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Admissions and Registration
Steps for Admission

Admissions
Financial Aid
Academic Assessment

Ll e

Orientation and Registration

For more information and to apply online, go to
www.hccfl.edu/hcc-home.aspx.

Admissions Policies

HCC maintains an “open-door” policy. Students may
be admitted if they meet one of the following criteria:
* Graduated with a standard diploma from a secondary
school

* Earned a high school equivalency certificate or diplo-
ma through any state Department of Education or
through the military

* Earned a Certificate of Completion, Eligible for College
Placement Test (W8A) (graduating class of 2003 for-
ward)

* Completed a home education program pursuant to the
requirements of F.S. 1002.41

* Applied as a transfer student

* Applied as a transient student
In order to maintain the college ideals of scholarship

and deportment, the right is reserved to deny admission

to applicants for any reason, deemed to be in the best in-
terest of the college.

Admissions Requirements

Associate Degree, College Credit Certificate
Programs, and Applied Technology Diploma

To be eligible for admission to an associate degree
program, college credit certificate, or applied technology
diploma (F.S. 1007.263), applicants must have one of the
following:

* A standard high school diploma.

* Florida public high school graduates must have met
Florida graduation requirements
(F.S. 1003.43).

* A high school equivalency diploma, or

* Completion of a home education program pursuant to
the requirements of F.S. 1002.41.

NOTE: If the applicant received a special high school dip-
loma such as the Certificate of Completion (W08) or
another special high school diploma and wishes to apply
for admission as a regular student, a high school equiva-
lency diploma must be earned by successfully completing
the GED exam offered through the Florida Board of Edu-
cation.

There may be additional requirements for limited
access programs. Check the webpage at
www.hccfl.edu/departments.aspx or in the associate de-
grees/technical programs section of this catalog.

IMPORTANT: Students who hold education certificates
from countries other than the United States should refer to
the International Students section in this catalog,.

Former Student Returning

Students maintain an active application status by at-
tending HCC at least one term in an academic year. If
students have not attended classes for more than one year,
they must complete a new HCC application. Former stu-
dents do not have to pay additional application fees. A
former student returning to the college and pursuing a
degree or certificate must meet the graduation require-
ments of the catalog in effect at the time the student re-
turns to continuous enrollment at HCC.

NOTE: Since the college strives to provide the community
with up-to-date, postsecondary educational opportunities,
HCC’s curricula are constantly reviewed and are often
revised. HCC does not guarantee that the college will con-
tinue to offer previously required courses made unneces-
sary by changes in programs. In addition, changes in the
curricula that include changes in course prerequisites af-
fect all students, including former students.

Transfer Students

If students have attended other postsecondary institu-
tions, they may be admitted as a transfer student. Within
30 days of the beginning of the term, students must pro-
vide their high school transcript and transcripts from all
colleges previously attended.

Transient Students

Students attending other colleges or universities who
wish to take courses at HCC in order to fulfill degree re-
quirements at their home institutions may be admitted as
transient students. Prior to registration, if students wish to
apply as transient, they must submit an HCC application
and documentation from the home institution that:

* Certifies they are in good academic standing.

* Indicates the HCC courses in which students may
enroll.

* Affirms that they may use the courses completed and
credits earned at HCC to meet the program require-
ments at the home institution.

Students attending a Florida postsecondary institution
should submit this information via the transient form at
www.FACTS.org.

Transient students are not required to provide official
transcripts of their previous college coursework. Howev-
er, if the documentation from their home institution does
not indicate the HCC courses in which the students may
enroll, applicants must provide unofficial transcripts to
verify they meet HCC course prerequisites.

NOTE: HCC students who wish to attend another
college as transient students must have a minimum cumu-
lative grade point average of 2.0. Students attending a
Florida postsecondary institution should submit this in-
formation via the transient form at www.FACTS.org.
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International Students

HCC admits foreign students who meet the admission
requirements for international students and follow the
admission procedures specified below.

To be considered for admission as an international
student intending to study at HCC on an F-1 student visa,
a student must (1) demonstrate competency in the English
language; (2) document sufficient funds to cover educa-
tional and living costs; (3) provide proof of graduation
from a secondary school; and (4) apply at least three
months prior to the term of entry.

Specifically, the student must complete or meet the fol-
lowing specific admissions criteria:

e Submit an HCC application for admission, along with
the $50 international student application fee, at least
three months prior to the term of entry.

* Provide a statement of financial responsibility, which
documents funds to cover the cost of tuition, room and
board, books, personal expenses, health insurance and
travel for at least one year.

* Submit proof of health insurance coverage for one
year.

