-ed-
ucated students should submit an academic plan that
identifies the courses they have taken through home Edu-
cation and the courses they intend to take at HCC as a du-
ally enrolled student.

NOTE: Private schools must meet requirements for F.S.
1002.42 and 1003.43 and have an articulation agreement on
file with HCC in order for their students to participate in
dual enrollment and early admissions programs.

NOTE: Public and private high school students interested
in participating in the dual enrollment program must con-
tact their high school counselor for information and to de-
termine eligibility. Students enrolled in home education
programs may contact the HCC Office of Accelerated
Learning which oversees Dual Enrollment for information.

Concurrent Admissions Program (ConAP)

HCC participates in the United States Army Concur-
rent Admissions Program (ConAP). As a ConAP member,
HCC will admit eligible new soldiers upon their enlist-
ment. Moreover, the college guarantees full admission
during the soldier’s entire enlistment and for two years af-
ter the applicant completes active military service.

Soldiers enlisting in the Army Reserve are also eligible
for consideration under the ConAP program. However,
the admission guarantee for qualified Reservists is de-
ferred until the Reservists complete their initial period of
active duty training (about six months).

Admissions Procedures
Application

NOTE: HCC reserves the right to guide the enrollment of
its students on the basis of placement tests, pre-registra-
tion interviews and past academic performance.

Applications for admission can be obtained and sub-
mitted on-line at https://www.hccfl.edu/admissions/ap-
ply-online. Applicants must attend within one year of
admission. Otherwise, a new application and possibly
transcripts will be required.
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International Students (F-1 Student Visa Status)
Students planning to attend the College on an F-1 stu-
dent visa must submit an International Student Applica-
tion. For more information and to apply online, students
should refer to the section above or go to the Center for In-
ternational Education (CIE) website at
https://www.hccfl.edu/international.

Transcripts

Students whose transcripts do not arrive prior to the
start of the semester, will not be eligible for financial assis-
tance or veterans, or other benefits.

Applicants are responsible for ensuring that official
copies of high school transcripts, GED scores, or copy of
degree earned and official transcript(s) from all postsec-
ondary schools attended are submitted to the college.

Applicants who completed a home education program
must provide a signed affidavit affirming completion.

NOTE: A final, official high school transcript is one that
includes the official graduation date.

NOTE: For transcripts outside the United States refer to
the International Students section of this catalog (Im-
portant information for students who have completed
high school and or postsecondary work outside the United
States).

Fraudulent Credentials
If a student knowingly:
* Makes a false statement,

¢ Conceals material information,

* Provides inaccurate information on any document
submitted to the college,

* Alters a transcript or other academic credential

He or she may be denied admission, suspended or dis-
missed.

Enrolliment Restrictions

Under normal conditions, all students who meet the
college’s entrance requirements will be admitted. At
times, state enrollment and funding limitations may pre-
clude enrollment of out-of-state and international stu-
dents. At those times, students will be admitted according
to the following priorities:
* Returning students/Veterans
¢ New students who are Florida residents

a. First-time-in-college students

b. Transfer students
¢ New out-of-state students

a. First-time-in-college students

b. Transfer students
¢ International students

NOTE: HCC participates in priority registration. De-
pending on your status, HCC will determine your regis-
tration dates. These dates are advertised on the Web and
the college calendar.

The college reserves the right to deny admission to ap-
plicants whose past actions were disruptive to or inter-
fered with the orderly processes, functions, or programs of
another postsecondary institution. In addition, HCC may

deny admission to students who are ineligible, for any rea-
son, to resume their studies at another postsecondary in-
stitution.

Orientation and Testing

Students attending HCC for the first time must attend
orientation and, if applicable, take a college placement
test. Once the student has been admitted, the appropriate
testing, admissions and records, or advising office will
provide information about orientation and testing. The
college will provide reasonable accommodations to disa-
bled students taking the placement test.

Degree-seeking students must provide assess-
ment/ placement test scores from PERT, ACT, or SAT
prior to registering for classes. Test scores may be no more
than two years old. If the scores are older than two years
or if the student has not previously taken one of the afore-
mentioned placement tests, the student may take the test
at the appropriate HCC testing office.
The following test scores are required for college-level
courses:

ACT PERT SATI
Enhanced
Reading 19 106 24
(Verbal)
English 17 103 n/a
Mathematics 19 114 24

NOTE: The minimum required scores on the PERT (Post-
secondary Educational Readiness Test) are subject to
change. Students testing into college preparatory course
work are subject to certain regulations regarding registra-
tion.

Students who have earned a four year degree or com-
pleted college-level English and mathematics courses will
be exempt from the testing requirement. The college
strongly recommends that students who have completed
postsecondary work at other institutions bring unofficial
transcripts or grade slips with them for advising and reg-
istration purposes.

Student

For the purpose of assessing registration fees in public
community colleges and universities, students are classi-
fied as Florida residents or non-Florida residents per Flor-
ida Statute 1009.21 and State Board of Education Rule 6A-
10.044.

According to Florida statute, in order to pay in-state
tuition, students must complete a declaration of residency
(included in the application for admission) prior to the
drop and add period of the term for which Florida Resi-
dency is sought. To qualify for in-state tuition, a student
must be a U.S. citizen, permanent resident alien or legal al-
ien.

For other eligible non-citizen categories or for a list of
exemptions from the residency process, refer to the
Guidelines on Florida Residency for Tuition Purposes.
Exempt students are required to provide documentation

of exemption eligibility.
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For current and detailed information about Florida res-
idency for tuition purposes visit Florida Shines at
https:/ /www.floridashines.org/, click on Apply, click on
Residency Guidelines or visit HCC’s student services web-
site at https:/ /www.hccfl.edu/admissions / proof-resi-
dency-tuition-purposes. When applying through the
Florida Shines website, documentation to support an ap-
plication for in-state tuition on the basis of legal residence
for statutory exemption is required.

Residency Criteria

The HCC application includes a Florida residency affi-
davit which must be completed. An applicant who does
not complete the residency affidavit or provide incom-
plete documentation on or in conjunction with the resi-
dency affidavit will not be classified as a resident for
tuition purposes, and will be required to supply infor-
mation prior to the end of drop and add.

If a student indicates his or her status as non-
resident, they are not required to prove such status or
to submit supporting documentation. The student is
automatically considered out-of-state for tuition pur-
poses.

Independent Student
An applicant who provides evidence of any one of the fol-
lowing criteria shall be classified as an independent stu-
dent for the determination of residency for tuition
purposes.
®  The student is 24 years of age or older by the first day
of classes of the term for which residency status is
sought as a Florida institution; or
e The student is married; or
®  The student has children who receive more than one-
half of their support from the student; or
¢  The student has other dependents who live with and
receive more than one-half of their support from the
student; or
e  Both of the student’s parents are deceased or the stu-
dent is or was until age 18 one of the following: a
ward/dependent of the court or in foster care; or
* The student is determined an unaccompanied home-
less by a school district homeless liaison, emergency
shelter or transitional housing program; or
* The student is working on a master’s or doctoral de-
gree during the term for which residency status is
sought at a Florida institution; or
* The student is employed and provides a tax transcript
of income equal or exceeding 50% of full-time annual
cost of attendance stipulated by financial aid. Cost at-
tendance can be found on our website at
https:/ /www.hccfl.edu/paying-college / financial-aid-
and-scholarships/applying-financial-aid / cost-attend-
ance.

Dependent Student

All students who do not meet the definition of an inde-
pendent student shall be classified as dependent students
for the determination of residency for tuition purposes.

Dependent students will be granted in-state residency
for tuition purposes if the residency affidavit on the col-
lege application indicates that all of the following criteria
are met. Further documentation will not be required for
these students.

* The student is eligible to be claimed by his or her par-
ent or legal guardian as a dependent under the federal
income tax code;

* The student’s nation of citizenship is the United States;

* The student is under 24 years of age;

* The student’s mother, father or legal guardian is the
person claiming Florida residence;

* The student’s mother, father or legal guardian claiming
Florida residence has a Florida permanent legal ad-
dress; and

* The student’s mother, father or legal guardian claiming
Florida residence provides written or electronic verifi-
cation that he or she has been issued two or more of
the acceptable documents in the following Acceptable
Documents for in-State Tuition Application section.
Such documentation must demonstrate that the appli-
cant has maintained legal residence in Florida for at
least 12 consecutive months prior to his or her initial
enrollment in a university or college.

Acceptable Documents for In-State Tuition Application

Applicants will have to submit documentation that
they or a parent or legal guardian have been a Florida resi-
dent for at least 12 months prior to the first day of the clas-
ses for which they are enrolling. At least two of the
following documents must be submitted with dates that
evidence the 12-month qualifying period.

Documentation submitted after the drop/add period
will not become effective until the following semester.
There must be no information contradicting the appli-
cant’s claim of residency.

At least one of the two documents submitted must be

from the following:

e Florida driver's license;

e State of Florida identification card;

* Florida voter registration card;

*  Florida vehicle registration;

*  Proof of a permanent home in Florida occupied as the
primary residence of the student or by the student’s
parent if the student is a dependent child;

*  Proof of homestead exemption in Florida;

*  Transcripts from a Florida high school for multiple
years if Florida high school diploma or GED was
earned within last 12 months;

*  Proof of permanent full-time employment in
Florida (one or more jobs for at least 30- hours per
week for a 12-month period).

The following documents may be used in conjunction

with one of the documents listed above:

¢ A declaration of domicile in Florida;

* A Florida professional or occupational license;

*  Florida incorporation;

*  Documents evidencing family ties in Florida;

*  Proof of membership in Florida-based charitable or
professional organizations;
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*  Any other documentation that supports the student's
request for resident status including but not limited
to utility bills and proof of 12 consecutive months
of payments, a lease agreement and proof of 12 con-
secutive months of payments, or official state, federal
or court documents evidencing legal ties to Florida.

Unacceptable Documents for Proof of Residency

. Hunting/fishing license

. Library card

. Shopping club/rental card
. Birth certificate

. Passport

Active duty military personnel assigned for duty
within the state, as well as their sponsored dependents
(spouse/children) are automatically Florida residents for
tuition purposes. For verification, they need to submit a
copy of their assignment orders and have their military ID
card showing their status visually verified.

Information Resources

DHSMYV Database-Access to the Division of Highway
Safety and Motor Vehicle Database can be used exclu-
sively for the purpose of verifying driver’s license, vehicle
registration for students and their parents.

Requirements for Reclassification of Florida
Residency for Tuition Purposes

Except as otherwise stated, a student who is classified
as a non-resident for tuition purposes may become eligible
for reclassification as a Florida resident for tuition pur-
poses by presenting a minimum of three (3) documents,
one of which must be from the first group of documents
and two (2) documents can be from either of the two
groups previously identified under “Acceptable Docu-
ments for In-State Tuition Application” that demonstrate
the establishment of permanent legal residence in Florida
other than for the sole purpose of pursuing a postsecond-
ary education.

In addition, documentation must demonstrate that the
independent student has, or the dependent student’s par-
ents have, maintained legal residency in Florida for at
least twelve (12) consecutive months prior to the student’s
request for reclassification.

Students interested in pursuing residency reclassifica-
tion or to appeal an initial residency classification decision
may do so by contacting the dean of student services at
any HCC campus. Requests for reclassification will be re-
viewed by HCC’s Residency Appeals Committee.

Transfer Credit

HCC will accept transfer credit from other institutions
if they are accredited by one of the following regional ac-
creditation agencies:

HLC: Higher Learning Commission
MSA: Middle States Commission on Higher Education
NECHE: New England Commission of Higher Education

NWCCU: Northwest Commission on Colleges and
Universities

SACS: Southern Association of Colleges and Schools,
Commission on Colleges

WASC-JR: Western Association of Schools and Colleges,
Accrediting Commission for Community and Junior
Colleges

WASC-SR: Western Association of Schools and Colleges,
Senior Colleges and University Commission

HCC conducts transcript evaluations for all lower divi-
sion credit course work and upper division credit course-
work as appropriate, even when a prior degree has been
earned. Applicants must provide official transcripts from
each postsecondary institution they have attended.

For courses taken at accredited institutions, transfer
credit will be awarded for courses in which a grade of “D”
or better has been earned. Transfer courses taken at an in-
stitution where a plus/minus system was used will be
rounded up or down to the corresponding whole letter
grade.

Since certain HCC curricula and programs require that
students earn a grade of “C” or better in specific courses,
transfer students should meet with advisors to determine
if courses taken elsewhere meet degree requirements. All
students must complete 25 percent of their degree at HCC.

HCC reviews the content and objectives of courses
completed at non-regionally accredited institutions on a
course-by-course basis. Applicants must provide HCC
with all required documents before the college will con-
sider awarding transfer credit.

The transcript office notifies students when evalua-
tions are complete.

Registration

Registration is held each semester. Students register
through MyHCC Self-Service which is covered in detail
during orientation. Students may seek assistance from
any campus admissions, registration, and records office.
The dates for registration are published in the college op-
erational calendar in the front of this publication, and on
the HCC Website.

HCC may withhold registration privileges from stu-
dents who have unpaid fees; who have overdue student
loans; who have overdue library materials, audiovisual
equipment, or physical education equipment; who have
failed to provide transcripts or other documents required
for admission purposes; and who have been disqualified
for academic or disciplinary reasons.

Audit Registration

Students who have been admitted to HCC but who
wish to take courses without receiving credit may register
as audit students. The following guidelines apply:

* Students must make the choice to audit when they reg-
ister.

* Students may change from audit to credit or credit to
audit only during the drop/add period.

¢ Fees for audit and credit courses are the same.

¢ Students should confirm their audit status with the in-
structor on the first class date.
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* Students auditing classes are not eligible to receive
veterans’ benefits or financial aid for those classes.

* Students receiving senior citizen fee waivers are
registered as auditing students.

* Students auditing classes must meet all course prereq-
uisites including appropriate test scores.

* College preparatory courses follow state-mandated
guidelines and requirements. Auditing these classes
might not be an available option. (For details, see the
college preparatory section in this catalog.)

* Attendance is optional.
Course Load and Enroliment Status

All courses carry a specified number of credits. The
unit of credit is the semester hour. Courses requiring la-
boratory work or skill practice may meet for more minutes
each week than the credits they confer.

The college strongly recommends that students en-
rolled for 12 or more credits limit their employment to a
maximum of 20 hours per week.

Enrollment status can change during a term. For exam-
ple, if a student initially registers as full-time and with-
draws from a course during a term, the student’s course
load might fall below 12 credits. The student’s enrollment
status will be reduced to less than full-time from that
point until the end of the term.

Registering as a full-time, three-quarter, or half-time
student can affect eligibility for financial aid, veterans’
benefits, scholarships, insurance benefits and international
student visas. Students receiving financial aid should
speak with a financial aid specialist about the enrollment
requirements for receiving aid.

If students request in writing to the office of admis-
sions, registration, and records, they will provide verifica-
tion of enrollment to employers, insurance agencies, and
others. For courses that do not coincide with the Board of
Trustees” approved beginning and ending dates of a fall,
spring or summer term, course load and enrollment verifi-
cations will be based upon the term in which the course
begins, regardless of the actual meeting dates.

Enroliment status is based on the following course-
load criteria:

Full-time: taking 12 or more credit hours during a
term.

Three-quarter-time: taking nine to 11 credit hours
during the term.

Half-time: taking six to eight credit hours during the
term.

Less than half-time: taking five or less credit hours
during the term.

Change of Academic Program

Students who are changing their program code and
who are receiving Financial Aid, Veteran’s Benefits
and/or are enrolled as an International student, must
check with the necessary departments to be sure their ben-
efits will not be affected before making the change. If the
current semester has begun, the change of program will be
effective the following semester.

Course Adjustment Drop and Add

Schedule adjustments must be made during the
drop/add period. Students should check their class
schedule on MyHCC Self-Service for the drop/add and
withdrawal dates for each course.

IMPORTANT: If students stop attending a course but fail
to officially drop or withdraw from the course, they will
not be relieved of the financial obligation, and they might
receive a failing grade.

Withdrawal Policy

Students may officially withdraw from one or all
courses prior to the course withdrawal deadline date for
each. The withdrawal deadlines are on the student sched-
ule in MyHCC Self-Service. Students who officially with-
draw are issued a “W” grade. A student may withdraw
using My HCC Self-Service or visit a campus AR&R de-
partment to complete this process.

