








Equal Access/ Equal Opportunity and Educational Equity

HCC is an equal access/equal opportunity em-
ployer that makes employment and education-relat-
ed decisions without regard to race, color, gender,
religion, national origin, age, disability or marital
status or any other bias that is or may be prohibited
by law. In addition, the college does not discriminate
in our employment practices or in the admission
and treatment of students. HCC is committed to
equitable treatment of all students and employees
and to working towards a learning and working
environment free of discrimination and harassment
for current as well as future students and employees.
The college provides equal educational opportuni-
ties to qualified individuals with disabilities and
complies with and fully supports the Americans
with Disabilities Act.

HCC’s Assistant to the President ensures com-
pliance with federal and state laws prohibiting
discrimination. Individuals who believe they have
been a victim of discrimination or sexual harassment
should contact:

The Assistant to the President
District Administrative Offices
39 Columbia Drive

Tampa, FL 33606

Telephone: 253-7037
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General Information

Hillsborough Community College is a public,
comprehensive community college that has provid-
ed a high-quality, contemporary education to a large
and diverse community since 1968. Now embark-
ing on its 40th year, HCC serves more than 42,000
students and ranks fifth in size among the state’s 28
community colleges.

Studies demonstrate that education increases
lifetime earnings. According to a recent economic
impact study, the student who leaves with a two-
year college degree will earn $337,127 more over a
lifetime, than someone with a high school diploma
or GED.

Students

HCC serves students of all ages and ethnic back-
grounds. Based on recent enrollment statistics, our
student population is 56 percent white, 20 percent
African-American, 21 percent Hispanic, and four
percent Asian. The average student age is 24.

Faculty

One of HCC’s greatest assets is its distinguished
and diverse faculty. Approximately 96 percent of
full-time faculty members hold advanced degrees.
Based on our most recent statistics, 81 percent
of HCC’s faculty is white, eight percent African-
American, eight percent Hispanic, and two
percent Asian.

Locations

Campuses are located in Tampa, Brandon, Plant
City and Ybor City. HCC’s Education Center at
MacDill Air Force Base serves both military and
civilians, and the SouthShore Center expands HCC'’s
service in south Hillsborough County. HCC's District
Office Building and The Corporate Training Center
are on Davis Island, near downtown Tampa.

Student Services

Educational counseling and career planning, aca-
demic advising, tutoring, services for the disabled
and a financial aid program help make it possible for
many HCC students to achieve their academic goals.
HCC created an Associate in Arts Transfer Center to
assist students who earn an associate in arts degree
to transfer to four-year colleges and universities to
pursue a bachelor’s degree. Although the Transfer
Center is located on the Dale Mabry Campus,
all other campuses are able to provide transfer
information.

HCC'’s “open door” admissions policy encour-
ages students of diverse educational backgrounds
to enroll. Preparatory courses are available to help
students reach a level of proficiency that will en-
able them to successfully complete a postsecondary
education.
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Academic Programs

HCC offers the following academic programs:

University Transfer Program
Associate in Arts (AA)

This program offers the first two years of a tradi-
tional four-year program leading to the bachelor’s
degree. Students who successfully complete the
program will be awarded an associate in arts degree
and may transfer as juniors to state four-year colleg-
es and universities and to most private institutions.

Technical Programs
Associate in Science (AS) and
Associate in Applied Science [AAS)

Abroad range of technical programs is available
for students who plan to pursue technical careers
or careers as paraprofessionals. Associate in science
degrees are awarded to students who successfully
complete these programs.

Some associate in science degrees and courses
are transferable to individual four-year institutions
through articulation agreements. AAS degrees are
terminal degrees providing entry-level job skills and
are not transferable to four-year institutions.

Advanced Technical Certificates (ATC) are
advanced specialized programs of studies
for people with degrees in selected technical
programs. Students must have earned an AS
degree in order to qualify for the ATC.