* Obtain a score of 61 or higher on the internet-based
TOEFL (Test of English as a Foreign Language), or a
score of 173 or higher on the computerized version, or
a score of 500 or higher on the paper version of the
TOEFL, or an overall band score of 5.5 on the IELTS
(International English Language Testing System), or
successfully complete level 109 at an ELS, or level 5 at
an ELIL

* Documentation of high school graduation or an equiv-
alent level of education.

Important information for students who
have completed high school and/or
postsecondary work outside the United
States:

Transcript(s) in English (original document in the orig-
inal language and a certified English translation) from
high school and from all previously attended colleges and
universities must be evaluated by an agency accredited by
NACES (National Association of Credential Evaluation
Services). A document-by-document evaluation is re-
quired for high school transcripts. A course-by-course
evaluation is required for college and university tran-
scripts. Students can obtain the names and addresses of
approved providers of this service from the HCC website
at www.hccfl.edu/international, or from any campus
office of admissions, registration, and records.

NOTE: Students are responsible for all costs associated with

obtaining translations and evaluations of their tran-
script(s).

Articulated Acceleration for High School
Students

High school students may earn college credits through
articulated acceleration (Florida Statute 1007.271). These
acceleration options are dual enrollment and early admis-
sions. Students who satisfy the following requirements
may qualify for admission as a student in one of these
categories:

Dual Enrolled High School Students
(Florida Statute 1007.27, Florida Statute 1007.271)

Students who enroll as a dual enrolled student can
earn college credit by attending college-level courses
taught by HCC instructors at an HCC campus before, dur-
ing, or after high school and during the summer, or at an
identified high school during the regular class day. Cre-
dits for the courses satisfactorily completed will apply
toward both the high school diploma and toward an asso-
ciate or baccalaureate degree. Dual enrollment courses
will not count as excess hours in the 60-hour requirement
of an associate in arts or an associate in science degree.

Application fees and tuition are waived and textbooks
are provided for Hillsborough County public school stu-
dents accepted through the dual enrollment program.

Students attending college classes must be mindful
that they will be in a learning environment that explores a
diverse and open range of ideas that requires a mature
understanding of multiple perspectives. All students,
including dual enrolled students, must be able to engage
in discussions in a mature and responsible manner.

To be eligible for consideration for admission as a
dually enrolled high school student, one must meet the
following requirements:

* Be in high school.

* Provide a high school transcript showing an un-
weighted cumulative grade point average of 3.0.

* Provide written authorization from the high school
principal or his/her designee.

* Achieve appropriate placement scores on the SAT,
ACT, or the written or computerized version of the
PERT (Postsecondary Education Readiness Test).

* Submit a Special Category Student form.

*  Submit an HCC application for admission.

* Submit all required paperwork to the district dual
enrollment office no later than thirty working days
prior to the start of the semester.

* Meet with an HCC counselor to complete the registra-
tion process.

No student will be permitted to participate in dual
enrollment classes without having met eligibility and ap-
plication requirements. Dual enrollment students are al-
lowed one attempt per dual enrollment course.

To remain eligible as a dually enrolled high school

student, one must maintain a 3.0 high school GPA and a
2.0HCC GPA.
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Early Admission

Early admission is a form of dual enrollment. Students
are admitted through the early admission option of dual
enrollment when they register at HCC as a full-time stu-
dent (12 or more credits) during their senior year of high
school.

Credits for the courses completed satisfactorily at HCC
will apply toward the high school diploma and toward an
associate or baccalaureate degree. Application fees are
waived for students accepted through the early admission
program. Tuition is waived for early admissions students
for all courses taken through this program while they are
still in high school.

NOTE: To be eligible for consideration for admission
through the early admission program a student must meet
the following requirements:

* Be a high school senior.

* Provide written authorization from the high school
principal or designee.

* Provide a high school transcript showing an un-
weighted cumulative grade point average
of 3.5.

* Achieve appropriate placement scores on the SAT,
ACT, or the written or computerized version of the
PERT (Postsecondary Education Readiness Test).

* Submit a Special Category Student Form.

* Submit an HCC application for admission.

* Submit all required paperwork to the district dual
enrollment office no later than thirty working days
prior to the start of the semester.

* If approved for early admission, meet with an HCC
counselor to complete the registration process.

NOTE: Home-educated students may take advantage of
the dual enrollment and early admissions acceleration
options and must be in compliance with applicable Florida
laws. In addition to the above requirements, a parent of
home-educated students must submit a sworn Affidavit
for Compliance in accordance with F.S. 1002.41. Home-
educated students should submit an academic plan that
identifies the courses they have taken through home
school and the courses they intend to take at HCC as a
dually enrolled student.