IMPORTANT: Withdrawing from a course or courses
may affect enrollment status and eligibility for athlet-
ics, financial assistance, veteran’s benefits, interna-
tional student visas, and benefits received from other
federal agencies.

If students do not officially withdraw by the deadline,
the instructor must assign a letter grade other than “W” to
the grade report. If students have serious extenuating cir-
cumstances, they may petition the appropriate campus
dean of student services for a late withdrawal. Students
who officially withdraw from a class may not continue at-
tending that class.

Instructors report non-attendance to the office of ad-
missions, registration, and records, and an administrative
withdrawal is initiated. The college will notify students
whom the faculty has recommended, and the students will
be given an opportunity to appeal the instructor-initiated
withdrawal.

Students may attempt a course only three times (in-
cluding original grades, repeat grades, and withdrawals).
Through the academic appeals process, students with sig-
nificant extenuating circumstances may petition for a
fourth attempt. To begin the academic appeals process,
students must contact the appropriate campus dean of stu-
dent services. All grades from the third and any subse-
quent attempts will be included in the grade point average
calculation.

Students must pay the full cost of instruction (equal to
out-of-state fees) for credit classes they attempt a third
time and any additional times. If students have serious ex-
tenuating circumstances, they may petition the appropri-
ate campus dean of student services for a one-time
exemption from paying the full cost of instruction.

Microcredentials and Acceleration

Mechanisms
Advanced Placement (AP)*

HCC awards college credit for scores of three, four, or
five on the College Board Advanced Placement Program
examinations given at high schools each May. Once credit
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is awarded, the student may not repeat the course for a
letter grade. No credit will be awarded to students who
have previously been awarded CLEP or regular college
credit for the same course.

* NOTE: To see course equivalencies and related infor-
mation, refer to www.floridashines.org.

Certified Administrative Professional

HCC will award 12 semester hours of credit to stu-
dents who have passed the Certified Administrative Pro-
fessional exam and earned the designation “CAP.” (For
further information, contact the appropriate campus aca-
demic dean or the Director of Technical Programs.)

College Level Examination Program (CLEP)*

CLEP provides an opportunity for those who have
achieved a college level of education outside the class-
room to demonstrate their achievement through testing
and to earn college credit.

The advising and counseling staff can assist a student
in determining which CLEP examination to attempt. CLEP
tests are given at the Dale Mabry and Brandon Test Cen-
ters on the published dates. Applications are available at
any HCC campus.

Students may earn up to 45 semester hours. The grade
of satisfactory “S” is awarded for CLEP credit earned.
Once credit is awarded, the student may not repeat the
course for a letter grade.

NOTE: A student who is currently enrolled in a course is
not eligible for CLEP credit for that course. A student
who has completed a course and the grade earned was
a“D” or an “F” is eligible for CLEP credit in a subse-
quent term. A student who has withdrawn or
dropped a course is eligible for CLEP credit the follow-
ing semester.

* NOTE: To see course equivalencies and related infor-
mation, refer to www.floridashines.org.

Credit-by-Examination

Students may earn credit in approved courses by earn-
ing “C” or better on the appropriate HCC examination.
Exams are given on dates published in the college’s an-
nual calendar. Credit awarded by examination becomes
part of the student’s permanent record, and the grade
earned on the examination is used in calculating students’
cumulative GPAs.

A student must obtain approval from the appropriate
campus academic dean to take credit-by-examination. In
addition to a $20 non-refundable examination fee, a stu-
dent who passes the examination will be required to pay a
per-credit hour processing fee. A student may obtain the
required forms and additional information through the
appropriate campus academic dean. A student may not
retake a credit-by-exam if a grade of “C” or better has
been earned on a previous exam.

A student is not eligible to attempt credit-by-examina-
tion for any courses in which the student is currently en-
rolled. A student who has completed a course and earned
a grade of “D” or “F” is eligible to repeat it through credit-

by-examination. Grades for courses repeated through
credit-by-examination are recorded in the same way as
courses repeated through class attendance.

NOTE: Credit earned through credit-by-examination may
not be counted toward the requirement that students
complete at least 25% of the credit hours applicable to
a degree in residence at the college.

DANTES*

A student may earn credits for State designated
courses by successfully completing Defense Activity for
Non-Traditional Education Support (DANTES) examina-
tions. Once credit is awarded, the student may not repeat
the course for a letter grade. No credit is awarded if credit
for the same course has already been earned.

* NOTE: To see course equivalencies and related infor-
mation, refer to www.floridashines.org.

Digital Badge Completion

Students will earn the Fundamentals of Written Com-
munication digital badge upon completion of ENC 1101,
or a course for which ENC 1101 is a prerequisite, with a
grade of “C” or better.

Dual Enroliment*

HCC awards credits for in-state dual enrollment
courses (courses which are granted simultaneous credit
for both high school and college). These credits are
awarded as general education, elective, and/or discipline
credits. Dual enrollment courses taken out of state will be
evaluated on a course-by-course basis. Dual enrollment
courses will not count as excess hours in the 60-hour re-
quirement of an AA or AS degree.

* NOTE: To see course equivalencies and related infor-
mation, refer to www.floridashines.org.

Experiential Credit

The college provides for the award of experiential
credit in a limited number of technical programs: Nursing
LPN-RN transition option; Emergency Medical Services;
Optical Management Technology; Radiography-ARRT op-
tion; and Industrial Management Technology. Students in
these programs who provide documentation verifying li-
censure and/or certification within the appropriate field
of study will be awarded credit. Students must obtain ap-
proval from the appropriate campus academic dean and
pay a processing fee for each request.
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HCC awards experiential credit in the following pro-
grams to students who meet the appropriate criteria:

¢ Industrial Management Program
Enrollees

Students who have successfully completed one of the
following Tampa Electric Company training programs
and have successfully completed a minimum of 15 credit
hours of industrial management courses will be awarded
articulated credits toward an associate in science degree in
Industrial Management based on the chosen technical
path field.

* Controls Analyst

* Lineman Training

* Field Engineering

* Substation Electrician
* Plant Electrician

Students should obtain the experiential credit form
from the appropriate campus academic dean, who will as-
sist in completing and processing the form.

¢ Nursing Program Enrollees

Applicants for the LPN-RN transition program must
have the following: a valid, current Florida LPN license;
current CPR basic life support for health care providers;
an official transcript from their LPN program; and 6
months full-time employment as an LPN during the past
three years. Graduates from Erwin Vocational Technical
Center are eligible for articulation credit in lieu of experi-
ential credit.

e Paramedic - Emergency Medical Services
Associate Degree Program Enrollees

Students who have completed paramedic training at a
CoAEMSPs approved paramedic training center and who
possess a valid Florida paramedic certification will be
awarded up to 42 credits in EMS prefixed courses re-
quired for the College Credit Certificate in the Paramedic
EMS program. These credits are also applicable to the
Emergency Medical Services Associate Degree Program.
No credit will be awarded for advanced cardiac life sup-
port (EMS 2551C).

International Baccalaureate*

The International Baccalaureate (IB) Diploma Program
is a rigorous two-year, pre-university liberal arts program
of study for highly motivated, academically oriented sec-
ondary students. The IB Diploma is awarded only to stu-
dents who meet curricular, service, and thesis
requirements and score at the prescribed level on interna-
tionally standardized subject examinations. Through the
IB program, students may be awarded up to 30 credit
hours. No grades will be assigned to credits awarded
through the IB Program. Students will not receive credit
for IB courses that duplicate credit awarded for courses at-
tended at HCC or credit that was awarded through other
accelerated programs, (i.e., AP, CLEP, credit by examina-
tion, etc.). To determine eligibility for IB credit, the student
should contact any HCC campus advisor or counselor.

*NOTE: To see course equivalencies and related infor-
mation, refer to www.floridashines.org.

Military Credit

HCC awards credit for non-credit military train-
ing and education as specified and validated by the Amer-
ican Council on Education (ACE).

Active duty military students MUST submit their
Joint Service or Community College of the Air Force
(CCAF) transcript for evaluation and assignment of all
possible military credits towards their degree. This is not
optional, but required by the Department of Defense
Memorandum of Understanding for college tuition assis-
tance. If not done within their first semester (60 days per
the MOU), they will not be eligible for further tuition as-
sistance until evaluated and reflected in the student de-
gree plan.

Financial Information

TUITION AND FEES ARE SUBJECT TO CHANGE WITH
THE APPROVAL OF THE BOARD OF TRUSTEES AND
THE STATE LEGISLATURE.

Except for students who have HCC fee waivers, all
students must pay the applicable fees.
All fees must be paid by the payment deadline or
you risk being de-registered from all of your clas-
ses. All fees are due and payable in full by the pay-
ment due date as published in the student calendar of
important dates. If you stop attending a course but fail to
officially drop or withdraw from the course, you will not
be relieved of the financial obligation. Payments can be
made through MyHCC Self-Service, HCC’s online Web
registration system, using a credit card. Payments may
also be paid at any of the campus bursar’s office using
cash, cashier check, money order, and personal check.

Credit Courses:

Florida Residents (In-State)*

TUIHON vt $80.45
Access Fee.......cooeeiiiiiniicceeee .54
Capital Improvement Fee 8.23
Student Activity Fee........cccooviiiiiiiiiic 7.23
Student Financial Aid Fee** .......cc.cccovevniinncnnccneenens 4.03
TechNOlOGY .......ccuiuiiiiiiiiiiiiiiccccc e 3.91

Total per Credit HOUT .....c.cccuvvieeunieecrriciciiceeereeenn, $104.39
Non-Florida Residents (Out-of-State)

TUION. ..
Out-of-State Fees
Access Fee.......oviiiiiicc 54
Capital Improvement Fee..........c.ccccooviiicciinnninnes
Student Activity Fee........cccccooevnnininn

Student Financial Aid Fee**
Technology Fee.........ccccooiiiiiiiiiiiiiiiicccs
Total per Credit HoUr .......cccccoecevininnieieiicciee

* See residency requirements in this section.

** Allocated to the HCC Scholarship Fund as approved by
the state legislature.
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Non-Credit Courses (Postsecondary Adult Vocational):
Per Credit Hour Equivalent
Florida Residents (In-State)

Tuition ....cceviiiniiceis

Access Fee........ccovviviinncnnn.

Capital Improvement Fee

Technology Fee ..o 3.47
Total per Credit HOUT .....cocoveieiiiieicirinrnccceneiennes $78.98
Non-Florida Resident (Out-of-State)

TUIHON coovv e $71.51
Out-of-State Fees........ccovuiieiinnniicicnnecccae 214.55
Access Fee

Capital Improvement Fee ..........cccooeiiininnnnccccenn. 14.30
Technology Fee ..o 13.89
Total per Credit HOUT ......ococoiieriiieiennnrccccieennes $314.68

Baccalaureate Programs:

Florida Residents (In-State)

TUIHON ...
Access Fee.......ccoovvriiiennnnn.

Student Financial Aid Fee
Student Activity Fee................
Capital Improvement Fee
Technology Fee ..o 4.59
Total per Credit HOUT .........ccoeuviiiviniciriiciriciccen, $126.08

Non-Florida Resident (Out-of-State)

TUIHON ..
Out-of-State FEes......ccvvririreirinirnreieeerrreseeieeeenes
Access Fee.......covvevvcnncnnnne

Student Financial Aid Fee
Student Activity Fee ... 9.18
Capital Improvement Fee
Technology Fee .......................

Total per Credit Hour .........cocooiiiiiiiniiicccn

Adult General Education, Vocational Certification /
Diploma and Vocational Preparatory
Florida Residents (In-State)

TUIHON e $30.90

ACCESS FEE ..o $.43

Total per Credit Hour Equivalent........................... $31.33
Non-Florida Resident (Out-of-State)

Tuition

Special Fees and Charges

Academic Systems COUrses...........cccoevuriririicieucnennnnes $60.00
Bookstore Processing Fee for Non-return of Rental
BOOKS ..o $20.00
Child Care:
Child Care Registration....................... $100.00 per family
Full Day per Child for Students, Faculty
and Staff ... $175.00 per week
Full Day per Child for Community
Members .....c.cccovvrneccceenninicccenen $200.00 per week
Half Day per Child......c.ccccccoveuernieunennes $80.00 per week
Late Pick-up Fee ....ccovvveiicinnninnnee $1.00 per minute
Late Payment Fee ..........ccccccceeunnnnccccucnes $25.00 per day
VPK Before/ After Care $75.00 per week
College Placement Test Retake Fee.......... $10.00 per section

Credit-by-Examination Fee .........ccccccccovviiniivnicnnnaes $20.00
Credits Earned by Examination.................. $20.00 per cr. hr.
Distance Learning Fee............ccccovvnnnnnnn. $14.00 per cr. hr.
E-911 Application Fee...........cccooeveueuennnnniccccnenene $100.00

Experiential Credit Processing Fee
Hawk Card Replacement Fee..................

HCC OneCard Replacement Fee............

Health Science Application Fee..........ccccccovrreuercucucne.
Application for Additional Health Science area........ $10.00

International Student Application Fee ........................ $50.00
Laboratory Fee.........ccccovviiiiiiiiiniie, various
Late Registration Fee*** (non-refundable) ................. $25.00
Law Enforcement Applicant Processing Fee............. $170.00
Pay for Print:
Single Sided
Black and White..........cccooieuviiciniinnicicceiienaes $.10
COLOT ...ttt $.35
Double Sided
Black and White.........ccceovvveivieeinieeiceieveeen $.08/side
COlOT ittt aees $.30/side
Returned Check Fee........cc.ccooviiiviniciniccinicccccien $30.00
Service Learning Course Fee......................... $23.00
Test Proctoring Fee (non-HCC students) $50.00
Veterinary Technician Application Fee........................ $30.00

Special Fees

For some courses special fees may be required to cover
supplies, materials, equipment, and instruction of facili-
ties.

Recreation and Leisure Courses

Fees for all recreation and leisure courses are set to re-
cover 100 percent of the cost of the courses.

Fees may be adjusted when other community agencies
contribute resources or when courses require special facili-
ties, equipment and/or personnel.

Notification of Social Security Number (SSN) Col-
lection and Usage

The HCC financial services office uses student social
security numbers to report information to the Internal
Revenue Service (IRS) via 1098T, the Florida Prepaid Tui-
tion Plan, third parties paying for tuition and fees on be-
half of the student, reporting information to collection
agencies, and reports as required by the state and federal
government.

Online Payments Using Visa, MasterCard, American
Express, Discover or Electronic Check

Students may pay fees online. Log onto
www.hccfl.edu and click on MyHCC Self-Service.

Payments by Check

Personal checks will be accepted for the payment of tu-
ition and fees. Checks must be payable to Hillsborough
Community College and include the maker of the check’s
full name, address, home and work phone, maker’s
driver’s license number and state, and student ID number.

If a check is returned for any reason by the college’s
bank:

* the student will be charged a $30.00 fee,
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* the student’s file will be placed in a hold status, and

* any returned check(s) will be referred to the State At -
torney’s office or the college’s collection agency as
appropriate. The student is responsible for any collec-
tion fees associated with returned checks.

* No additional personal checks will be accepted.

Tuition Installment Plan (TIPS)

To help meet a student’s educational expenses, Hills-
borough Community College provides the tuition pay-
ment plan, (TIPS). TIPS allows students to pay tuition
monthly. The earlier you enroll in the TIPS plan, the more
payment options are available. You may enroll in the
TIPS plan or review the available payment plans online at
https:/ /www.hccfl.edu/ paying-college / payment-infor-
mation/tuition-installment-plan-tips. If there is a balance
as a result of the student cancelling a TIPS contract, the
balance will be the student’s responsibility. In addition,
access to current term courses may be restricted.

TIPS is administered for HCC by FACTS/Nelnet Business
Solutions., Lincoln, NE.

Payment by Third Party Sponsors

If employers or other agencies are paying for student
tuition and fees through direct payment to the college, stu-
dents should present original letters of authorization
signed by third party sponsors to the bursar office. HCC
will not accept letters of authorization that are contingent
upon students achieving a passing grade, completing
courses or letters that state the employees will be reim-
bursed for their fees. Any fees that remain unpaid by
third party sponsors will be the students’ responsibility.