College Credit Certificates (CCC) are offered for
those who seek to learn new skills or to refresh or
upgrade their present skills.

Applied Technology Diplomas (ATD) are awarded
at either the college credit level or vocational
credit level depending on the programs. The
college credit ATD is an integral part of the AS or
AAS degree.

Postsecondary Adult Vocational
(PSAV)

The postsecondary adult vocational certificate is a
non-college credit job preparatory program.

Continuing Education

The Hillsborough Community College
Continuing Education Department provides a com-
prehensive educational experience which advances
the Tampa Bay area’s economic growth and global
competitiveness through education, training, and
services that contribute to continuous workforce
improvement.

Short courses, seminars, workshops and other
academic activities are available for adults who have
specific training needs, such as upgrading computer
skills, but not seeking a degree. Some courses are
designed to prepare students for licensure or recer-
tify students in fields such as insurance, real estate,
nursing and CPR, as well as teacher’s certification.

In addition, special interest and leisure classes
are offered in such areas as arts and crafts, business
and finance, and child care and parenting. Some
continuing education classes award Continuing
Education Units (CEUs). The CEU is a nationally
recognized standard of measurement earned for
participation in qualified programs. One unit is
awarded for every 10 hours of instruction. HCC
maintains continuing education records and will for-
ward copies of those records to persons authorized
by the student.
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Accreditation

Hillsborough Community College is

accredited by the Commission on Colleges
of the Southern Association of Colleges
and Schools (1866 Southern Lane, Decatur,
Georgia 30033-4097, Telephone
404-679-4501) to award associate degrees,
diplomas, and certificates.

Hillsborough Community College also meets the
requirements of the following:

¢ The Florida Department of Education
¢ The Joint Review Committee on Education in

conjunction with the Committee on Allied Health
Education and Accreditation (CAHEA) of the
American Medical Association

The Florida Department of Education will accept
credit earned at HCC to satisfy various teacher certi-
fication requirements. In addition:

The State of Florida approves HCC for veteran’s
training.

The State of Florida recognizes HCC as a training
center for Emergency Medical Services.

The Florida Department of Law Enforcement
certifies HCC as a regional training center for law
enforcement, corrections, and correctional proba-
tion officers.

Multiple national organizations accredit or approve
HCC'’s health sciences career programs:

The Counseling and Human Services program
by the Council for Standards in Human Services
Education

The Dental Hygiene and Dental Assisting
programs by the American Dental Association
Commission on Accreditation

The Diagnostic Medical Sonography program
by the Joint Review Committee on Education in
Diagnostic Medical Sonography in cooperation
with the Commission on Accreditation of Allied
Health Education Programs (CAAHEP)

The Nuclear Medicine Technology program by
the Joint Review Committee for Educational
Programs in Nuclear Medicine Technology

The Nursing (Associate Degree) R.N. program by
the Florida State Board of Nursing and National
League for Nursing Accrediting Commission
The Opticianry program by the Commission on
Opticianry Accreditation

¢ The Paramedic program by the Committee on
Accreditation of Educational Programs for EMS
Professionals (COAEMSP) in cooperation with the
Commission on Accreditation of Allied Health
Education Programs (CAAHEP)

¢ The Radiography program by the Joint
Review Committee on Education in Radiologic
Technology

¢ The Radiation Therapy program by the Joint
Review Committee on Education in Radiologic
Technology

¢ The Respiratory Care program by the Committee
on Accreditation for Respiratory Care

Memberships
Hillsborough Community College is a member
of many national, regional, state and local organiza-
tions including, but not limited to, the following:
* American Association of Community Colleges
® American Association for Paralegal Education
¢ American Council on Education
¢ American Culinary Federation
* American Hotel and Lodging Association

