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 The following rules are intended to promote a collaborative and constructive learning environment. Please initial next to each rule to indicate that you have read and understand it.

_______It is my responsibility to sign in properly at the front desk when I come in for any service BTEC 206.

_______It is my responsibility to sign out at the front desk when I am done utilizing services in BTEC 206. If I do not sign out, my time will be voided and no extra credit will be received.

_______I understand that it is my responsibility to have an ASC staff member sign off on my folder.

_______ Lab hour is for prep reading coursework and homework only. I will not receive credit for lab hour spent working on anything other than prep reading materials.

_______ The Academic Success Center does not permit the use of cell phones in its facilities. If I need to make a call or use my cell phone, I will step outside to do so.

_______ The computers in the Academic Success Center are for academic purposes only. If I need to check my personal email or if I want to visit any social networking sites such as Myspace or Facebook, I will use the computers in BTEC 203.

_______ Unless otherwise specified by the Lab Assistant or Instructor, students only receive credit for time spent in the lab. If I have to leave the lab for an extended length of time (10 minutes or more), I will sign out at the front desk.

_______I understand that I am only allowed to earn a maximum of two hours per week.

_______ I understand that the lab tech will only administer makeup/retake tests on Tuesday’s &Thursday’s and within one week of the original test date. Times available for testing are( 10am-4pm) (5pm-6pm).  Tests will not be administered an hour prior to closing. NO EXECPTIONS unless given permission by the professor and him/her issues, supervises, and receives the test within their schedule.

_______ I will utilize the BTEC 201 entrance door for all the required lab hours with my instructor.  I will NOT enter through BTEC 206 nor will I use the middle door as my exit.

Student’s signature:________________________________________

Student’s name printed:__________________________________
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