Unpaid Financial Obligations

If students have an outstanding financial obligation to
HCC, they may not be permitted to access current term
courses or register for future classes until the balance is
paid in full. In addition, transcripts and grades may be
withheld until the obligation is satisfied. Payment may be
made online through Hawknet or at any of the bursar of-
fices until the account is referred to a collection agency.

If the unpaid obligation is referred to a collection
agency, the student will be responsible for paying the
amounts owed to the college and any collection fees as-
sessed by the collection agency.

If an account has been referred to a collection agency,
the student should contact the collection agency to make
payment.

Title IV Federal Repayment Guidelines

Students receiving Federal Title IV financial aid such as
Pell, FSEOG, Direct and Plus loans, must attend classes
through at least 60 percent of the term. Failure to do so
may require pay back of all or a portion of the Title IV
funds received to the federal government and or HCC.
This will result in delinquent student accounts and will be
processed accordingly.

Refund of Fees

Tuition and fees are refunded to students who drop
courses during the registration drop/add periods. The
drop/add periods are located on HCC's website pub-
lished under “My HCC” and listed in the operational cal-
endar for the current year.

Students enrolled in courses that do not follow a regu-
lar term calendar will find this information on their sched-
ules listed on MyHCC Self-Service.

Outstanding financial obligations to HCC are de-
ducted from refunds.

No refunds will be made to students who:

* are administratively withdrawn for disciplinary rea-
sons.

* are administratively withdrawn (WN) for non-attend-
ance.

* withdraw from class after the designated drop/add re-
fund deadline.

Student Refunds through BankMobile

Hillsborough Community College has partnered with
BankMobile for managing refunds from HCC. Each regis-
tered student will be mailed an enrollment packet from
BankMobile to the current mailing address on file at the
college.

Students must verify the accuracy of their address ei-
ther online through MyHCC Self-Service or at the ad-
missions, records and registration window.

Students are responsible for the replacement cost of
the card if the re-issuance is due to an incorrect address.
The cost to replace a BankMobile card is $10.00.

Although, a refund may not be currently expected, a
refund may be issued in the future.

For faster access to funds, a student may choose to
have refunds deposited directly into a personal bank ac-
count. To choose the method of how to receive a refund
go to www.bankmobilevibe.com.

Waivers
There are various waivers for tuition and fees as listed in
Florida Statute 1009.26.

Senior Citizens Waiver

Florida residents age 60 and over are eligible to enroll
in courses at HCC on the first day of class on a space-
available basis. There are no registration, application or
related fees. If the same course is taken more than twice,
the student is responsible for paying an out-of-state fee as
part of registration. No academic credit is given for these
courses. If academic credit is sought, all applicable fees
must be paid.

In order to register as a senior citizen using a fee
waiver, an applicant must:

*  Complete an HCC application for admission and pre-
sent this form to the campus admissions office.

* Complete a registration form and present this form to
the campus admissions office.

* Provide proof of age

* Complete a fee waiver form and present it to the cam-
pus bursar’s office.
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For further information regarding tuition waivers for
senior citizens, visit the HCC website at www.hccfl.edu
and for residency information log onto www.floridash-

ines.org.
Exemptions

There are various exemptions for tuition and fees as
listed in Florida Statute 1009.25.

Financial Aid

Financial aid is any scholarship, grant, loan, or em-
ployment (or a combination thereof) designed to help stu-
dents meet their college expenses. The amount and types
of financial aid given are based on state, federal and HCC
guidelines. To be eligible for financial aid, students must
be degree seeking, meet enrollment requirements, submit
official high school transcripts showing graduation dates
or official GED test scores, and make satisfactory academic
progress.

Grants and scholarships are considered gifts and need
not be repaid. Low-interest loans are usually repaid over
an extended period of time after the student leaves col-
lege. Employment refers to an hourly wage paid to the
student for work performed.

Federal Financial Aid
Requirements

To apply for Federal Financial Aid, students must
meet the following qualifications:

e Be U.S. citizens or national, or resident of the Marshall
Islands, the Federated States of Micronesia, Palau, or
be eligible non-citizens.

* Have a valid high school diploma, GED, or associate
degree or higher.

* Be accepted for enrollment at HCC as a degree-seeking
undergraduate student or a financial aid approved
PSAYV, or College Credit Certificate program.

* No previous four-year degrees (except for direct fed-
eral loans).

* Not have defaulted on any federal educational loan or
owe a repayment to any Federal loan or grant pro-
gram.

*  Meet selective service requirements.
* Be enrolled for the minimum credit hours required
based upon the type of financial aid awarded.

* Bein good academic standing and making satisfactory
academic progress.

Federal Financial Aid Programs
Federal Pell Grant

This grant, based upon financial need, does not have to
be repaid. A valid Student Aid Report (SAR) must be
electronically received by HCC. Appropriate income tax
returns and other financial aid forms must be submitted if
the SAR indicates that the student’s application has been
selected for verification. Awards are based on enrollment
on the published Pell census date.

Federal Supplemental Educational
Opportunity Grant (FSEOG)

This grant, based upon exceptional financial need,
does not have to be repaid. Amounts vary from $200 to
$1,500 per year. A minimum of six credit hours is re-
quired.

Federal Work-Study (FWS)

Students are paid an hourly wage for working on cam-
pus for up to 20 hours per week at the approved Board of
Trustees Salary Schedule. Students can use their earnings
to help defray college costs. Students must complete an I-9
Form when employed. A minimum of six Title IV credit
hours is required. Refer to the “Earn While You Learn”
section for more details.

Federal Work-Study (Community Service
Assignments)

Students may have opportunities to work on and off
campus at community service designated locations. The
assignments vary and are contingent upon the skill level
of students. Refer to the “Earn While You Learn” section
for more details.

Direct Federal Subsidized Loan

This is a long-term repayable loan. First-year students
can borrow up to $3,500 per year. Second-year students
can borrow up to $4,500 per year. Second year students in-
clude those students who have completed 31 credit hours
toward their degree, not including college preparatory
credits. HCC will determine the amount for which a stu-
dent is eligible. Payment of this loan does not begin until
the student has been out of school for six months or drops
below half-time status. A minimum enrollment of six
credit hours per term is required. Visit www.student-
loans.gov for the most up-to-date interest rates.

Direct Federal Unsubsidized Loan

This is a long-term loan that can be awarded in addi-
tion to or as a substitute for the Direct Federal Subsidized
Loan. Interest begins accruing immediately; however, pay-
ments may be deferred while the student is in school. De-
pendent students who qualify may borrow up to $2,000.
Independent students may borrow up to $9,500 (if fewer
than 31 credit hours earned) or $10,500 (if over 31 credit
hours earned). A minimum enrollment of six credit
hours per term is required. For detailed information re-
garding loan amounts, students should contact a campus
financial aid office. Visit www.studentloans.gov for the
most up-to-date interest rates.

Direct Federal PLUS Loan

This program enables parents who do not have an ad-
verse credit history to borrow funds to pay for the educa-
tion of dependent children. Interest accrues while the
student attends school. Repayment begins immediately.
Parents can borrow up to the cost of education, minus any
other financial aid. The student must enroll in a minimum
of six credit hours per term.

Parents may process a Direct Federal PLUS loan appli-
cation online at www.studentloans.gov. Click on the
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“Borrower Log-In” link and follow the instructions as
noted. Visit www.studentloans.gov for the most up-to-
date interest rates.

Loan Entrance and Exit Counseling

For students borrowing an entrance counseling session
must be completed. Students are required to complete the
loan exit counseling session during the last semester of en-
rollment or at the point of no longer attending at least a
half-time (six credit hours) basis.

Earn While You Learn
Federal College Work Study

The Federal Work Study Program (FWS) offers excel-
lent opportunities for students with financial need to gain
meaningful work experience while earning money to help
pay their educational expenses. FWS award recipients are
granted a designated amount of money, based upon their
individual need and the availability of funds. It is from
that allocation that the student’s wages are paid bi-weekly
at the hourly rate set by the college’s Board of Trustees.
Students work up to 20 hours per week, around their class
schedules, until they have earned the full amount of their
FWS Grant awards.

Most job assignments are on-campus opportunities.
Students may also work off-campus at “community ser-
vice” locations. Community service jobs are assigned with
federal, state, or local public agencies or organizations.
These jobs are ones which provide literacy activities in a
family literacy project for families with preschool age chil-
dren services to students with disabilities, solutions to en-
vironmental concerns, and numerous other services
designed to improve the quality of life for community res-
idents, particularly low-income individuals. Community
service positions afford FWS workers a bonus of the joy
that comes from helping others.

State Financial Aid Requirements

To apply for state financial aid, students must:

* Be a permanent resident of Florida for at least one
year.

* Beaccepted at HCC as a degree-seeking undergradu-
ate student. Students working towards a certificate are
eligible for state financial aid.

e Florida Vocational Gold Seal Scholarship recipients
are only eligible for Technical Degree Educational
programs (AS, CCC, and PSAV).

* Be enrolled for a minimum of six credit hours

each semester.

* Be U.S. citizen, national, or eligible non-citizen.

* Have a valid high school diploma or GED.

* Not have defaulted on any educational loans or owe a
repayment on any educational loans or grants.

* Meet selective service requirements.

* Bein good academic standing and make satisfactory
progress.

State Financial Aid Programs

Listed below are some of the state financial aid pro-
grams. For information on these and other state financial
aid programs, students should call any campus financial
aid office.

Florida Bright Futures Scholarship

Florida Bright Futures is a state funded, merit based
scholarship program. Eligible students must enroll for a
minimum of 6 credit hours per term. The scholarship pro-
gram does not pay for preparatory classes.

Bright Futures Scholarship pays at a fixed per
credit hour rate.

* Florida Academic scholarship pays 100% of tuition
and approved fees and can be used in the Fall, Spring,
and Summer semesters. This scholarship also provides
a $300.00 book and educational expenses stipend in the
Fall and Spring semesters.

* TFlorida Medallion scholarship pays 75% of tuition and
approved fees.

* Florida Vocational Gold Seal pays $48.00 per credit
hour.

* Amounts are subject to change during the 2019 State of
Florida legislative session. Students will be notified of
any revisions.

* Complete the Free Application for Federal Student Aid
if you need additional funds to help pay for college.
Visit www.fafsa.ed.gov.

Bright Futures Scholarship will not pay for lab

fees.

* The student or other sources of financial aid will have
to pay for lab fees assessed for classes enrolled.

Bright Futures Scholarship will not pay for
Dropped or Withdrawn classes.

* Students will be required to repay the cost for any
course dropped or withdrawn.

* Repayment for the cost of dropped or withdrawn
courses is required to renew a Bright Futures
award for a subsequent academic year.

* Students with documented extenuating circum-
stances may seek an appeal to this payment re-
quirement.

* Contact your campus Financial Aid Office to inquire
about:

The amount you will owe if you drop or withdraw
from a class; and

If you qualify for an appeal waiving your obliga-
tion to repay for funds owed.

Renewal criteria revised.

* Bright Futures students are required to complete the
number of credit hours paid by the scholarship pro-
gram. For example:

if you received a Bright Futures scholarship for the

semester based upon full-time enrollment, you are
required to complete at least 12 credit hours.
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if your term enrollment is 9 - 11 credit hours, you
must complete the minimum of 9 credit hours.

if your term enrollment is 6 - 8 credit hours, you
must complete the minimum of 6 credit hours.

Restoration options extended.

¢ Students who do not meet the minimum renewal
credit hours may regain their eligibility by completing
the outstanding credit hours in the Summer Term
2020.

e Review the State of Florida’s website for additional
information,
www.floridastudentfinancialaid.org/SSFAD / bf

Florida Student Assistance Grant

Florida Student Assistant Grant (FSAG) is a grant of
between $200 and $1,600 annually which is not repayable.
Application priority deadline is June 19, 2019. To be eligi-
ble to receive a grant, students must enroll for a minimum
of six credit hours per term and have processed a FAFSA
application.

First Generation Matching Grant
Program

This is a need-based program that provides financial
aid funds to Florida undergraduate students who demon-
strate financial need and whose parents have not earned a
baccalaureate degree.

To receive this grant, the student must complete the
annual FAFSA application and indicate the last level of
education completed by the parent as high school.

Currently, distribution of this award is at $500 per
term. The financial aid office implemented the following
priorities for selecting students for this award:
¢ Students who have a cumulative grade point average

of 3.0 or better.
® Students who are enrolled in college full-time.
¢ Students who have met all other state requirements for

financial aid.

Students should contact their campus financial aid of-
fice for additional information.

Scholarships
HCC Scholarships

HCC offers scholarships in a number of areas. Stu-
dents may apply directly to the HCC department that has
the responsibility for awarding the scholarship. Specific
criteria are available in the campus offices of financial aid,
or you can contact the HCC Foundation at founda-
tion@hccfl.edu for more information regarding the follow-
ing scholarships:

* Art Scholarships

* Athletic Scholarships

* Board of Trustees Scholarships
e Child Care Award (off-campus)
e Child Care Award (on-campus)
* Dance Scholarships

* Drama Scholarships

e HCC Need Scholarships

e HOPE Scholarships

* Music Scholarships

* Presidential Scholarships

* Presidential Honors Scholarships

* Publications Scholarships

* Student Support Services Need & Incentive Scholar-
ships

* Student with Disabilities Scholarships

Procedures for Applying

Each HCC scholarship recipient must have processed a
Free Application for Federal Student Aid (FAFSA) appli-
cation. This requirement is set forth by the State of Florida
Department of Education. Although students may qualify
for a merit-based scholarship, the completion of the
FAFSA is required. Students may complete the FAFSA
application by following the instructions noted under the
“How to Apply” section.

Each scholarship program has its own application pro-
cedures. The campus financial aid offices have infor-
mation regarding each of HCC’s scholarship programs.

Student Eligibility Standards

* Demonstrate financial need or exhibit specific skills
* Enroll for the appropriate number of credit hours
* Maintain satisfactory academic progress
Criteria for Selection
Selection criteria for each scholarship program is estab-
lished by HCC. Most HCC scholarships are awarded ac-
cording to need or skills.
Criteria for Determining the Amount of the Award
* Based on appropriate recommendation or
* Student’s unmet need

HCC Foundation Scholarships

Information regarding HCC Foundation Scholarships
is available in any campus office of counseling and advis-
ing or online at https:/ /hccfoundation.com/do-
nate/scholarships/hccfoundationscholarships/

Other Scholarships

Information regarding other scholarships is available
in the campus financial aid, counseling and advising of-
fices and on the HCC website.

Students are urged to apply for external scholarships.
A variety of local and national clubs and organizations of-
fer financial aid to students meeting certain criteria.

How to Apply for Financial
Assistance

Students seeking financial assistance must apply each
academic year. To apply for the Federal Pell Grant, Fed-
eral Supplemental Educational Opportunity Grant, Fed-
eral Work-Study, Florida Student Assistance Grant and
certain college scholarships, the following forms must be
completed:
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Free Application for Federal Student Aid (FAFSA):

Students are strongly advised to complete the FAFSA ap-
plication electronically by accessing the Department of Ed-
ucation’s financial aid website: www.fafsa.ed.gov.
Students completing the FAFSA online may receive their
results (Student Aid Report) within two weeks. If stu-
dents do not have a computer at home, they may use com-
puters at the following public locations: Hillsborough
County Public Libraries, HCC Computer Labs, and HCC
Libraries. Students must list HCC’ school code, 007870, on
their FAFSA application in order for the college to receive
their results and Student Aid Report electronically.

Student Aid Report (SAR):

An official SAR is sent to all students who submit the
Free Application for Federal Student Aid. This SAR con-
tains information about a student’s Pell Grant eligibility as
determined by the U.S. Department of Education. The col-
lege’s financial aid office reads the results of the applica-
tion electronically as long as the student listed HCC's
school code on the FAFSA application.

Application Deadline Dates:

Free Application for Federal Student Aid (FAFSA): The
student should complete the FAFSA application as
soon as possible after October 1 and no later than six
weeks prior to the beginning of the term. The last day
to complete the FAFSA application for the 2019-2020
academic year is June 30, 2020.

Because financial aid is not always available at the
beginning of a semester for those who do not process by
the suggested deadline date, students should budget
their money to cover the cost of tuition, fees and books
until they receive their funds. As an alternative, stu-
dents may consider TIPS (Tuition Installment Plans) at
https:/ /www.hccfl.edu/paying-college / payment-infor-
mation/ tuition-installment-plan-tips.