¢ American Mathematical Association
of Two-Year Colleges

* American Student Government Association

® American Veterinary Medical Association

® Associated Collegiate Press

* Association of Collegiate Schools of Architecture

* Association on Higher Education

® Association for the Promotion of Campus
Activities

* Association of Veterinary Technician Educators

® Columbia Scholastic Press Association

¢ Community Colleges for International
Development

¢ Consortium of College and
University Media Centers

e Councdil for Standards in Human Service
Education

¢ Florida Aquaculture Association
¢ Florida Association of Colleges and Universities

¢ Florida Association of Emergency Medical
Services Educators

¢ Florida Collegiate Honors Council
¢ Florida Community College Activities Association

® Florida Community College Early Childhood
Educator’s Network
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Florida Consortium for International Education
Florida Dance Association

Florida Developmental Education Association
Institute of Electrical and Electronics Engineers
League for Innovation

Learning Resources Network

National Association of Schools of Music

National Association of Veterinary Technicians in
America

National Collegiate Honors Council
National Community College Hispanic Council
National Council on Black American Affairs

National Council for Continuing
Education & Training

National Council on Student Development
National Council for Workforce Education
National Junior College Athletic Association
National League for Nursing

National Restaurant Association

® Society for College and University Planning
¢ Southern Association of Colleges and Schools

Advisory Committees

HCC strives to provide the community with up-
to-date, postsecondary educational opportunities.
The college’s programs are designed to meet the de-
mands of today’s society, including the employment
needs of business and industry.

In order to stay informed of current trends
and new developments in business and industry,
HCC uses citizen advisory committees. Advisory
committees are composed of community leaders,
human resources specialists, training managers, and
employers from the professions, crafts, and trades.
HCC faculty and administrators meet regularly with
the Committees to ensure that those who graduate
from HCC'’s career programs possess up-to-date,
marketable skills.

Committees include the following:

® Aquaculture Technology

e Architectural Design and

Construction Technology

Autobody Collision Technology

Business Administration Technology
Computer Science Technology
Counseling/Human Services Technology
Credit Union Technology

Criminal Justice Technology

Dental Programs

Dietetic Technician

Diagnostic Medical Sonography Technology
Digital Television and Media Production
Emergency Medical Services Technology
Environmental Science Technology
Hospitality/Tourism/Culinary Management
Technology

Landscape and Horticulture Technology
Manufacturing Technology

Nuclear Medicine Technology

Nursing Technology

Office Administration Technology
Opticianry Technology

Legal Assisting Technology

Radiation Therapy Technology
Radiography Technology

Respiratory Care Technology

Sign Language Interpretation Technology
Veterinary Technology
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College Calendar

Important Dates for Students

Applies to Reqular Term Length Classes, 2008-2009

EVENT FALL SPRING SUMMER
Web and Campus Registration Apr1-Aug27 Nov 1-Jan 13 Apr1-May 15
(Web Registration available 5:00am-midnight)
Intersession N/A Dec 15-31! N/A
Financial Aid Priority Awarding Due Date (Due date for | May 15 Oct 15 Mar 16
submitting all financial aid documents to ensure financial aid
awarding by first day of classes)
Delayed Payment Due Date (After this date you must pay for | July 22 Dec 16 Apr21
classes on the day you register)
First Day for Transient & Cross-Enrolled Students to Aug 14 Jan 5 May 4
Register
Last Day to Register Without Penalty Aug 20 Jan 6 May 10
Classes Begin Aug 21 Jan7 May 11
Drop/Add Aug 21-22 & 25-27 Jan 7-9 & 12-13 May 11-15
Deadline for Refund Aug 27 Jan 13 May 15
Last Day to Apply for Degree Sept 5 Jan 23 May 8 (Mar 6)*
Last Day to Register for CLAST Sept 5 Jan 23 May 8
Non-Class Days Sept 1 LbD Jan 19 MLKD May 25 MemD
Oct 17 ACD Feb 16 PresD? July 3 IndD
Nov 11 VtD Mar 2 StD?
Nov 27-28 ThD Mar 16-20 MtB
Dec 12-Jan 4 WB Apr 10 SpD
College Closed (staff) Dec 22-Jan 4 WB
CLAST Oct 4 Feb 21 June 6
Last Day to Remove “I” Grade Mar 4, 2009 Oct 16, 2009 Oct 16, 2009
Credit by Exam Test Date Sept 17 Feb 4 June 2
Oct 28 Mar 3
Last Day to Withdraw Without Grade' Oct 28 Mar 15 July 8
Classes End Dec 11 May 5 Aug 14
Grades Available Online Dec 14 May 8 Aug 17

