Colleague/Datatel Training Hillsborough Community College

TSUM: Test Summary
Givens test scores (CPT, ACT, SAT, etc) for a particular student.

Sign on to Colleague/Datatel as you normally would. In the mnemonic (Quick Access) text
box, enter TSUM. Press enter or the Go button.
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Enter the student’s name, SSN, or ID. Click OK or press enter.
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If you choose to enter a name, a resolution screen will appear. Pick the student you need.
Enter a checkmark in the box to the left or enter the line humber to left in the text area
near the bottom. You may click the blue disc or press the enter button on your keyboard.

TSUM-Test Summary | T3UM-Test Summary |
BERSCON Lookup Screen
using PERSON, View: Combined

D Seq: Mame Zddress 55N
| io, .S-tat.us 1-R|=-_-1.mi-1:hn -CI-I-.ass:I E'-.n-try Date
.S;:n.u:ce éBirl:h- N.amE:; .'i'illhere U.sed Birtl‘i bate
D i 1: Fermende=z, EI |‘
| | - | 05/15/03
APP,MAI, DER,STU 08/06/49 _
I:‘ 2:. Fernendez, DJ |
| | osrzasos '
- APE,MAI, EER, 5TU 0B/28/86
D 3:. Wallace, Dl |
j 1 | o7r30/99 '
- APP,MAI, DER, STU,FIN " oss1a/70
D |
Controller LookUp Resolution Page 1/1
Seq Number, (F)lag, (Viiew, (5)ort/Select, (R)dd: i ] |ﬂ| |£|

The Test Summary screen will display.
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Scroll down as needed to view more scores.
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Click the detail icdn to display the NEQV screen for that student.
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This screen gives more of the information you need to use for the student.
If you want to look at another student, press F10 (save), then enter or the Update button.

Update record, Cancel record or Return to editing
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When you are finished with TRCL, press F9.
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