Students are required to complete a 2019-2020 FAFSA
application and submit all requested financial aid forms
by June 19, 2019 in order to have their financial aid awards
processed by the first day of fall 2019 classes.

Students applying for financial aid or submitting fi-
nancial aid forms after June 19, 2019 will be expected to
pay for their classes or sign-up for TIPS (Tuition Install-
ment Plans). Students that are eligible for financial aid
may receive a refund for the payment of tuition and fees
once financial aid is awarded.

How Financial Aid is Awarded and
Distributed

Students declared eligible for financial aid will
receive an award notice from HCC'’s financial aid
office.

Students awarded Federal Pell Grants, Federal Supple-
mental Educational Opportunity Grants, Direct Federal
subsidized or unsubsidized loans, Florida Bright Futures
Scholarships or institutional scholarships may use them to
pay for the cost of tuition and fees at registration. Prior to

the last day of drop/add of the semester, Pell Grant and
subsidized and unsubsidized Direct Federal loan recipi-
ents who qualify can go directly to any HCC campus
bookstore and purchase books and supplies against their
award balance. Maximum book charges are contingent
upon the available balance and credit hours enrolled.

After deductions for tuition, fees and book charges are
made by HCC, the remaining balance in the students” ac-
count is forwarded to them via their BankMobile selection
or other delivery method as selected by the student. For
students awarded on or before the semesters drop/add
date, the remaining balance will be available 14 days from
the date the college credits their account. For students
awarded after the semesters drop/add date, the remain-
ing balance will be available 14 days from the date the col-
lege credits their account.

Students who are employed under the Federal Work-
Study Program will receive bi-weekly checks from the of-
fice in which they work.

What are the required credit hours?

Financial Aid Programs Minimum Hours Required

Federal Pell Grant Contingent upon eligibility
(most students: 1-12)

FSEOG 6

Direct Federal Loans 6

Federal Work Study 6

First Generation Matching 6-12

Grant

Florida Bright Futures

Florida Student Assis-

tance Grant (FSAG)

HCC’s Presidential Schol- 12

arship

HCC’s Board of Trustees 12

Scholarship

HCC’s Incentive & Need 6

Based Scholarship

HCC’s Athletic Scholar- 12

ships

How Will Students Know the Awarding Amount(s)?

Once the financial aid office receives the results of the
student’s FAFSA and other documents requested, the stu-
dent will receive an official Award Notification via Hawk-
mail. This document will direct them to MyHCC Self-
Service where they may check the specific type and the
amount of financial aid the student is qualified to receive.

Student may check their financial aid award status on
MyHCC Self-Service.

Attention:

Withdrawing or dropping courses may have an im-
pact on financial aid. Students may have to repay a per-
centage of financial aid, and their continued eligibility
may be impacted. Prior to dropping or withdrawing from
any class, students should consult a campus financial aid
office to discuss how this may affect their financial aid.
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Return of Title IV Funds

If students receive Title IV, Federal Student Financial
Assistance, and if they withdraw, drop out, take a leave of
absence, or are expelled prior to completing 60 percent of
a semester for which they have been charged, the college
must recalculate their eligibility for Title IV funds.

The formula for recalculating eligibility utilizes the fol-
lowing concepts:

* Percent of aid earned, and

¢ Percent of aid unearned

* The percent earned equals the days the student
completed divided by the total days in the enrollment
period.

* The percent unearned equals 100 percent minus the
percent earned.

* The amount of Title IV Aid earned equals the percent
earned (A) multiplied by the student’s Title IV Aid.

* The amount of Title IV Aid unearned equals the
percent unearned (B) multiplied by the student’s Title
IV Aid.

* The amount the college must return equals the total
institutional charges multiplied by the percent
unearned (B).

If the college returns the Title IV funds that were cred-
ited to a student’s account, it will create a charge on the
student account for which the student is responsible.

IMPORTANT: The student might also be responsible for
paying back to the federal programs any unearned
portion of the Title IV Aid that was disbursed directly
to the student.

F. The amount the student must return to the federal pro-
grams equals the amount of Title IV Aid unearned -
the amount returned by the college.

NOTE: Students are obligated to pay the college for any
funds returned to the U.S. Department of Education. Stu-
dents receiving financial aid are advised not to withdraw
from any classes prior to discussing how this may impact
financial aid. The financial aid office will notify the stu-
dent with the amount owed.

Standards of Academic Progress

In order to remain eligible to receive Title IV, Student
Financial Assistance (SFA) program funds while attending
HCC, students must make steady progress toward their
program of study. This requirement is known as the Satis-
factory Academic Progress (SAP) requirement.

The SAP policy has three standards that a student
must meet in order to remain eligible to receive Title IV,
SFA - a qualitative standard, a quantitative standard, and
a time standard. At HCC the qualitative standard requires
recipients to maintain a cumulative GPA of 2.0. The quan-
titative standard requires recipients to satisfactorily com-
plete 67 percent of all credit hours attempted. The time
standard requires recipients to complete their academic
program by the time they have attempted 150 percent of
the credits required in their programs. Standards of pro-
gress evaluations occur at the end each semester.

Students who fail to meet the SAP standards will be
placed on warning for one term. If after one term students
are not making satisfactory progress, they will lose their
eligibility for financial assistance. Students over 150% of
attempted credit hours are immediately placed on suspen-
sion. In order to regain eligibility, students must meet the
satisfactory progress standards or appeal for reinstate-
ment.

Financial aid pays tuition and fees for the following:

All associate in arts and associate in science
programs.

Advanced Technical Certificates

* Computed Tomography Advanced Imaging
* Magnetic Resonance Imaging
* Medical Laboratory Science

College Credit Certificates
* Accounting Technology Management

* Accounting Technology Operations

* Accounting Technology Specialist

* Advanced Network Infrastructure

* Business Intelligence Professional

* Business Management

* Clinical Research Coordinator

* CNC Machinist

* Computer Programming

* Digital Forensics

* Drafting

* Early Childhood Administration

* Early Childhood Preschool

* Entrepreneurship and Innovation

* Fire Officer Supervisor

* Graphic Design Production

* Healthcare Support Specialist

* Help Desk Support Tech

* Health Navigator Specialist

*  Human Resource Management

* Internet Services Technology Web Development
Specialist - Designer

* Internet Services Technology Web Development
Specialist - Developer

* Laser and Photonics Technician

* Logistics and Transportation Specialist

* Mechatronics

* Medical Information Coder

* Medical Office Management

* Motion Picture Production Management

* Network Enterprise Administration

* Network System Technology: Infrastructure
* Network System Technology: Support Tech
* Network System Technology: Server Admin
* NST: Security/ Cybersecurity Cisco
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* NST: Security/ Cybersecurity Windows
* Office Management
* Robotics and Simulation

Postsecondary Adult Vocational (PSAV)
* Alternative Fuels Technology

* Automotive CNG/LPG Technology

* Auto/Collision Repair and Refinishing
* Automotive Service Technology

* Law Enforcement

* Educator Preparation Institute (EPI)

* Diesel Engine Service Technology

* Heavy Equipment Service Technician

*  Welding Technology
Financial Aid Offices

Each HCC campus has a financial aid office. Infor-
mation about financial aid can be obtained from any of
them. Normal working hours are as follows: Monday and
Tuesday from 8:00 a.m. until 7:00 p.m. and Wednesday,
Thursday and Friday from 8:00 a.m. until 4:30pm.

Veterans’ Benefits

Eligible veterans pursuing an associate in arts or an as-
sociate in science degree may use veterans’ educational
benefits at HCC. Eligible chapters are Chapter 30 (Mont-
gomery Bill), Chapter 31 (Vocational), Chapter 32 (Post-Vi-
etnam Veterans Education Assistance Program), Chapter
35 (Dependents Educational Assistance), and Chapter
1606 (Selected Reserve), and Chapter 1607 (REAP), and
Chapter 33 (Post 911 GI Bill).

To be eligible, veterans must have any discharge other
than a dishonorable and must have served on active duty
for a specified period. For additional information, veterans
should contact any campus admissions, registration and
records office or call the department of veterans” affairs
(DVA) toll free number 1-888-442-4551.

Deferments

In accordance with Florida law and college policy, any
eligible veteran or dependent wishing to pursue an ap-
proved program within the meaning of VA Chapter 30, 31,
32, 33, 35, 1606, or 1607 will have, upon request, 60 days
after the first day of classes to pay registration fees. One
deferment per academic year is standard.

General Requirements

Veteran students must declare their final educational
goals and choose their desired educational program when
they apply for benefits. Benefits are paid only for courses
applying to the students chosen program.

Veteran students must comply with attendance re-
quirements established by instructors. If veterans with-
draw, their last day of attendance will be reported to the
Department of Veterans Affairs (DVA). HCC will notify
the DVA of any changes in a student’s enrollment status.

Benefits are not paid for courses when non-punitive
grades such as “W,” “N,” or “U” are received. An “I”
grade (incomplete grade) that has not been removed by

the end of the semester after the grade was given (exclud-
ing Summer Session) will be reported as a non-punitive
grade.

Attendance

Criminal Justice Institute, Firefighter Academy and
Autobody Collision Programs

Veteran students participating in the college’s Law En-
forcement and Correctional Officer programs and Auto-
motive Collision programs are encouraged to attend all
class sessions. Veterans whose absences total more than 10
percent of the scheduled class sessions will be required to
participate in counseling to determine if it is possible to
make up the required coursework within a reasonable
time frame. If it is determined the work cannot be com-
pleted within the time constraints, the students” benefits
will be terminated.

Paramedic and Emergency Medical Technician
Programs

The Veterans Administration will be notified of unsat-
isfactory attendance at the point of the term that a veteran
student accumulates three unexcused absences. The vet-
eran student may not be recertified for veteran’s benefits
until 30 days of satisfactory attendance (no more than two
unexcused absences in the 30-day period) have elapsed.

Repeating Courses

Veterans’ benefits are not paid for courses in which
students have already earned satisfactory grades. A “D” is
considered satisfactory except when program require-
ments mandate a “C.”

Transcripts

Veteran students must have transcripts sent to HCC
from each college previously attended. Students will not
be certified for a second term until all official transcripts
are received.

Benefit Levels for Standard Terms

Standard sessions are 16 weeks. Credit hours for bene-
fits are:

Full-time 12 hours
Three-quarter-time 9 hours
Half-time 6 hours

Students registered for less than half-time are eligible
only for the direct cost of their courses. Students should
see a VA Specialist about benefits for non-standard ses-
sions.

Unsatisfactory Progress

Students receiving veterans’ benefits must maintain a
cumulative GPA of 2.0. Veterans (except Paramedic and
Emergency Medical Technician Programs) with less than a
2.0 GPA will be given two probationary terms to bring
their GPA up to a 2.0. Veteran students who fail to raise
their GPA to 2.0 after two probationary terms will be re-
ported to the DVA and benefits will be terminated. For
those students in the Paramedic and Emergency Medical
Technician Programs who fail to raise their GPA to 2.0 af-
ter one probationary term will be reported to the DVA and
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benefits will be terminated. These veterans will also be re-
ferred to an HCC counselor for reassessment of their aca-
demic goals.

Veterans who violate the student code of conduct will
be reported to the DVA and their benefits will be termi-
nated.

Veteran students who wish to seek reinstatement of
benefits at HCC may see a counselor for assistance in peti-
tioning the Department of Veterans’ Affairs. However,
the DVA makes all decisions on reinstating benefits.

Academic Policies
Academic Year

HCC'’s academic year consists of the Fall, Spring, and
Summer terms. Faculty may make course materials avail-
able to students prior to the first official day of class.
However, student participation, attendance, and work
submitted before the first official day of class will not be
counted for purposes of financial aid, grades, or material
participation in the class until the first official day of class.

Attendance

Students are required to attend class regularly and
punctually. If students miss classes, regardless of the
cause, their opportunities for learning and academic suc-
cess will be adversely affected.

The syllabus for each course contains the instructor’s
attendance and grading requirements. It is the student’s
responsibility to read the syllabus, comply with the in-
structor’s policies, and arrange to make up work missed
because of absence or lateness.

If students stop attending class, they will be assigned a
letter grade unless they complete and submit a with-
drawal form by the deadline published in the current cata-
log and credit course schedule. Students receiving
financial aid are advised to discuss the impact of not at-
tending classes on their financial aid or veterans benefits.

Online Attendance

Federal regulations require online students not only to
attend but also to participate in coursework each term to
be eligible for federal financial aid. Hillsborough Commu-
nity College verifies student attendance in accordance
with this regulation.

In a distance education context, logging into an online
class is not sufficient, by itself, to demonstrate attendance
by the student. Students must establish a record of partici-
pation in academically related activities in order to com-
ply with this requirement.

Academically related activities include, but are not lim-

ited to

e physically attending a class where there is an oppor-
tunity for direct interaction between the instructor
and students;

e  submitting an academic assignment;

e taking an exam, an interactive tutorial or computer--
assisted instruction;

e attending and participating in an online study group
that is assigned by the instructor;

e  participating in an online discussion about academic
matters or

e initiating contact with a faculty member to ask a ques-
tion about the academic subject studied in the course.

Academically related activities DO NOT include activi-
ties where a student may be present, but not academically
engaged, such as logging into an online class without ac-
tive participation or participating in academic counseling
or advisement session unrelated to a specific course as-
signment.

Students who have not established attendance/partici-
pation in online courses may have their federal financial
aid eligibility adjusted.

Credit Hour Policy Statement

Florida Statutes (F.S.) 1001.64 Florida College System institu-
tion boards of trustees; powers and duties, F.S. 1004.68 Florida
College System institution; degrees and certificates, and F.S.
1007.25 General education courses; common prerequisites; other
degree requirements provide the basis for establishing credit
hour policy at Hillsborough Community College. For
purposes of calculation and monitoring, credit hours will
be measured in Carnegie units.

A. Traditional lecture discussion courses must be
scheduled to meet Carnegie units.

# of Credit # of Clock # of Minutes
Hours (50 Hours in Classroom
Minute Car-
negie Unit)
1 15 750
2 30 1,500
3 45 2,250
4 60 3,000

B. Courses offered in alternative formats such as hy-
brid, online, independent study, cooperative edu-
cation, internship and practicum must be
identified as such in the schedule of classes, must
meet the same student learning outcomes as the
traditional format course, and must be scheduled
to provide adequate time to achieve student
learning outcomes.

Grading Policies
Grade Reports

Students may ask instructors about their academic
progress throughout a term. Final grades may be viewed
via MyHCC Self-Service at the end of each term (see calen-
dar). Only the final grade appears on the student’s tran-
script which is posted on the www.floridashines.org
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website. Grades are not mailed. HCC may withhold the

grades of students for the following reasons:

* Unpaid fees

* Overdue loans

* Overdue library materials

* Overdue audiovisual or physical education materials
and equipment

* Disciplinary action

Students whose grades are being withheld may appeal
to the appropriate campus dean of student services or
his/her designee.

Students called to active military duty will be permit-
ted to drop their course(s) or make arrangements with fac-
ulty to complete academic requirements and receive final
grades. To qualify, students must provide a copy of their
active duty orders. Contact the campus advising or coun-
seling office.

Grading

Students will be awarded letter grades for courses
taken at HCC. Course grades will be awarded and rec-
orded following the final class meeting (or its equivalent
in the case of online course).

Grades used in computing GPA:

Grade Interpretation Point Value
A Excellent 4
B Good 3
C Average 2
D Poor 1
F Failure 0

Grades not used in computing GPA:

AU Audit

AW Administrative withdrawal

I Incomplete

N No credit

NR Grade not reported by instructor
S Satisfactory

8} Unsatisfactory

A Withdrawal

WN Withdrawal, non-attendance

Grade Point Average

Each letter grade has a point value. To determine
grade point average (GPA), one multiplies the number of
points for each grade earned times the number of the
course’s credits, adds the total grade-point values for all
courses, then divides by the total number of credit hours.

A “B” (three points) in a three-credit course is worth
nine points. An “A” (four points) in the same three-credit
course is worth 12 points.

GPA Example:
ENC 1101 3cr.
CGS 1000 3cr.