NOTE: Commencement Friday, May 1, 2009 (TENTATIVE)

1

Strawberry Festival Day — Plant City Campus closed
Deadline for name to appear in Commencement Program.

www.hccfl.edu

JULY 2008 SEPTEMBER 2008
1 2 3 4 5 1 2 3 4 5 6
6 7 8 9 10 11 12 7 8 9 10 11 12 13
13 14 15 16 17 18 19 14 15 16 17 18 19 20
20 21 22 23 24 25 26 21 22 23 24 25 26 27
27 28 29 30 31 28 29 30
AUGUST 2008 OCTOBER 2008
1 2 1 2 3 4
3 4 5 6 7 8 9 5 6 7 8 9 10 11
10 11 12 13 14 15 16 12 13 14 15 16 17 18
17 18 19 20 21 22 23 19 20 21 22 23 24 25
24 25 26 27 28 29 30 26 27 28 29 30 31
31

NOVEMBER 2008

2 3 4 5

9 10 11 12
16 17 18 19
23 24 25 26
30

DECEMBER 2008
1 2 3
7 8 9 10
14 15 16 17
21 22 23 24
28 29 30 31

Courses that have starting and ending dates that differ from the regular schedule will have individually determined drop and with-
drawal deadlines. If financial aid students withdraw prior to these dates, student will owe the repayment of financial aid received.

2 President’s Day — Dale Mabry, Ybor City, MacDill, Brandon, & SouthShore campuses and District Office closed
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Weekend College Schedule, 2008-2009

EVENT FALL SPRING SUMMER
Web and Campus Registration (Web registration will be Apr1- Aug 27 Nov 1-]Jan 13 Apr1-May 15
available daily 5:00am-midnight)
Intersession N/A Dec 15-31! N/A
Financial Aid Priority Awarding Due Date (Due date for | May 15 Oct 15 Mar 16
submitting all financial aid documents to ensure financial aid
awarding by first day of classes)
Delayed Payment Due Date (After this date you must pay for | July 22 Dec 16 Apr 21
classes on the day you register)
First Day for Transient & Cross-Enrolled Students to Aug 14 Jan5 May 4
Register
Last Day to Register Without Penalty Aug 24 Jan 9 May 15
Classes Begin Aug 23 Jan 10 May 16
Saturday Drop/Add Registration on First Day Aug 23 & 25-29 Jan 10 & 12-16 May 16 & 18-22
Deadline for Refund Aug 29 Jan 16 May 22
Last Day to Apply for Degree Sept 5 Jan 23 May 8 (Mar 6)°
Last Day to Register for CLAST Sept 5 Jan 23 May 8

Non-Class Days

Aug 30-31 LbD
Oct 25 Guavaween?

Mar 21-22 MtB
Apr 11-12 SpD

July 4-5 IndD

Nov 29-30 ThD

Dec 7-Jan 9 WB
College Closed (staff) Dec 22-Jan 4 WB
CLAST Oct 4 Feb 21 June 6
Last Day to Remove “I” Grade Mar 4, 2009 Oct 16, 2009 Oct 16, 2009
Credit by Exam Test Date Sept 17 Feb 4 June 2

Oct 28 Mar 3
Last Day to Withdraw Without Grade! Oct 28 Mar 15 July 8
Classes End Dec 6 Apr 25 Aug 15
Grades Available Online Dec 14 May 8 Aug 17

NOTE: Commencement Friday, May 1, 2009 (TENTATIVE)

1

drawal deadlines. If financial aid students withdraw prior to these dates, student will owe the repayment of financial aid received.