NOTE: Private schools must meet requirements for F.S.
1002.42 and 1003.43 and have an articulation agreement on
file with HCC in order for their students to participate in
dual enrollment and early admissions programs.

NOTE: Public and private high school students interested
in participating in the dual enrollment program must con-
tact their high school counselor for information and to
determine eligibility. Students enrolled in home educa-
tion programs may contact the HCC dual enrollment of-
fice for information.

NOTE: When calculating Satisfactory Academic Progress
for Title IV, Student Financial Assistance and adherence to
any state maximum-hour requirement(s) for an AA, AS or

AAS degree, HCC will not include any courses students
complete while they are dually enrolled.

Concurrent Admissions Program
(ConAP)

HCC participates in the United States Army Concur-
rent Admissions Program (ConAP). As a ConAP member,
HCC will admit eligible new soldiers upon their enlist-
ment. Moreover, the college guarantees full admission
during the soldier’s entire enlistment and for two years
after the applicant completes active military service.

Soldiers enlisting in the Army Reserve are also eligible
for consideration under the ConAP program. However,
the admission guarantee for qualified Reservists is de-
ferred until the Reservists complete their initial period of
active duty training (about six months).

Admissions Procedures

Application

NOTE: HCC reserves the right to guide the enrollment of
its students on the basis of placement tests, pre-
registration interviews and past academic performance.

Applications for admission can be obtained and sub-
mitted on-line at
www.hccfl.edu/ssem/admissions/apply-online.aspx .

Applicants must register for classes within one year of
admission. Otherwise, a new application and transcripts
will be required. No additional fee will be charged for the
second application.

The following test scores are required for college-level
courses:

ACT PERT | CELP SATI
Enhanced
Reading 18 104 83 440
(Verbal)
English 17 99 83 n/a
Mathematics | 19 113 72 440

NOTE: The minimum required scores on the PERT (Post-
secondary Educational Readiness Test ) are subject to
change. Students testing into college preparatory course
work are subject to certain regulations regarding registra-
tion.

Transcripts

HCC must have official transcripts on file from the
high school attended and all colleges previously attended.
Students admitted without transcripts, or whose tran-
scripts do not arrive within 30 calendar days of the begin-
ning of the regular term, will not be eligible for financial
assistance, veterans, or other benefits, or eligible for future
registration.

Applicants are responsible for ensuring that official
copies of the high school transcripts or GED scores and
official copies of transcript(s) from all postsecondary
schools attended are submitted to the college.

A first-time college student should request that all
transcripts and GED scores be sent to the appropriate
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campus office of admissions, registration and records.
Applicants who completed a home education program
must provide a signed affidavit affirming completion to
the appropriate campus office of admissions, registration
and records. Transfer students should request that tran-
scripts from all postsecondary schools attended to be sent
to the appropriate campus admissions, registration and
records office.

NOTE: A final, official high school transcript is one that
includes the official graduation date.

IMPORTANT: If students have completed high school
and postsecondary work outside of the United States, they
must provide certified English translations, official tran-
scripts, and evaluations of their high school and postse-
condary transcripts from a service recognized by the
National Association of Credential Evaluations Services
(NACES). A course-by-course evaluation is required for
all postsecondary transcripts. A document-by-document
evaluation is required for high school transcripts. Students
can obtain the names and addresses of approved provid-
ers of this service from the HCC website at www.hccfl.edu
or from any campus office of admissions, records and reg-
istration.

NOTE: Students are responsible for all costs associated
with obtaining translations and evaluations of their tran-

script(s).
Fraudulent Credentials

If a student knowingly:
* Makes a false statement,

¢ Conceals material information,

* Provides inaccurate information on any document
submitted to the college,

* Alters a transcript or other academic credential, he or
she may be denied admission, suspended or dis-
missed.

Enrollment Restrictions

Under normal conditions, all students who meet the
college’s admission requirements will be admitted. At
times, however, state enrollment and funding limitations
may preclude enrollment of out-of-state and international
students. At those times, students will be admitted ac-
cording to the following priorities:

1. Returning students
2. New students who are Florida residents

a. First-time-in-college students

b. Transfer students
3. New out-of-state students

a. First-time-in-college students

b. Transfer students
4. International students

NOTE: Currently enrolled students will be allowed to
register for classes before new students.

The college reserves the right to deny admission to
applicants whose past actions were disruptive to or inter-
fered with the orderly processes, functions, or programs of

another postsecondary institution. In addition, HCC may
deny admission to students who are ineligible, for any
reason, to resume their studies at another postsecondary
institution.