Grade A (4 points)
Grade C (2 points)

12

HUM 2210 3cr. Grade F (0 points) = 0
PEM 1954 lcr. Grade B (3 points) = 3
Total 10cr.  Total Points = 21

Divide 21 points by 10 credits = 2.100 grade point aver-
age. A degree GPA of 2.0 or higher is required to receive
an associate degree from HCC.

The following letter grades have special requirements:

Audit — awarded to students who enroll in credit classes
for enrichment but not for credit. A change in
enrollment from credit to audit or audit to credit can
be made only during the designated schedule
adjustment (drop/add) period.

Administrative Withdrawal — awarded by the college
for reasons such as non-attendance, non-payment of
fees, non-compliance with rules, or extenuating
circumstances.

Incomplete — awarded only when requested by the
students, approved by instructors and confirmed by
the appropriate academic deans. “I1” grades are given
only when unforeseen circumstances prevent students
from completing course requirements during the
regular term. An “I” grade contract is agreed upon and
signed by the student, instructor, and academic dean.

Contracts include a list of the course requirements
students must complete and the deadline by which the
work must be completed. To be eligible for an “I,”
students must have satisfactorily completed at least
two-thirds of the course requirements. “I” grades must
be removed before the end of the eighth week of the
following term (excluding the summer term) or they
will be changed to “F” grades on the students’
permanent records. Students should refer to the
student services Important Calendar for Students.

No Credit (N) — “N” grades are awarded only in
college preparatory courses. The “N” grade is awarded
to students who attend class through the end of the
term but who do not reach the level of skill or
knowledge required to move on to the next course.
Students who receive an “N” grade do not earn
credits, and “N” grades are not included in calculating
students” cumulative GPAs. Students who receive “N”
grades must repeat the courses during the following
term.

Grade Not Reported — when instructors omit a
grade, the notation “NR” is placed on transcripts.

Withdrawal — awarded to students who officially
withdraw by the deadline.

WN — grades are initiated by faculty and awarded to
students who have never attended or participated in a
course. The WN grade must be submitted by the
faculty following the first class meeting after the end of
add/drop for a campus-based section or an online
section with class meetings. For online classes without
class meetings, the WN deadline is 4 days after the end
of add/drop. The WN must be entered no later than
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the 5th day after add/drop. The student is financially
responsible for cost of the course(s). Students who

the appropriate campus dean of student services. Grades
for the third and all subsequent attempts will be included

have not established attendance/ participation may
also have their federal financial aid eligibility adjusted.
The table below provides additional information about
WN actions and timelines.

in calculating grade point averages.

NOTE: Some colleges and universities may not accept
grades earned for repeated courses; some might use

WN Criteria per Modality
At Least One Student Action is Required to Prevent Student Faculty WN Posting Deadline
WN Deadline
Modality Class Submit Contact Student Action Immediately On the 5" day Modality
Attendance Assignment Instructor Should be After 1st Class following
or Discussion Stating Completed by: following Add/Drop
Post Intention to Add/Drop
Complete the
Course

Campus: Face-to- Vv vV v First class Vv Campus: Face-to-
face, Simulcast, following face, Simulcast,
etc. Add/Drop etc.
Hybrid vV vV v First class vV Hybrid

following

Add/Drop
Online vV vV vV First class vV Online
Synchronous following Synchronous
(e.g., DLIVC) Add/Drop (e.g., DLIVC)
Online vV Vv Fourth calendar vV Online
Asynchronous day following Asynchronous
(e.g.,, DLONL) Add/Drop (e.g,, DLONL)

Grade Forgiveness Policy

Courses in which a “C” or better is earned cannot be
repeated regardless of where they are completed. All
course attempts will appear on the transcript. Courses in
which a grade of “D” or “F” is earned may be repeated for
credit, and only the most recent grade earned will be used
to calculate the cumulative grade point average. A student
who has completed a course and the grade earned was a
“D” or an “F” is eligible for CLEP, AP, and/or credit-by-
exam in a subsequent term.

NOTE: Some courses may be repeated for credit, i.e., JOU
1949. This means the grade and quality points earned
in each attempt for this course will be included in the
GPA computation. Grade forgiveness does not apply
to a course that may be taken more than one time for
credit. Check the course description to determine if a
course may be repeated for credit.

Students may attempt a course only three times - in-
cluding the first attempt, repeat grades, and withdrawals.
Students attempting a course for the third time must pay
the full cost of instruction (withdrawal from a course
counts as an attempt). Students who have serious extenu-
ating circumstances may petition the appropriate campus
dean of student services for an exemption from paying the
full cost of instruction. Permission for a fourth attempt
will be granted only through the academic appeals pro-
cess and will be granted only to students who can docu-
ment major extenuating circumstances. Students who
wish to begin the academic appeals process should contact

only the grades originally earned. Students receiving
financial assistance of any type should speak with a finan-
cial aid counselor to ensure that any repeat attempts will
qualify for aid.

Dean’s List

To earn placement on the Dean’s List, a student must
earn a 3.5 or higher term GPA for 12 or more semester
hours in the term of attendance.

Honors

Students who graduate with the specified HCC cumu-
lative grade point averages will be recognized as distin-
guished graduates.

Degree Grade Point Average

3.50-3.79 = Honors
3.80 - 3.99 = High Honors
4.00 = Highest Honors

An honors statement will be placed on the student’s
transcripts and diploma.

Academic Progress

In order to have satisfactory academic standing, a stu-
dent at Hillsborough Community College must maintain a
cumulative grade point average of 2.0 “C.” Students may
be required to take reduced hours per semester to improve
their GPA and must meet with a counselor for approval to
register for classes. While financial benefits (financial aid,
VA benefits, insurance, etc.) may be taken into considera-
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tion, it may not always be the basis for registration ap-
provals. Only institutional GPA, including remedial
coursework, would be included. Transfer GPA would not
be included. For PSAV programs, GPA is calculated by
class not by term.

The four steps in the process are Academic Warning,
Academic Probation, Academic Suspension, and Aca-
demic Dismissal.

Academic Warning

When a student’s cumulative GPA falls below 2.00, the
student is placed on Warning and notified via Hawkmail
or HawkGPS. A registration hold is placed on the stu-
dent’s record and the student must see a counselor to reg-
ister. The student must maintain a term GPA of 2.00 or
better thereafter. The student remains on warning until
the cumulative GPA rises to 2.00 or better.

Academic Probation

If while on Warning, a student’s term GPA falls below
2.00, the student is placed on Probation and notified via
Hawkmail or HawkGPS. The registration hold remains,
and the student must see a counselor to register. The stu-
dent must maintain a term GPA of 2.00 or better thereaf-
ter. The student remains on Probation until the
cumulative GPA rises to 2.00 or better.

Academic Suspension

If while on Probation, a student’s term GPA falls be-
low 2.00, the student is placed on Suspension and notified
via Hawkmail or HawkGPS. The registration hold re-
mains, and the student may not register for a period of
one term. The student must see a counselor to be in-
formed of the appeal process and timeline. The student
will petition the Academic Standards Committee to be al-
lowed to register. If the petition is successful, the student
must maintain a term GPA of 2.00 or better thereafter.
The Student remains on Suspension until the cumulative
GPA rises to 2.00 or better. If while on Suspension a stu-
dent’s term GPA falls below 2.00, the student is placed on
Dismissal and must meet with a counselor to discuss the
appeal process to return.

Academic Dismissal

If while on Suspension a student’s term GPA falls be-
low 2.00, the student is placed on Dismissal and notified
via Hawkmail or HawkGPS. The registration hold re-
mains, and the student may not register for a period of
one calendar year. The student must see a counselor to be
informed of the appeal process and timeline to seek re-ad-
mission. The student will petition the Academic Standards
Committee to be allowed to register. If the petition is suc-
cessful, the student returns in the status of Suspension,
under the conditions stated above regarding return from a
one-term suspension.

Academic Grade Appeals

Students must adhere to the standards of academic
performance established in the course syllabi provided by
their instructors. However, students are protected against
prejudicial or capricious evaluation and may dispute an

assigned grade by asking the instructor for reconsidera-
tion. If grades remain in dispute, students should contact a
faculty counselor. The counselor will direct students to the
appropriate appeals procedure.

Application for Degree and Transcripts
Application for Degree

Students are requested to apply using the “Application
for Graduation” option in MyHCC Self-Service upon near-
ing graduation. Students who apply for graduation will
have their diploma processed and mailed using the infor-
mation in the HCC database.

Auto-identification for Graduation and Reverse
Transfer

Students who do not apply for graduation but have
met all graduation requirements may still have their grad-
uation processed. HCC participates in a “reverse transfer”
program. Students who do not complete their graduation
requirements at HCC but complete them at a participating
institution may still be graduated from their HCC pro-
gram.

Transcript Request

To request an HCC transcript, follow the guidelines on
the HCC website by going to https:/ /www.hccfl.edu/ad-
missions/ask-registrar/request-hcc-transcripts.

NOTE: The college will not provide transcripts if the stu-
dent has an outstanding financial obligation to HCC.

Academic Support Services

Learning at Hillsborough Community
College

As an institution focused on student learning, Hills-
borough Community College offers a variety of learning
options to enhance its’ strong traditional college pro-
grams.

Academic Success Centers

Each campus has an Academic Success Center (ASC).
The ASCs provide learning environments, services, and
resources designed to empower students to become suc-
cessful, independent learners. They provide free tutoring,
and resources for subject areas such as writing, reading,
EAP/ESOL, foreign language, mathematics, sciences,
computer science, developmental education, and busi-
ness/finance. To learn more about the academic assis-
tance offered at each campus visit their website:
https:/ /www.hccfl.edu/support-services/academic-suc-
cess-centers.

Academic Technologies

Hillsborough Community College is committed to
providing academic technologies for its student popula-
tion, and therefore, has developed a wide array of on-site
and Internet-based technologies. These technologies in-
clude programs such as MyHCC Self-Service for manag-
ing student business, the college portal for communication
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and supplemental learning, Mythic for alternative course-
work, web-based library resources, and an online tutoring
service called Smarthinking. As a student at Hillsborough
Community College, you will be able to access these re-
sources both on-campus and from your home or other lo-
cations away from the college.

Students are expected to learn to use various technolo-
gies to communicate with HCC and with classmates. Stu-
dents may also be required to use web-based programs,
such as those in MyHCC or other technologies to complete
homework assignments, course assessments and testing, or
other learning activities as assigned by instructors. In the
event a computer and internet access is needed, each cam-
pus has technology available to use in the libraries and com-
puter labs.

Online classes may use an online proctoring tool. For
more information, see the Online Learning Hub in the Stu-
dent Intranet (https:/ /hccfl.sharepoint.com/sites / online-

learning/SitePages/ Honorlock-Guidelines.aspx).

The college also provides helpdesk support for stu-
dents with problems accessing their resources. You can
call the helpdesk at 813-253-7000 ext. 4357 (HELP) to
speak to a technician for assistance. The college helpdesk
is limited to addressing only those problems associated
with accessing web-based resources; i.e. MyHCC portal,
Smarthinking, and MyHCC Self-Service.

Libraries
Each campus has a library that provides materials to
support the College curriculum. Campus library collec-

tions include books, magazines, journals, audiovisual ma-
terials, and other items in print and online. In addition,
campus-specific reserve collections contain documents
and objects identified by HCC instructors for students’ at-
tention.

Each library has computers for research, homework,
and printing needs (including Wi-Fi). The library may not
be the only walk-in computer lab at a given campus.

Campus librarians provide reference assistance online,
by phone, and in-person; one-on-one instruction in locat-
ing information; and customized group instruction to clas-
ses upon instructor request.

Library hours vary by campus and are posted online at
www.hccfl.edu/library, (under “Campus Libraries”) and

at each location.

Student Services and
Activities
Student Services

HCC offers a wide variety of services to help students
reach their academic, career and personal goals.

Academic Advising

Advisors are available on each campus to help stu-
dents select educational programs and choose appropriate
courses. Advisors review transcripts, interpret placement
test scores, explain degree requirements and provide in-

formation about transferring to four-year institutions. Stu-
dents are encouraged to obtain an advising guide for their
program from the HCC website

(https:/ /www.hccfl.edu/support-services/academic-
advising/hawkgps ) and review it with an advisor early in
their academic career so that they know which courses to
register for each semester.

Admissions, Registration and Records

In order to provide students with prompt, efficient ser-
vice, HCC must collect accurate information and maintain
reliable student records. The college operates an admis-
sions, registration and records office on each campus to
answer questions about admissions, assist with registra-
tion, help complete HCC forms, receive and respond to re-
quests for transcripts, and provide information required
by outside individuals and organizations. In addition, the
campus admissions, registration and records office will
help students understand the policies and procedures in
this catalog.

Bookstores

Each campus has a bookstore. The bookstores sell text-
books, general reading materials, books and periodicals,
school supplies, art and engineering supplies, gifts, com-
puters, computer software and other miscellaneous items.

Career Resource Center

The Career Resource Center provides students with in-
formation on careers and helps them make career deci-
sions. Students can take career assessments and explore
occupations with a campus Career Resource Center staff
member through a variety of resources.

If students prefer working on their own, the college of-
fers several automated career exploration options. Stu-
dents can get more information about the career
exploration system by visiting any campus Career Re-
source Center.

Employment opportunities are posted in the campus
career centers and the online job boards. The Career Re-
source Center sponsors job fairs; schedules on-campus in-
terviews with employers; and helps students with resume
writing, interviewing techniques and other career related
issues.

College Publications and Information

HCC provides members of the college community
with current information by maintaining and supporting a
variety of publications and media.

Counseling Services

Professional counselors are available to help students
with career decision-making, academic planning, and per-
sonal growth. Counselors help provide direction to and
monitor the progress of students who are on academic pro-
bation and those who have been previously academically
suspended or dismissed. All information students share
with counselors is treated with strict confidentiality.

In addition to short-term individual and group coun-
seling, counselors offer seminars and workshops on study
skills, time management, interpersonal skills, test anxiety
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reduction, and career exploration. All counseling services
are free to students.

Students who would like to meet with a counselor
may call or stop by an HCC counseling office. Students
will either be seen on a walk-in basis or given an appoint-
ment.

Disability Services

HCC makes every effort to help students with disabili-
ties get the most out of attending college by providing rea-
sonable accommodations to ensure access to all academic
programs, campus organizations, services and activities,
in accordance with the Americans with Disabilities Act
(ADA) of 1990.

All HCC activities, organizations, courses and aca-
demic and technical programs are open to students with
disabling conditions.

HCC facilities are, as a whole, accessible to persons
with physical disabilities via ramps, automatic entrances,
and elevators. Accessible restroom facilities, parking
spaces, telephones and water fountains are also available.

Who is Eligible?

The ADA defines a person with a disability as any per-
son who has a physical or mental impairment that sub-
stantially limits one or more of such person’s major life
activities; has a record of such impairment; or is regarded
as having such an impairment. If students have one or
more of the following disabilities, they may be eligible
to receive services at HCC:

* Specific learning disability

* Hearing impairment

* Visual impairment

* Physical impairment

* ADD/ADHD

* Psychiatric disability

* Alcohol/drug abuse

* AIDS

* Speech/language impairment
*  Other health impairment

Examples of Accommodations

HCC's office of services for students with disabilities
provides a wide range of free services to meet the needs of
disabled students.

Depending upon documentation provided, available
accommodations/services include, but are not limited to:

* College placement test and new student orientation ac-
commodations

* Learning disability specialist

* Sign language interpreter

* Reader1201C

* Notetaker

* Books on CD

* Assistive computer hardware and software on campus
* Visual magnifier

* Alternative testing arrangement

How to Apply

A student or future student wishing academic accom-
modations must self-identify and provide appropriate
documentation of their disability to the office of services
for students with disabilities. Students should contact an
HCC coordinator of services for students with disabilities
to discuss documentation guidelines.

Students are encouraged to begin this process at least
one month prior to the start of the semester. Students may
schedule an appointment or visit on a walk-in basis.

Contact

For additional information on services and eligibility
requirements, or to request services, students should
contact an HCC coordinator of services for students
with disabilities.