2 Guavaween - Ybor City Campus Only
Deadline for name to appear in Commencement Program.

JANUARY 2009 APRIL 2009
1 2 3
4 5 6 7 8 9 10 5 6 7
11 12 13 14 15 16 17 12 13 14
18 19 20 21 22 23 24 19 20 21
25 26 27 28 29 30 31 26 27 28
FEBRUARY 2009 MAY 2009
1 2 3 4 5 6 7
g§ 9 10 11 12 13 14 3 4 5
5 16 17 18 19 20 21 10 11 12
22 23 24 25 26 27 28 17 18 19
24 25 26
MARCH 2009 31
1 2 3 4 5 6 7
8§ 9 10 11 12 13 14 JUNE 2009
5 16 17 18 19 20 21 1 2
22 23 24 25 26 27 28 7 8 9
29 30 31 14 15 16
21 22 23
28 29 30

JULY 2009
1 2 3
5 6 7 8 9 10
12 13 14 15 16 17
19 20 21 22 23 24
26 27 28 29 30 31
AUGUST 2009
2 3 4 5 6 7
9 10 11 12 13 14
16 17 18 19 20 21
23 24 25 26 27 28
30 31

Courses that have starting and ending dates that differ from the regular schedule will have individually determined drop and with-




FINAL EXAM SCHEDULE

FALL TERM 2008

For MONDAY/WEDNESDAY/FRIDAY classes
The Exam Day is Friday, December 5, 2008 or Monday, December 8, 2008.

If your class meets MWF at: Exam Date Exam Time
8:00-850am. .............. Friday, December5.......... 8:00 — 9:50 a.m.
9:00-950am. .............. Monday, December 8 . ....... 8:00 — 9:50 a.m.
10:00-1050am. ............ Friday, December5.......... 10:00 - 11:50 a.m.
11:00-11:50 am. ............ Monday, December 8 . ....... 10:00 - 11:50 a.m.
12:00-12:50 pm. ............ Friday, December5.......... 12:00 — 1:50 p.m.
1:00-1:50pm. .............. Monday, December 8 . ....... 12:00 — 1:50 p.m.
2:00-2:50pm. ...l Friday, December5.......... 2:00 - 3:50 p.m.
3:00-350pm............... Monday, December 8 . ....... 2:00 - 3:50 p.m.
4:00-515pm............... Friday, December5.......... 4:00 — 5:50 p.m.
530-645pm............... Monday, December 8 . ....... 5:00 - 6:50 p.m.

For MONDAY/WEDNESDAY classes
The Exam Day is Monday, December 8, 2008 or Wednesday, December 10, 2008.

If your class meets MW at:  Exam Date Exam Time
8:00-9:15am. .............. Monday, December 8 ........ 8:00 - 9:50 a.m.
9:30-1045am. ............. Wednesday, December 10 . ... 9:30 - 11:20 a.m.
11:00-12:15pm. ............ Monday, December 8 ........ 11:00 a.m. — 12:50 p.m.
12:30-145pm. ............. Wednesday, December 10 . ... 12:30 - 2:20 p.m.
200-315pm............... Monday, December 8 ........ 2:00 - 3:50 p.m.
330-445pm. .............. Wednesday, December 10 . ... 4:00 - 5:50 p.m.
530-6:45pm............... Monday, December 8 ........ 5:00 - 6:50 p.m.

For TUESDAY/THURSDAY classes

The Exam Day is Tuesday, December 9, 2008 or Thursday, December 11, 2008.
For TUESDAY ONLY classes, the Exam Day is Tuesday, December 9, 2008.

For THURSDAY ONLY classes, the Exam Day is Thursday, December 11, 2008.

