HCC FOUNDATION SCHOLARSHIPS PROCESS

                                                                                                                             Timeline

· Availability
Track scholarship gifts as received




        On-Going

Determine funds available in Foundation Accounts,                            April 15; Sept. 15

with Board approval 

· Announcement

Contact Counselors/Scholarship Reps or Program Reps                     April for Fall

(Application and Criteria available on-line)                       

       Sept. for Spring

                                                                                                              Or as available

· Selection

Receive Applications via Counselors, Scholarship                
       Oct. 15 for Spring

Reps or Program Reps (1st Priority deadline).  Students                      Feb. 15 for Summer

meeting this deadline will have priority in awarding process              May 15 for Fall

Students submitting applications after the deadline may

       Within 30 days of

be considered, if a qualified applicant has not applied.

       above deadlines

Select qualified recipient in coordination with other

       No later than 30
Counselors, Scholarship Reps, or Program Reps


       days after deadline
Notify Foundation of Student Name, Address, Phone #, ID #
and dollar amount for tuition, books, etc.



       Upon decision
· Notification

Send letter to student; ask for acceptance response                             Before term begins

Credit student’s on-line account

Notify donor of student’s acceptance

· Recognition

Acknowledge donor

List in Annual Report

Invite to Scholarship Partners Breakfast and Honors Convocation     November / April

· Payments

Pay when HCC submits bill to Foundation