Brandon BSSB 122 253-7914

Dale Mabry DSTU 102 259-6035

Plant City PSTU 124 757-2209

MacDill Center PSTU 101C 757-2209

South Shore SPMF 135 253-7000 ext.
5734

Ybor City YPST 230 253-7757

Substitution, Admission and Graduation
Requirements for Disabled Students

Students with hearing impairments, visual impair-
ments, or specific learning disabilities who have received a
standard diploma from a regionally accredited secondary
school or earned passing GED scores may be eligible for
substitutions of HCC admission requirements, program
admission requirements, or graduation requirements. Eli-
gibility for specific substitutions is based on the documen-
tation of the students’ disabilities.

If documentation of students” disabilities substantiates
that the disabilities can reasonably be expected to prevent
the students from meeting HCC’s admission, program,
course and/or graduation requirements, students might
qualify for substitutions. Students must provide appropri-
ate documentation to an HCC coordinator of services for
students with disabilities.

Food Services

Cafeterias on the Dale Mabry, Ybor and Brandon cam-
puses are open when classes are in session. The food facil-
ities at the Plant City and South Shore campuses are open
during posted hours. Vending machines are located on all
campuses.

Student Housing

The Hawks Landing Apartment Complex is available
to HCC students for occupancy. The complex is located
on the Dale Mabry Campus. For rental information, con-
tact (813) 875-6000 or visit the Hawks Landing Web page
at https:/ /www.hccstudenthousing.com/.

College ID Card

As of spring term 2010, the Hawk Card serves as the
official HCC photo ID card for students, faculty, and staff.
The Hawk Card does not replace the HigherOne card
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which will remain as the student financial reimbursement
card.

The Hawk Card is available at the Dale Mabry, Ybor
City, Brandon, and Plant City Campus bookstores and at
the Dean's Suite on the South Shore Campus. The first
card is issued free of charge. A $20.00 card replacement
fee will be charged for each additional card.

Student Email

Upon enrollment at HCC, all students are provided
personalized email access through HawkNet, HCC’s web-
based service delivery portal. HCC has adopted email as
the official means of communications with students be-
cause of its speed and efficiency in delivering important
college communications. For this reason, it is important
for students to check their HawkNet email regularly.

During registration periods, students should check
HCC email daily for registration confirmations, notices
regarding fees, financial aid and other pertinent infor-
mation. Log-in information for email and other elec-
tronic services available via HawkNet will be provided
during new student orientation.

Hawk Alert

Hawk Alert is Hillsborough Community College’s
new text messaging system. It is easy to sign up! To re-
ceive text messages about emergencies, special notices and
campus closures, go to https:/ /www.hccfl.edu/alerts and
sign up for this free service.* Stay connected by signing
up today!

* NOTE: Some charges may apply based on your service
provider.

Lost and Found

Students should turn in any articles found on campus
to the campus security office. To claim lost articles, stu-
dents must present proper identification.

Student Support Services Program

Student Support Services (SSS) is one of the federal
TRIO Programs that provide a variety of academic sup-
port services to eligible disadvantaged students. Compre-
hensive support services enhance and improve the
retention, graduation and transfer rates of the program’s
participants from HCC. Additional transfer services are
available to participants who qualify to transfer to 4-year
colleges and universities.

All full-time and part-time disadvantaged students en-
rolled at any of the college’s campuses, learning centers or
off-campus instructional sites, who qualify under the
broad criteria, can apply for admission to the Student Sup-
port Services Program.

Test Centers

Test Centers, located on all campuses, administer fac-
ulty make-up, distance learning, placement, and counsel-
ing-related tests. Before being allowed to take tests,
students must show picture identification, either a govern-
ment-issued photo ID such as a driver’s license or an HCC
student ID card. Appointments for some or all services
may be required. Check the specific campus Test Center

for information https:/ /www.hccfl.edu/support-ser-
vices/testing.

Students taking the CLEP test are required to provide
two forms of identification. One form of identification
must be a government-issued photo ID such as a driver’s
license.

Students with disabilities who require alternative test-
ing arrangements must contact an HCC coordinator of ser-
vices for students with disabilities.

Students using unauthorized or inappropriate materi-
als and students who conduct themselves inappropriately
in a test center will be denied future testing privileges in
the center and may be subject to college disciplinary ac-
tion.

Vocational Rehabilitation Services

The Division of Vocational Rehabilitation, the Division
of Blind Services, the Veterans Administration, and gov-
ernment agencies fund academic and vocational (tech-
nical) training for individuals with disabilities. For
information about services and eligibility requirements
and for referral to the appropriate agencies, students
should contact an HCC coordinator of services for stu-
dents with disabilities.

WINGS

The WINGS program is designed to promote the grad-
uation of students pursuing AS or college certificate pro-
grams. A variety of support services are offered to
address short-term as well as lifelong goals. Students may
qualify for partial tuition and textbook support, in addi-
tion to childcare assistance.

To qualify, students must be enrolled in a technical ed-
ucation program and be eligible to receive a Federal Pell
Grant. To obtain further information, students should
call (813)253-7234.

Student Activities

Student Government Association

The Student Government Association (SGA) provides
opportunities for students to actively participate in pro-
grams and policy-making at HCC. The SGA serves as a
major vehicle for communication between students and
the administration. The Student Government Association
represents all students.

Each campus has an SGA with a president, executive
board and senate.

Student Union Facilities

Student union facilities are open to all students. These
facilities usually house offices for the SGA and areas in
which students can meet.

Student Publications

Student publications and the student press are valua-
ble aids in establishing and maintaining an atmosphere of
free and responsible discussion. The college requires that
its student publications staff adhere to responsible journal-
istic practices. The Canons of Journalism, the Advertising
Code, and the Advertising Standards of Acceptability
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serve as external standards for which the editors and staff
of the student publications at HCC strive.

Newspaper

The Hawkeye is HCC’s student newspaper. Published
regularly, the paper is staffed by students from all cam-
puses and receives assistance from a faculty advisor. The
newspaper is free.

Galeria

The Galeria, HCC's literary-arts magazine, is pub-
lished annually under the supervision of a faculty advisor.
The Galeria has a staff of student volunteers, and students
from all campuses contribute the material published. The
magazine is free to all HCC students.

Triad

The Triad, HCC’s general magazine, is published an-
nually under the supervision of a faculty advisor. Volun-
teer journalism students staff the Triad, and the magazine
is free.

Cultural and Special Events
Art Exhibitions

HCC’s Dale Mabry and Ybor City campuses are home
to a variety of professional visual art galleries, offering
learning environments that develop and teach visual liter-
acy to students as well as the Tampa Bay community.
These spaces support the college’s educational and cul-
tural vision by providing continuous forums dedicated to
the appreciation, enjoyment, and understanding of the vis-
ual arts through the presentation of diverse, high-quality
exhibitions. Artists of regional, national, and international
artists in all media are included. Admission is free.

HCC Dale Mabry Campus

Gallery221@HCC, Learning Resources Center, 2nd Floor
Gallery3@HCC, Learning Resources Center, 3rd Floor
Gallery Hours: Mon-Wed 9am-4pm; Thurs 9am-7pm;
Fri 9am-2pm; closed Sat/Sun and holidays.

For more information, call (813) 253-7386

HCC Ybor City Campus

Gallery114@HCC, Performing Arts Building, 1st Floor
Gallery Hours: Mon-Wed 9am-4pm; Thurs 9am-7pm;
Fri 9am-2pm; closed Sat/Sun and holidays.

For more information, call (813) 253-7674

Dance

During the academic year, the HCC Dance department
produces several faculty and student performances, work-
shops and guest artists in residence. Auditions for these
performance and other events are held each semester. Pro-
ductions are held at the Ybor City Campus Performing
Arts Building.

Films, Dances and Special Events

Each semester campus student government associa-
tions sponsor events such as films, dances, concerts, guest
speakers, special forums and cookouts. All events are at
no cost to current students with a valid HCC ID card.

Music

Student, faculty and artist recitals are held in the Ybor
Performing Arts Building. Vocal and instrumental recitals
and concerts are scheduled primarily during the fall and
spring terms and feature student, faculty and guest artists
in solo and ensemble performances.

Visual and Performing Arts Guest Series

The Visual and Performing Arts guest series offers stu-
dents an opportunity to see cutting edge performances by
top notch performers for free. Productions are held at the
Ybor City Campus Performing Arts Building, Mainstage
Theatre. This program Is sponsored by HCC Student Ac-
tivities.

Theatre

During the academic year, theatrical presentations are
held on the Ybor City Campus. The schedule and location
of open auditions for upcoming productions are posted on
the campus bulletin board and on the website. Theatre de-
partment productions are held at the Ybor City Campus
Performing Arts Building.

Sports

Gymnasium, Weight Room and the Tejas Pradip Patel
Tennis Center

HCC’s Tennis Center is located at the northeast corner
of the Dale Mabry Campus.

Tennis courts are available for educational and recrea-
tional use by HCC students and the community. Pro-
grams, clinics and lessons are available for players of all
ages and levels. Further details are available by calling
(813) 348-1173 or visiting the website at www.tampaten-
nis.net.

The gymnasium, which serves as the home court of the
Hawks basketball and volleyball teams, is located on the
Dale Mabry Campus.

College weight training rooms are available for stu-
dent use free of charge at designated times. There are
weight rooms located on the Dale Mabry and Ybor City
campuses. Hours of operation for the weight room are
posted and vary from term to term. Students are required
to dress appropriately.

Varsity Sports

The varsity sports program consists of volleyball, bas-
ketball, tennis and softball (fast pitch) for women; and bas-
ketball and baseball for men.

The Hawks are members of the Florida College System
Activities Association, Suncoast Conference, Mid-Florida
Conference and Region VIII of the National Junior College
Athletic Association.

Financial aid is available to any full-time student who
meets both athletic and academic qualifications. For de-
tails, students should contact the athletic office, Dale
Mabry Campus, at (813) 253-7407. Upon request, the col-
lege will make available to current or future students the
completion rates of student athletes.
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Student Clubs and Organizations

Each campus has clubs and organizations that serve
student needs and interests. Student clubs and organiza-
tions provide students with the opportunity to participate
in organized activities with others having similar interests.
They offer students a way to make friends, expand hori-
zons, and get involved in college life.

The HCC Student Handbook has a current list of clubs
and organizations offered at each campus.

Student Policies
Activities Calendar

Each campus maintains a calendar listing the time and
location of approved activities. Students must make ar-
rangements for scheduling an event and reserving a loca-
tion for a co-curricular activity with the appropriate
student government activities advisor before the event can
be placed on the activities calendar.

ADA (Americans with Disabilities Act)

HCC complies with, and fully supports, the 1990
Americans with Disabilities Act (ADA). The ADA prohib-
its discrimination on the basis of disability in the services,
programs and activities provided and operated by the col-
lege. HCC also complies with, and fully supports, other
federal, state and local laws that protect the rights of disa-
bled persons, such as the Rehabilitation Act of 1973 and
the Florida Educational Equity Act. Unless the result will
cause an undue hardship to the college or fundamentally
alter a program or service provided by the college, HCC
will provide reasonable accommodations and auxiliary
aids to disabled applicants, employees, students and
members of the college community.

AIDS

HCC recognizes that Acquired Immune Deficiency
Syndrome (AIDS), AIDS Related Complex (ARC), or a
positive test for HIV antibody represents a significant
public health threat. It is HCC's policy to balance the
rights of AIDS victims to an education and employment at
HCC against the rights of other students and employees to
an environment in which they are protected from contract-
ing the disease.

HCC will offer students with AIDS the same opportu-
nities and benefits offered to other students. Generally,
HCC will not impose any rules on students with AIDS
that may have the effect of limiting their participation in
the educational programs or activities at HCC. Students
with AIDS will not be isolated by HCC or prevented from
participating in college activities unless such participation
has been scientifically shown to endanger the wider com-
munity. Risk determinations will be made by medical pro-
fessionals in consultation with an office of services for
students with disabilities.

A campus coordinator of services for students with
disabilities is responsible for reviewing HCC’s procedures
and ensuring they are both free of discrimination and pose
no danger to the community at large. The coordinator will
also meet, as needed, to consider and recommend appro-
priate action in individual occurrences of the disease. Any

questions, concerns, consultation regarding AIDS, services
or accommodations should be referred to an office of ser-
vices for students with disabilities.

Audio/Video Recordings

Students may, without prior notice, record video or au-
dio of a class lecture for a class in which the student is en-
rolled for their own personal educational use. A class
lecture is defined as a formal or methodical oral presenta-
tion as part of an HCC course intended to present infor-
mation or teach enrolled students about a particular
subject. Recording class activities other than class lectures,
including but not limited to lab sessions, student presenta-
tions (whether individually or part of a group), class dis-
cussion (except when incidental to and incorporated within
a class lecture), clinical presentations such as patient his-
tory, academic exercises involving student participation,
test or examination administrations, field trips, private con-
versations between students in the class or between a stu-
dent and the faculty member, and invited guest speakers is
prohibited. Recordings may not be used as a substitute for
class participation and class attendance and may not be
published or shared without the written consent of the fac-
ulty member. Failure to adhere to these requirements may
constitute a violation of the HCC Student Code of Conduct.
Bulletin Boards

Each campus has several large community bulletin
boards on which students may post announcements such
as want ads, for-sale notices, notices of meetings, etc.
Prior to posting, all notices from students must have the
stamped approval of the appropriate campus dean of stu-
dent services, the dean’s designee, or the organization as-
signed authority and/or responsibility for the specific
bulletin board.

Campus Disturbances

State law prohibits the disruption of or interference
with the administration, function or activities of an educa-
tional institution. In addition, the law prohibits individu-
als from encouraging students to disrupt the educational
process or to interfere with the attendance of any student
or employee.

Individuals who violate this law will be charged with
a second-degree misdemeanor and, upon conviction, be
fined up to $500, imprisoned for up to 60 days, or both. In
addition, students who violate this law will be subject to
college disciplinary procedures.

Campus Events

All on-campus meetings must be scheduled with the
appropriate campus student activity coordinator or
through the office of the appropriate campus of dean of
student services.

Children on Campus

For safety reasons, parents and others responsible for
the care of minor children under the age of 17 should not
bring them on campus while engaged in academic activi-
ties such as class, research, lab periods, or study groups.
Minor children under the age of 17 should be on campus
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only when activities specifically allow for their involve-
ment.

Disciplinary Action

The campus dean of student services, according to
HCC administrative procedures, administers disciplinary
action resulting from violations of the Student Code of
Conduct. The Student Code of Conduct is located in the
Student Handbook, which is available on the HCC website
at www.hcecfl.edu.

Dress Code

HCC believes that students are mature enough to de-
termine what constitutes appropriate dress. However,
state law requires students to wear shirts and shoes while
on HCC’s campuses.

Drugs & Alcohol

One of HCC’s goals is to maintain a drug-free work-
place and educational setting. Therefore, the manufacture,
distribution, dispensation, possession, or use of alcohol or
controlled substances on HCC property is prohibited.
However, upon prior authorization by the President, alco-
holic beverages may be served on HCC property and at
HCC functions.

Annually, each registered student is provided detailed
information about HCC drug policies and the behavioral,
social and legal consequences associated with drug use.

Students charged with violating this policy will be re-
ferred for disciplinary action to the appropriate campus
dean of student services. Students who violate the col-
lege’s drug and alcohol policy will be subject to severe dis-
ciplinary sanctions including suspension or expulsion. In
addition, the college will refer violators to the appropriate
law enforcement agencies for prosecution and will assist
law enforcement agencies in investigating students who
may be using or trafficking drugs.

For more details regarding HCC’s policy on alcohol
and illicit drugs, see the HCC Safety Handbook, Student
Handbook and Academic Planner or HCC Administrative
Rule 6HX-10-2.05. A copy of this information is available
on the HCC website at www.hccfl.edu.

The college will also provide future students with a re-
view of HCC's alcohol and drug prevention and education
programs.

Hazing
Officers, members, and others associated with HCC
student organizations are prohibited from engaging in

hazing and in participating in activities on or off campus
that endanger students” health or safety.

Intellectual Property

HCC is committed to providing an environment that
supports the academic activities of our students and en-
courages innovation. Students may produce endeavors
that are subject to copyright, trademark or patents from
independent work or through College-sponsored or sup-
ported efforts using College funds, staff, facilities, material
or technological information.

HCC’s Administrative Rule 6HX-10-2.12 and Adminis-
trative Procedure 4.23 provide additional information on
intellectual property and student work.