8:00-9:15am. .............. Thursday, December 11 ... ... 8:00 — 9:50 a.m.
9:30-1045am. ............. Tuesday, December 9 ........ 9:30 — 11:20 a.m.
11:00-12:15pm. ............ Thursday, December 11 ... ... 11:00 a.m. — 12:50 p.m.
12:30-1:45pm.............. Tuesday, December 9 ........ 12:30 — 2:20 p.m.
200-315pm............... Thursday, December 11 ... ... 2:00 - 3:50 p.m.
3:30-445pm............... Tuesday, December 9 ........ 4:00 - 5:50 p.m.
530-645pm............... Thursday, December 11 ... ... 5:00 - 6:50 p.m.

For WEEKEND (SATURDAY/SUNDAY) classes

The Exam Day is Saturday, December 6, 2008

8:00-1055am. ............. Saturday, December 6. ....... 8:00 — 10:55 a.m.
11:05-2:00 pm. ............. Saturday, December 6. ....... 11:05 a.m. — 2:00 p.m.

The EXAM time for night and weekend classes will be during the last scheduled class period.

Final exams for classes that do not meet at any of the above times will be scheduled by the instructor
and should not conflict with the above schedule.
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SPRING TERM 2009

For MONDAY/WEDNESDAY/FRIDAY classes
The Exam Day is Friday, May 1, 2009 or Monday, May 4, 2009

If your class meets MWF at: Exam Date Exam Time
800-850am. .............. Friday, May1............... 8:00 — 9:50 a.m.
9:00-9:50am. .............. Monday, May 4 ............. 8:00 — 9:50 a.m.
10:00-1050am. ............ Friday, May1............... 10:00 — 11:50 a.m.
11:00-11:50am. ............ Monday, May 4 ............. 10:00 - 11:50 a.m.
12:00-12:50 pm. ............ Friday, May1............... 12:00 — 1:50 p.m.
1:00-1:50pm. .............. Monday, May 4 ............. 12:00 — 1:50 p.m.
2:00-250pm. . ... Friday, May1............... 2:00 - 3:50 p.m.
3:00-3:50pm. .............. Monday, May 4 ............. 2:00 - 3:50 p.m.
400-515pm............... Friday, May1............... 4:00 - 5:50 p.m.
530-6:45pm............... Monday, May 4 ............. 5:00 - 6:50 p.m.

For MONDAY/WEDNESDAY/ classes
The Exam Day is Wednesday, April 29, 2009 or Monday, May 4, 2009

If your class meets MW at:  Exam Date Exam Time
8:00-9:15am. .............. Monday, May 4 ............. 8:00 - 9:50 a.m.
9:30-1045am. ............. Wednesday, April 29......... 9:30 - 11:20 a.m.
11:00-12:15pm. .. ...t Monday, May 4 ............. 11:00 a.m. — 12:50 p.m.
12:30-145pm. ............. Wednesday, April 29......... 12:30 — 2:20 p.m.
200-3:15pm.............L Monday, May 4 ............. 2:00 - 3:50 p.m.
330-445pm. .............. Wednesday, April 29......... 4:00 - 5:50 p.m.
530-645pm............. .. Monday, May 4 ............. 5:00 - 6:50 p.m.

For TUESDAY/THURSDAY classes

The Exam Day is Thursday, April 30, 2009 or Tuesday, May 5, 2009

For TUESDAY ONLY classes, the Exam Day is Tuesday, May 5, 2009

For THURSDAY ONLY classes, the Exam Day is Thursday, April 30, 2009.

8:00 - 9:15 a.m. Thursday, April 30 8:00 — 9:50 a.m.
9:30-1045am. ............. Tuesday, May 5 ............. 9:30 - 11:20 a.m.
11:00-12:15pm. ............ Thursday, April 30........... 11:00 a.m. — 12:50 p.m.
12:30-145pm. ............. Tuesday, May 5 ............. 12:30 — 2:20 p.m.
200-315pm............... Thursday, April 30........... 2:00 - 3:50 p.m.
3:30-445pm. ...l Tuesday, May 5 ............. 4:00 - 5:50 p.m.
530-6:45pm............... Thursday, April 30........... 5:00 — 6:50 p.m.

