Colleague/Datatel Training Hillsborough Community College

FWKL: Faculty Workload

Gives faculty workload including section numbers, points, etc.

In the mnemonic box, enter FWKL. Press enter. R MCESSM Edao

Faculty LooklIp

| Michagl R |

oK [i | Cancel | | Detasl | | Finsh | [ Help |

If you have entered the name of the faculty member instead of their ID, a resolution screen will display with all the
available choices. Pick out the name that matches your needs and enter the number to the left of that name in the
text box below — or place a checkmark in the box next to the name and press the blue disc icon next to the red “X” to
bring up the Locator screen. See the screenshot below (with the faculty member’s information blocked out)
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Pt L-Faculby YWarkload

The beginning
of the course

Stat/End Date | 01/03/05 title is
; -~ truncated
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Course Start Date End Date
IZZEiEi-'I I:IIZII' 5255 to I:Zu:nru n_Jter:s::‘.f.:TEl::}' mA DJ!:!E !:!5_.-"1 !:!.-'l EIE
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CE.5'1. ':":!!:"35?5.? t”.':.'jmp;wa‘:!“ All courses and sections 05/10/05
CGS-1000-35261 to Compuérs & Tech| within the term 051005
COP-1000-35268 Logic 05/10/05
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Total Load | 210.00

Subtotal loads and
Total Load for all
courses

Enter the term in the start date field (i.e., 05/FA). Scroll down as needed for additional courses.

The FCSI mnemonic (Faculty Schedule Inquiry) as shown below is similar, but instead gives faculty schedule including

n

times and rooms. The term information (entered in the state date field) must be entered to display course section

assignments accurately.
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FCSI-Faculty Schedule Inguirg

Faculty Office [II

L2
[3)
Faculy Office Hours
Start Date End Date Bldg R oom Start Time  End Time  Days of Week Freq
o/08/03] [os/e/03] [vaDr T DU Dg00aM | | MTWTH W~
01/08/03| | 05/06/03| yapt Enterterminfohere - Fypopn it wWo|v

Start Date —@ EndTate | @ Termn

Faculty  Teaching Schedule

Start Date End Date Bldg R oom Start Time  End Time  Days of Week Freq
Course Section

0a/24/05 | [1213/05 | [vaDM | 303 09:008M | |0%154M | [ TTH WA
CGS-1000-33427 Intro to Computers & Tech B

(2] 08/24/05 | [12/13/05 | [YADM | 303 03306M | 10:458M | | TTH W
CGS-1000-39428 Intro to Computers & Tech ' - v

Faculty Calzndar Summary | @

Controller Faculty Office MoV alues

When you are done, press F10 (and then the Update button to finish and return to the previous screen and/or access
another classes’ information

Another option is to Press F9 and then the Update button to save anything you may have done and return to the main
Colleague menu.
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