Ombudsman/Student Advocate

The vice president for student services and enrollment
management is the college’s ombudsman/advocate for
students. The vice president’s office is located on the third
floor of the district administration center. Students may
appeal decisions related to course access and credits
granted toward degrees to the office of the ombudsman.

Religious Observances

HCC will reasonably accommodate the religious ob-
servances, practices, and beliefs of students in its admis-
sion, class attendance and the examination policies and in
work assignments. Students must notify instructors at
least one week prior to a religious observance.

Students may file a grievance if they believe they have
unreasonably been denied an educational benefit due to
their religious beliefs or practices.

Public Safety

The HCC public safety office is available to assist all
students and employees. The public safety office patrols
college property to detect and deter criminal activity, pro-
vide protection to those on campus, provide security for
college property, and detect and document hazardous, un-
usual and suspicious behavior and conditions.

The public safety department provides information
and assistance on a 24-hour basis. The department utilizes
uniformed patrol officers with marked vehicles and offic-
ers on foot patrol to observe and detect criminal behavior
and suspicious activities; enforce traffic and parking regu-
lations; and assist students and employees. Students, em-
ployees, and members of the community are required to
obey all local, state and federal laws, statutes and ordi-
nances. In addition, members of the college community
must observe all HCC administrative rules and proce-
dures. The public safety department is responsible for
monitoring compliance with these laws and many of the
college’s rules and procedures.

Responsible Students and Employees

should:

* Inform the public safety department about suspicious
conduct, criminal activities and hazardous situations.

* Refrain from leaving doors and windows open when
rooms are vacant.

*  Walk to cars and classes in groups or with a compan-
ion. (Call 253-7911 for an officer escort to the parking
lots or garage.)

*  Walk in well-lighted areas at night, even when in a
group.

e Attend to their intuition. (If students feel they are

being followed, they should change direction and
walk toward a group of people or to a secure area.)

*  Watch their belongings.
* Avoid strangers that appear suspicious or out of place.
* Freely contact Security to ask for assistance.
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Students who notice situations that represent
potential or real safety or security problems
should notify the local campus security office by
using the emergency telephones.

Upon request, the college will make available to future
students its policies, procedures, statistics and other infor-
mation about campus safety and security. The Safety
Handbook is available at the student services Web page at
https:/ /www.hccfl.edu/support-services/public-safety.

Sexual Harassment Policy

Hillsborough Community College will maintain a
workplace and educational setting free from harassment
of any kind and from any source including but not be lim-
ited to supervisors, co-workers, administrators, students,
faculty, consultants and visitors to the college. Each ad-
ministrator, faculty member, professional-managerial em-
ployee, classified employee and student should pursue
assignments and responsibilities at the college with a total
commitment to basic ethical principles and professional
codes of conduct.

The college believes sexual relationships between
teachers and students or superiors and subordinates are ill
advised as they might adversely affect the academic or
workplace environment or relationships. Such relation-
ships between superiors and subordinates or between
teachers and students are unethical because the consent of
students or subordinates may not in fact be voluntary
given the “power imbalance” in such relationships.

Tobacco-Free Policy

HCC is dedicated to providing a healthy and produc-
tive environment for its faculty, staff, students, visitors,
and contractors which includes eliminating tobacco use as
part of our commitment to promoting healthy practices
and choices for individuals.

Tobacco-use is prohibited on all Hillsborough Commu-
nity College properties, including owned and leased
buildings, student housing, outdoor areas, parking lots
and garages, courtyards, entrance and exit ways and col-
lege vehicles. This policy includes all types of tobacco and
tobacco-like products, including smoked and smoke-less
tobacco, other smoking products, and electronic cigarettes.

Student Misconduct

Students must adhere to all published federal and state
laws and ordinances and college administrative rules and
procedures. Alleged violations of the Student Code of
Conduct will be referred to the appropriate campus dean
of student services. Following the guidelines in the Stu-
dent Handbook and Academic Planner for student con-
duct and discipline, the dean will determine the
appropriate college response.

HCC will cooperate with external police and judicial
authorities investigating alleged violations of public laws
or ordinances.

Telephones

Office telephones are for official use only. If the college
receives an emergency call for a student, every effort will
be made to locate and inform the student. However, the

college will not deliver personal messages of a non-emer-
gency nature.

Textbook Refund Policy

HCC bookstores grant full refunds on textbooks
(whether purchased new or used) during the first two
weeks of the semester and during the first week of sum-
mer term. Books returned after those deadlines will be
purchased at used book prices (55 percent of purchase
price). In determining the amount to be refunded, the
bookstores will follow these guidelines:

* All refund requests must be accompanied by sales re-
ceipts.

* If purchased new, books must be unmarked and must
not be defaced in any manner. Marked books will be
purchased at used book prices. The bookstore staff
members are the sole judge of whether a book is in
new or used condition.

* Each HCC bookstore will refund textbooks purchased
at any other HCC bookstore.

* Books or merchandise that is defective should be ex-
changed as soon as the defect is discovered. Defective
used books must be returned for exchange during the
first two weeks of class.

* Students must provide a student ID and a government-
issued photo ID in order to receive refunds.

* Refunds are not given for merchandise other than text
books.

* Refunds are not given for special-order books.

*  When students’ petitions for late drops are approved,
the deadline for refunds will be waived.

Buy Back Policy

If a textbook is in good, resalable condition and is a re-
quired textbook for the next semester (except when the
bookstore’s current stock exceeds the anticipated de-
mand), the bookstore may buy the book back at a price de-
termined by the bookstore.

The buy-back period is the first two weeks and last
week of each semester and on every Tuesday and
Wednesday during the semester.

On each campus, bookstore hours are posted each
term.

Threats of Violence

Threats by HCC students, staff or visitors to do bodily
harm, damage property or disrupt the operation of the
college are inimical with the goals of the college and will
not be tolerated. Students or employees who make such
threats, whether verbal or written, expressed or implied,
will be disciplined according to the appropriate adminis-
trative procedures.

Records Policies

Confidentiality of Student Records

The Family Educational Rights and Privacy Act
(FERPA) governs the confidentiality of student records.
(Records are defined as all records, files and data directly
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related to students that are created, maintained, and used
by HCC.)

Notification of Social Security Number
Collection and Usage

Hillsborough Community College (HCC) will only use
your social security number (SSN) as needed for lawful
purposes within the business of HCC and for those spe-
cific purposes identified by the Social Security Admin-
istration, the Internal Revenue Service and other state and
federal regulatory agencies. The SSN will not be used in
any information system as the primary identification of in-
dividuals unless required by law. HCC is committed to
provide security for our students, faculty and staff; and
recognizes that the threat of identity theft is a growing
problem. HCC departments that are authorized and re-
quired to collect, transmit, store or use a SSN will do so in
a secure manner. Violations of this policy may result in
disciplinary action up to and including discharge or dis-
missal in accordance with HCC rules and procedures.

In compliance with Section 119.071, Florida Statutes,
this document serves to notify you of the purpose for the
collection and usage of your SSN.

HCC collects and uses your SSN only for the following
purposes in performance of the College’s duties and re-
sponsibilities. To protect your identity, HCC will protect
your SSN from unauthorized access, never release your
SSN to unauthorized parties, and assign you a unique stu-
dent/employee identification number. This unique ID
number is used for all associated employment and educa-
tional purposes at HCC.

For the student information system (Hawknet), the pri-
mary identifier for a student will be the student identifica-
tion number, which will be used to access student
education records, and for electronic and paper data sys-
tems that identify, track and service students. Faculty and
staff will require students to provide their student identifi-
cation number for all transactions and not SSNs for any
transactions requiring access to student records.

Providing your SSN is a condition of employment at
HCC. Your SSN is used for legitimate employment busi-
ness purposes in compliance with:

Completing an Employment Application/Packet
Completing and processing background checks

Completing and processing the Federal I-9 (Dept. of
Homeland Security)

Completing and processing Federal W4, W2, 1099
(Internal Revenue Service)

Completing and processing Federal Social Security taxes
(FICA)

Processing and distributing Federal W2 (Internal Revenue
Service)

Completing and processing quarterly unemployment
reports (FL Dept. of Revenue)

Completing and processing Florida retirement
contribution reports (FL Dept. of Revenue)

Processing workers compensation claims Florida

Community College Risk Management Consortium
(FCCRMC) and Dept. of Labor

Completing and processing direct deposit files

Completing and processing 403b and 457b contribution
and similar reports

Completing and processing group health, life and dental
coverage enrollment

Completing and processing various supplemental
insurance deduction reports

The HCC Office of Financial Aid requires students to
submit their SSN on various financial aid forms to coordi-
nate institutional, state and federal financial aid programs.

The HCC Admissions Department will collect student
SSNs, which are needed for federal reporting require-
ments. However, students are assigned a student number
which will be used for all college business of identifica-
tion. All SSNs are protected by FERPA and are never re-
leased to unauthorized parties.

The HCC Financial Services Office uses student SSN’s
to report information to the Internal Revenue Service (IRS)
via 1098T, the Florida Prepaid Tuition Plan, to third par-
ties paying for tuition and fees on behalf of the student,
for reporting information to collection agencies, and for
reports required by the state and federal government.

The Upward Bound, Educational Talent Search and
College Reach-Out Programs are youth outreach (inter-
vention) projects funded by discretionary grants from the
United States or Florida Department of Education (FDOE).
As such, each project is required to exclusively serve eligi-
ble participants that are citizens or nationals of the United
States; or, are permanent residents of the United States. In
order to verify a participant’s project eligibility, SSNs are
required and also later used when submitting information
for the annual performance reports due to the United
States or FDOE.

Workforce programs, funded through the Agency for
Workforce Innovation (AWI), use your SSN as an identi-
fier for program enrollment and completion. Also, it is
used for entering placement information into the
statewide data collection and reporting system. Because
these are performance-based contract programs, AWI re-
quires that all participants and their program-related ac-
tivities be recorded in the Florida state system.

HCC students have the right to:

* Inspect and review their educational reports and rec-
ords.

* Have privacy of their educational reports and records
maintained.

* Require the college to obtain written consent prior to
disclosing personally identifiable information except in
those instances specifically noted in the statute.

* Challenge and request a hearing on requiring the col-
lege to amend any portion of the students’ records that
are inaccurate, misleading or otherwise in violation of
the students’ privacy.

Right of Access

Students and parents or guardians of dependent (per
Section 152 of the Internal Revenue Code) students are en-
titled to these rights and to access to students’ records.
Parents or guardians of students will not be given access


www.hccfl.edu

HILLSBOROUGH COMMUNITY COLLEGE CATALOG 2023-2024

www.hccfl.edu/ 41

to the students’ records without the written consent of the

student or documentation that the student is dependent.
Students and eligible parents or guardians may re-

quest a list of the types of student records maintained by

HCC. These records include but are not limited to:

* Academic records, i.e., application, transcripts, enroll-
ment verifications, course records, grades, etc. (Direct
requests to the appropriate campus admissions, regis-
tration and records office.)

* Disciplinary records. (Direct requests to the appropri-
ate campus dean of student services.)

* Financial aid records. (Direct requests to the appropri-
ate campus financial aid office.)

* Student account and fee records. (Direct requests to
the college financial services department.)

Eligible individuals may inspect or review student rec-
ords and reports and receive copies for the cost of produc-
ing such copies. College employees may review student
records when the reason for their review serves a legiti-
mate educational or administrative purpose. Unless con-
ducting approved research, faculty members may review
the records only of students currently enrolled in their
classes.

Right of Waiver of Access to Confidential Letters or
Statements

A student, eligible parent, or guardian may waive the
right of access to evaluations, confidential letters, or letters
of recommendation. When requested, HCC will provide
the names of individuals who have submitted such letters
and evaluations. Moreover, HCC will endeavor to ensure
the recommendations and evaluations are used only for
the purpose(s) intended.

Corrections

HCC maintains student records electronically, on pa-
per, on microfilm and on microfiche. In order to provide
students the opportunity to correct errors and appeal dis-
crepancies, the college will maintain the original docu-
ments on which the records are based for one year. After
one year, the source documents may no longer be availa-
ble and documenting errors will become the students’ re-
sponsibility.

Right to Challenge and Hearing

Students and eligible parents or guardians have the
right to challenge the content and request amendment of
records and reports they believe to be inaccurate or mis-
leading. To present such a challenge, students, eligible
parents or guardians should contact the appropriate cam-
pus admissions, registration and records office.

Challenges may be settled informally by a written
agreement. If challenges cannot be settled informally, ei-
ther party may request, within a reasonable period of
time, that a formal hearing be held to settle the dispute. If
a request is made, the appropriate campus president will
appoint an administrator, without an interest in the out-
come, to serve as the hearing officer. Students, eligible
parents or guardians, and college employees whose testi-
mony is relevant to the issue may present evidence. After

reviewing all available evidence and testimony the hear-
ing officer will make a written recommendation to the ap-
pointing president. The campus president will issue a
written decision.

Students and eligible parents or guardians have the
right to appeal decisions of campus presidents’ rulings on
FERPA challenges to the vice president for student ser-
vices and enrollment management.

Right to Privacy

Students have the right to privacy with respect to the
educational records maintained by the college. Personally
identifiable student records or reports are confidential and
will not be released without the written consent of stu-
dents. HCC will release directory information on students
unless students submit written requests to the appropriate
campus admissions, registration and records office re-
questing that directory information be withheld. Directory
information includes students”:

e Names;

* Majors;

* Participation in officially recognized activities and
sports;

*  Weight and height (of members of athletic teams);

* Dates of attendance;

* Degrees and awards received;

* Enrollment status.

Complaints

Individuals who believe their privacy rights have been
violated may petition the Family Educational Rights and
Privacy Acts Office at the Department of Health & Welfare
in Washington, D.C. or file suit in Circuit Court to request
enforcement of the rights they believe to have been vio-
lated.

Rule and Procedure

Students may obtain a copy of the administrative rule
and procedure on student records, including the require-
ments of the federal and state laws, from their campus
dean of student services.

Release of Information

Organizations requiring verification of student enroll-
ment or graduation should contact the National Student
Clearinghouse at www.studentclearinghouse.org. Unoffi-
cial verifications can be processed through the student’s
MyHCC Self-Service account.

Since the federal government requires educational in-
stitutions to take precautions to prevent the misuse of stu-
dent data, HCC will release student information only
upon receipt of a signed, written request by the student or
other authorized requestor.

Parties requesting information should submit their re-
quests, and any accompanying forms, to the campus ad-
missions, registration and records office. The college will
try to process requests for information within 10 working
days.
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Faculty Retention of Student Records

Faculty members should keep proof of student grades
for one full year. HCC maintains student records on pa-
per, microfilm, and computer files. Students have one year
to correct any discrepancies in these records. After that,
source documents for microfilm and computer files may
no longer be available. Therefore, the burden of proof for
changes made after the one-year period lies with the stu-
dent.
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College Preparatory
Curriculum

The college preparatory curriculum is designed to im-
prove students’ performance in reading, writing and
mathematics. In accordance with SBE Rule 6A-10.0315
Common Placement Testing and Instruction, “a student
who entered 9th grade in a Florida public school in the
2003-2004 school year, or any year thereafter, and earned a
Florida standard high school diploma or a student who is
serving as an active duty member of any branch of the
United States Armed Services shall not be required to take
the common placement test and shall not be required to
enroll in developmental education instruction in a Florida
College System institution.” Students who are required to
take the college placement test and who earn scores below
the state-mandated minimum scores must enroll in college
preparatory communication and computation instruc-
tion. Depending on the areas needing remediation, stu-
dents will be placed into college preparatory writing,
reading, and/or computation courses. Students must see
an advisor to ensure that they enroll in the appropriate

College Preparatory Courses

courses that will best meet their needs. Even if the place-
ment test is not required, all students are encouraged to
take the placement test to determine if college preparatory
courses are advisable for them.

The bulleted items below refer to specific requirements
related to the preparatory curriculum:

e  Completion of a preparatory course in reading is
required prior to enrolling in preparatory math if
the student scores below 84 in reading on the
PERT.

e Students attempting a college preparatory course
for the third time must pay the full cost of in-
struction (withdrawal from a course counts as an
attempt). Students who have serious extenuating
circumstances may petition the appropriate cam-
pus dean of student services for an exemption
from paying the full cost of instruction. Students
who fail to complete a preparatory course satis-
factorily within three attempts will not be al-
lowed to register again for that course, unless
otherwise specified.