For WEEKEND (SATURDAY/SUNDAY) classes
The Exam Day is Saturday, May 2, 2009

Exam Date Exam Time
8:00-1055am. ............. Saturday, May 2............. 8:00 — 10:55 a.m.
11:05-2:00 pm. ............. Saturday, May 2............. 11:05 a.m. — 2:00 p.m.

The EXAM time for night and weekend classes will be during the last scheduled class period.

Final exams for classes that do not meet at any of the above times will be scheduled by the instructor
and should not conflict with the above schedule.
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Glossary Of Terms

Articulation: The process of establishing formal
educational agreements between educational
institutions usually for the purpose of allowing
seamless transitions for student transfers.

Associate in Arts Degree (AA): This degree is
designed for transfer to a four-year institution.
Two academic years at HCC plus two academic
years at a university result in students receiving a
bachelor’s degree.

Associate in Science Degree (AS): This degree,
which focuses on technical skills is designed for
students who want to enter a specific employment
field, although some AS programs and courses are
transferable to a four-year institution. (There are
some exceptions.) See page 44 under Articulation
Agreements.

Associate in Applied Science Degree (AAS):
This degree, which focuses on technical skills, is
designed for students who want to enter a specific
employment field. AAS degrees are not designed
to transfer to a four-year institution.

Advanced Technical Certificates [ATC) are
advanced specialized programs of studies
for people with degrees in selected technical
programs. Students must have earned an AS
degree in order to qualify for the ATC.

Applied Technology Diplomas (ATD) are
awarded at either the college credit level
or vocational credit level depending on the
programs. The college credit ATD is an integral
part of the AS or AAS degree.

Audit: Classes taken for no credit. Usually used as a
refresher course.

Bursar: The cashier’s office where students pay
tuition, fees and other financial obligations.

CLAST (College Level Academic Skills Test):
This test is required by the state to measure
student achievement in reading, writing and
computation. Students must earn passing scores
to receive an AA degree or satisfy one of the
CLAST exemption alternatives approved by the
state.

Corequisite: A course that must be taken in
conjunction with another course during the same
term.

College Credit Certificate [CCC): A certificate
awarded for programs of less than two years in
selected technical areas leading to an Associate
in Science degree. The CCCs are designed to

prepare students for entry into a particular field
or to upgrade the skills of those already employed
in the field.

College Preparatory Program: This program, a
combination of placement testing and mandatory
special courses, is designed to ensure that
students have college-level reading, writing,
or math skills prior to attempting college-level
courses.

Course Load: The number of credit hours being
attempted. A full-time course load is 12 credit
hours or more of work in a 16-week semester; six
semester hours in a summer term.

CPT (Computerized Placement Test): The CPT
is the state-approved entry-level test required for
first-time-in-college students.

Drop/Add: A designated time period during which
students can drop or add classes and make
adjustments in their schedule without penalty or
cost.

Learning Community: Courses that are
thematically linked and integrated across
different subjects or disciplines with the purpose
of enhancing student learning and success.
Typically, students are concurrently enrolled in
two or more courses and they participate in group
study sessions, career exploration, community
service, and personal/professional development
activities.

Matriculation: The act of enrolling or registering
in courses at the college and progressing toward
a degree.

Moratorium: The academic curriculum process
of formally suspending enrollment in a program
while allowing those students previously enrolled
in the same program to complete their program
requirements.

Postsecondary Adult Vocational (PSAV):
The classification for non-college credit job
preparatory courses. A certificate is awarded
when the student completes the coursework.

Prerequisite: A course or placement score
requirement that must be satisfactorily completed
before taking the next higher level in a related
course.
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