ENC 0022 Developmental Writing.................. .. 4cr.
ENC 0055 Developmental Writing Module.... .. ler.
tREA 0018 Developmental Reading...........ccccuiuiiiiiniiiiiiiiiii s 2cr.
tREA 0019 Developmental REading.............cccoccucucuiuiiiiiiiiiiiiceieeeerercccce e 4cr.
TMAT 0018  Pre-Algebra ......coomoiiiiiiiic s 3cr.
TMAT 0022 Integrated Arithmetic and Algebra.............ccccociiiiiiincc 5cr.
tMAT 0028 Beginning Algebra ..o

TMAT 0029 Developmental Mathematics for Statistics and Liberal Arts.........c.ccccovveecciciccennnccaee 3cr.

Suggested electives to take with preparatory course work:

CGS 1500 Applied Word Processing ...........c.cccceecueuennne
tCLP 1000 Psychology of Personal Growth ...

1FIN 1100 Personal Finance ...............

TOST 1142 Keyboarding I ...................

tOST 1143 Keyboarding I .........cccocceiiinniniiccee
tOST 1741 Word Processing ...........ccccoevvvniniiiiccicnnnes
REA 1105 Critical Reading Techniques.............ccccceeueuune
REA 2505 Vocabulary Improvement .............ccooceccucnene.
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English for Academic Purposes (EAP)

Courses in English for Academic Purposes are offered at the Ybor City, Dale Mabry and SouthShore campuses.

The six levels of instruction are designed to help non-native English speakers reach a level of proficiency that will prepare
them for better employment or academic opportunities.

Students whose diagnostic tests indicate they need instruction in English for Academic Purposes (EAP) are eligible to take
the Post-secondary Education Readiness Test (PERT) after they have successfully completed all Level IV classes and their
grades have been posted.

If they obtain the required college-level PERT scores in both writing and reading, they may enroll in ENC 1101 and in
other college-level courses that are in their intended major. If they do not meet the required college-level PERT scores in both
writing and reading, they must complete Levels V and VI. Students may not skip Level VI or retake the PERT after beginning
Level V. Students enrolled in EAP Levels V and VI are eligible to take the PERT test only in math.

In order to be admitted to EAP, students must meet the required minimum scores in reading and language use on the
placement test. Students who do not meet the required minimum scores are advised to take Foundations: Beginning in English
classes offered through HCC's Institute for Corporate and Continuing Education (ICCE). EAP courses are as follows:

Institutional Credit Level

TEAP 0100  Speech/LiStening L..........cccoooiiiiiiiiiiiiic e 3cr.
tEAP 0120 REAAING L ... s 3cr.
tEAP 0140  Writing I

TEAP 0160 (@570 010 =1 o (SRR 3cr.
tEAP 0200 Speech/Listening IL..........cccccoiiiiiiiiicce s 3cr.

tEAP 0220 Reading II
TEAP 0240  WIING I..oiiiiiiiii s
TEAP 0260 GramMAT T .....c.oooiiiiiiie ettt et e e e te e e a e e ta e e be e beeeebe e aaeebeesaaeeseenaeeenns
tEAP 0300 Speech/ Listening 111
tEAP 0320 Reading IIL........cocoooiiiiiiiiiiiccccccce e
TEAP 0340 Writing IIL........oooiiiiic
TEAP 0360 (@521 5 010 0 V=1 1 RS
TEAP 0400  Speech/Listening IV ........cccccoiiiiiiiiiiiiiiiiiiiiice s
tEAP 0420 Reading IV
tEAP 0440  Writing IV
TEAP 0460 GIramMAT TV ...ttt et e et e e e b e e aeeeab e e baeeabe e aseenseessaeenseensneeans

Associate in Arts Degree Elective Level (up to 24 cr. hrs.)

TEAP  1520C Reading V...
TEAP  1540C  WIiting V..o
tEAP  1620C Reading VI
tEAP 1640C Writing VI
tCourses symbolized by a dagger (1) are offered online in addition to the traditional delivery method. Online availability may
vary by academic term.
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The Associate Degree

Hillsborough Community College offers associate in
arts (AA) and associate in science (AS) degrees.

The AA degree is awarded to students who complete
university transfer curricula designed to prepare them to
enter as juniors at a four-year college or university.

The AS degree is awarded to students who complete
technical programs. The AS degree is designed to prepare
students for the workforce. A number of these degrees are
designed so that students who earn them may transfer
their credits into specialized programs at four-year institu-
tions. In addition, students who earn one AS degree may
qualify for another. Students wishing to earn a second AS
degree must complete at least 15 hours at HCC beyond the
first degree. Moreover, they must meet all requirements
for the second degree.

To ensure a well-rounded education, degree curricula
include general education courses within communica-
tions, humanities, natural sciences, mathematics and social
and behavioral sciences. Where options are available, they
are noted.

Excess Hours Advisory Statement

Section 1009.286, Florida Statutes, establishes an “ex-
cess hour” surcharge for a student seeking a baccalaureate
degree at a state university. An excess hour surcharge
equal to 100 percent of the tuition rate will be applied for
each credit hour in excess of 110 percent.

All students whose educational plan may include earn-
ing a bachelor’s degree should make every effort to enroll
in and successfully complete those courses that are re-
quired for their intended major on their first attempt.
Florida college students intending to transfer to a state
university should identify a major or “transfer program”
early and be advised of admission requirements for that
program, including the approved common prerequisites.
Course withdrawals and/or repeats, as well as enrollment
in courses, non-essential to the intended major, may con-
tribute to a potential excess hours surcharge.

Prerequisite Coursework “C” or Better
Requirement

A student must earn a “C” or better in prerequisite
coursework unless the instructor waives the requirement
or unless otherwise stated in the course description.

Graduation Requirements

To earn an AA or an AS degree, students must:
Complete the approved curriculum of not less than 60
credits including general education requirements, pro-
gram requirements, and electives.

Complete Civics Literacy requirement:
Per Section 1007.25, Florida Statutes and SBE 6A-
10.02413 Civic Literacy Competency, first-time in
college associate in arts students entering a Florida
College System institution between 2018-19 to 2020-
21 school year must demonstrate competency in
civic literacy through one of the following options
prior to graduation:

1. Successfully passing either POS 2041, American
Government or AMH 2020, Modern American
History.

2. Achieving the standard score on one of the follow-
ing assessments:

Assessment Standard Score
AP Government and Poli- 3

tics: United States

AP United States History 4
CLEP: American Govern- 50
ment

* Associate in arts students entering a Florida Col-
lege System Institution in the 2021-22 school year,
and thereafter, must successfully pass either POS
2041 or AMH 2020 either by taking a course or
passing an approved credit-by-examination (see
below) and must achieve a standard score on one
of the following assessments prior to graduation:

Assessment Standard Score
AP Government and Poli- 3

tics: United States

AP United States History 4
CLEP: American Govern- 50
ment

Florida Civic Literacy Exam 60%

* Associate in science students initially entering a
Florida College System Institution in the 2022-2023
school year, and thereafter, must successfully pass
either POS 2041 or AMH 2020 either by taking a
course or passing an approved credit-by-examina-
tion (see above) and must achieve a standard score
on one of the assessments listed in the previous
paragraph prior to graduation.

Fulfill the degree requirements under the catalog in ef-

fect during the semester that begins the period of con-

tinuous enrollment immediately prior to the semester
in which the student applies for graduation. The grad-
uation requirements of the catalog year in which a stu-
dent initially enrolls will be valid for six

years. Students who graduate after six years from the

time of their initial enrollment will graduate under the

requirements of the catalog in effect during the aca-
demic year in which they wish to graduate.

Exceptions:

e Programs deleted from the College inventory have
a two-year teach-out time period, and students
must complete a deleted program within the two-
year teach-out period;

e State Framework changes or other changes coming
from the state supersede the six-year time period.

NOTE: Continuous enrollment is maintained by
registering for at least one term each academic cata-
log year. An academic catalog year is defined as the
beginning Fall, Spring and ending Summer terms
for the academic year. If a student’s enrollment is
interrupted for more than one academic catalog
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year, the student will be considered a former stu-
dent returning. A former student returning must
meet the graduation requirements of the catalog in
effect during the semester they return.

Earn at least 25 percent of the credit hours applica-
ble to the degree in residence at HCC.

In addition:

Have no more than four credit hours of physical
education activity/skills courses may be applied to-
ward a degree.

Have a 2.0 cumulative GPA and a 2.0 institutional
GPA.

NOTE: Credits from other colleges will be used in
computing the GPA.

Complete an application for graduation.
Fulfill all financial obligations before a release of
transcripts or diploma.

Programs are subject to change.

Students are responsible for obtaining current
and accurate information prior to registering for
classes.
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The Associate in Arts Degree
University Transfer Program

HCC offers one associate in arts (AA) degree program,
and it is designed primarily to meet the requirements for a
student to transfer to the upper division level of a college
or university to continue to work toward a bachelor’s de-
gree. No more than one AA degree will be awarded to
students.

Students should be aware of the specific requirements
for the AA degree imposed by state regulations and law.
For example, general education and elective credit re-
quirements integrate requirements established by the
Southern Association of Colleges and Schools and Flor-
ida’s State Board of Education Rule 6A-10.030 (the Gordon
Rule). Section 1007.25 (7), Florida Statutes require that as-
sociate in arts degree requires no more than 60 credit
hours. Those statutes also mandate that the general educa-
tion courses required for the associates in arts degree be
distributed within designated categories. Courses that
comprise the 24 hours of electives may be designated for
university program entry.

Meeting graduation requirements for an AA degree
from a Florida community college is not synonymous with
meeting the specific course requirements to enter a spe-
cific program at a state university or private college be-
longing to the Independent Colleges of Florida.

The HCC AA degree program prepares students for
hundreds of possible transfer majors, each of which has a
distinct listing of common prerequisite courses designated
by the Florida State University System. To help students in
their educational planning, HCC offers AA pathways that
include courses that may be typically found in an associ-
ated baccalaureate degree program. These AA pathways
are intended to guide students. Students are not obligated
to choose the courses that are included in the pathway,
nor do they graduate with a degree in their selected path-
way. To ensure accuracy in selecting courses, students
should consult an advisor. The following is a list of the
available HCC AA pathways:

* Accounting

* Agriculture

* Anthropology

* Architecture

e Art

* Biological Sciences: General, Marine, or Aquatic
* Building Construction

* Business Administration

¢ Communication

* Computer Information Systems
* Computer Science (Engineering)
* Criminology

* Cybersecurity

* Dance

* Education/Teacher Preparation
* Engineering

* Entrepreneurship

* Exercise Science

* Finance

* Foreign Language

* Graphic Design

* Geology

* History

* Hospitality Administration Management
*  Humanities

* Information Technology

* Liberal Arts and Sciences

* Marketing

* Mass Communications

* Math Education: Teacher Prep
* Mathematics

* Medical Science

* Music

* Pharmacy

* Philosophy

* DPolitical Science

* Psychology

* Public Health

* Religious Studies

* Sociology

* Statistics

* Supply Chain Management
* Theatre

To earn an AA degree, students must complete a mini-
mum of 60 credit hours with no less than 36 credits of
specified general education courses and 24 credits in the
university transfer program electives. Legislation may fur-
ther affect the graduation requirement; therefore, students
are advised to obtain more current information from the
advising and transfer offices.

The articulation agreement between Florida commu-
nity colleges and state universities specifies that students
who have been certified as having satisfactorily completed
the general education requirements in a university trans-
fer program are exempt from any additional general edu-
cation requirements after transferring to a state university
or community college. However, to be eligible for admis-
sion into a limited access program at a state university,
students may be required to take specific prerequisite
courses (which may exceed the 60 credit hours) and meet
other requirements such as a minimum GPA, minimum
ACT/SAT test scores or audition/portfolio.

Students may pursue any combination of university
transfer programs, but only one AA degree will be
awarded.

Students are advised to contact the specific department
of the institution where they plan to transfer as early as
possible for information regarding courses to be taken at
HCC. Courses required at transfer institutions may fulfill
HCC general education requirements or electives.

SLS 1106 or an approved substitute is required for all
first-time-in-college-students seeking an Associate in Arts
degree. Please see an advisor for more information.

General Education Requirements

General education provides a foundation upon which
a student’s learning experience is built. It offers students
the opportunity to acquire the skills and knowledge neces-
sary to have a broad understanding of a changing world.

The HCC general education program is designed to
provide students with the knowledge, skills, and vision
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necessary to allow them to become valued participants in

a complex and culturally diverse world. The program en-

courages intellectual inquiry, helping students to develop

an understanding of the human mind and spirit, as well as

a sense of history and the dynamics of the society around

them. As students plan for the world that is ahead of

them, the general education program gives them an ap-

preciation of the world that preceded them, as well as a

frame of reference for the world in which they live.
Students who complete the HCC general education

core curriculum should be able to demonstrate their:

* ability to think critically.

* ability to express themselves clearly in written and
oral communication.

* ability to express themselves effectively in quantitative
terms.

* understanding of and appreciation for the value and
significance of culture.

* appreciation of the scientific method of inquiry and the
historical and contemporary impact of science on daily
life.

* understanding of global political, social, economic, and
historical perspectives.

* ability to use technology to access, retrieve, process,
and communicate information.

To earn an AA degree, students must complete 36 hours of

general education courses which includes state-mandated

core coursework. The general education courses are di-

vided into three groups consisting of two or more disci-

plines. Each discipline category includes core options and

additional HCC options. Specific instructions are provided

for each discipline.

Group | — Communications and Humanities: 15

credits required

Discipline: Communications (9 credits required)

Core Options

Choose course below:

ENC1101  English CompositionI.........cccccceviinnnnns 3cr.
NOTE: Students will earn the Fundamentals in Written

Communication digital badge upon completion of this

course with a grade of C or better.

Additional HCC Options

Choose both options below:

ENC1102 English CompositionII............ccccccvururnnee. 3cr.

SPC1608  Public Speaking

Discipline: Humanities (6 credits required)

Core Options

Choose one or two courses below:

ARH 1000  Understanding Visual Art...........ccccccueeeee 3cr.
HUM 1020 Introduction to the Humanities...... ...3cr.

MUL 1010 Introduction to Music............... 3cr.
PHI 1010 Introduction to Philosophy...... .3 cr.
THE 1000  Introduction to Theatre Arts........cccueu.ee. 3cr.
LIT 2000 Introduction to Literature......................... 3cr*

*LIT 2000 is a selected topics course in literature.
During any given term, sections will be offered covering a
variety of literature subjects, such as the following
possible topics:

American Literature to 1885

American Literature: 1885 to Present

African-American Literature

British Literature to 1800

British Literature: 1800 to Present

Latin-American Literature

World Literature to 1650

World Literature: 1650 to Present
Or other selected topics in literature.

Additional HCC Options

If only one course was selected from the core options,
choose the second course from options below:

DAN 2100 Introduction to Dance............cccccveeveeuvenneee. 3cr.
HUM 2210 World Humanities: Prehistory to Early
Modern Era.....ccooeeeveeeeveeeeeereeeeenens 3cr.
HUM 2230 World Humanities: Early Modern to Con-
teMPOTATY ..o 3cr.
HUM 2410 Asian Humanities..........cccccceeeveeveeereeennene 3cr.
HUM 2420 African Humanities..........ccccoevveveeeveeennnn. 3cr.
HUM 2461 Latin-American Humanities...................... 3cr.

PHI 1100 Elementary Logic........cccooeiniiinininnnnnn.
PHI 1600 BthicS oooveeeiceeeceeeeceeeeeeeeeeeee e
PHI 2635 Biomedical Ethics...............

REL 2300 Introduction to Religion

Group Il - Mathematics and Natural Science: 12
credits required
Discipline: Mathematics (6 credits required)

Core Options
Choose one or two courses below:

MAC1105 College Algebra ........cccccoviiiiiiiiiinicincnnns 3cr.
MAC 1105C College Algebra with Integrated Review 3 cr.
MAC 2311 Calculus and Analytic Geometry ............. 5cr.
MGF 1106  Topics in Mathematics .......c.coeveveucercennn. 3cr.
MGF 1107  Explorations in Mathematics..................... 3 cr.
STA 2023  Elementary Statistics ...........cccccovurniinnnnee.