Orientation Program

Students attending college for the first time must at-
tend orientation and, if applicable, take a college place-
ment test. Once the student has been admitted, the
appropriate testing, admissions and records, or advising
office will provide information about orientation and test-
ing. The college will provide reasonable accommodations
to disabled students taking the placement test.

Degree-seeking students must provide assess-
ment/placement test scores from PERT, ACT, or SAT
prior to registering for classes. Test scores may be no more
than two years old. If the scores are older than two years
or if the student has not previously taken one of the
aforementioned placement tests, the student may take the
test at the appropriate HCC testing office.

Students who have earned a postsecondary degree or
completed college-level English and mathematics courses
might be exempt from the testing requirement. The college
strongly recommends that students who have completed
postsecondary work at other institutions bring unofficial
transcripts or grade slips with them for advising and reg-
istration purposes.

Students admitted as non-degree-seeking are exempt
from the testing requirement until 12 credit hours have
been attempted unless testing is required by specific
course prerequisites.

Residency Requirements

For the purpose of assessing registration fees in public
community colleges and universities, students are classi-
fied as Florida residents or non-Florida residents per Flor-
ida Statute (F.S.) 1009.21 and State Board of Education
Rule (SB) 6A-10.044.

According to Florida law, in order to pay in-state tui-
tion every student must provide a declaration of residency
prior to the first day of the term for which Florida Resi-
dency is sought. To qualify for in-state tuition, a student
must be a U.S. citizen, permanent resident alien or legal
alien.

For other eligible non-citizen categories or for a list of
exemptions from the residency process, refer to the
Guidelines on Florida Residency for Tuition Purposes.
Exempt students are required to provide documentation
of exemption eligibility.

For current and detailed information about Florida re-
sidency for tuition purposes visit www.FACTS.org, click
on Applying for College, click on Residency Guidelines or
visit HCC's student services website at
www.hccfl.edu/ssem.aspx. When applying through
www.FACTS.org documentation to support an applica-
tion for in-state tuition on the basis of legal residence for
statutory exemption is required.

Residency Criteria

The HCC application includes a Florida residency affi-
davit which must be completed to determine residency for
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tuition purposes. An applicant who does not complete the
residency affidavit or provide incomplete documentation
on or in conjunction with the residency affidavit will not
be classified as a resident for tuition purposes, and will
have to present additional information.

All information must be submitted by the first day of
classes of the term the student will be attending. If a
student indicates his or her status as non-resident on the
residency affidavit, there is no requirement to prove
such status or to submit supporting documentation and
the student is automatically considered out-of-state for
tuition purposes.

Independent Student

An applicant who provides evidence of any one of the
following criteria shall be classified as an independent
student for the determination of residency for tuition pur-
poses.

* The student is 24 years of age or older by the first day
of classes of the term for which residency status is
sought as a Florida institution; or

* The student is married; or

* The student has children who receive more than one-
half of their support from the student; or

* The student has other dependents who live with and
receive more than one-half of their support from the
student; or

* The student is a veteran of the United States Armed
Forces or is currently serving on active duty in the
United States Armed Forces for purposes other than
training; or

* Both of the student’s parents are deceased or the stu-
dent is or was until age 18 one of the following: a
ward/ dependent of the court or in foster care; or

* The student is determined an unaccompanied home-
less by a school district homeless liaison, emergency
shelter or transitional housing program; or

* The student is working on a master’s or doctoral de-
gree during the term for which residency status is
sought at a Florida institution.

Dependent Student

All students who do not meet the definition of an in-
dependent student shall be classified as dependent stu-
dents for the determination of residency for tuition
purposes.

Dependent students will be granted in-state residency
for tuition purposes if the residency affidavit on the col-
lege application indicates that all of the following criteria
are met. Further documentation will not be required for
these students.

* The student is eligible to be claimed by his or her par-
ent or legal guardian as a dependent under the federal
income tax code;

* The student’s nation of citizenship is the United States;

* The student is under 24 years of age;

* The student’s mother, father or legal guardian is the
person claiming Florida residence;

* The student’s mother, father or legal guardian claiming
Florida residence has a Florida permanent legal ad-
dress; and

* The student’s mother, father or legal guardian claiming
Florida residence provides written or electronic verifi-
cation that he or she has been issued two or more of
the acceptable documents in the following Acceptable
Documents for in-State Tuition Application section.
Such documentation must demonstrate that the appli-
cant has maintained legal residence in Florida for at
least 12 consecutive months prior to his or her initial
enrollment in a university or college.

Acceptable Documents for In-State Tuition
Application

Applicants will have to submit documentation that
they or a parent or legal guardian have been a Florida
resident for at least 12 months prior to the first day of the
classes for which they are enrolling. At least two of the
following documents must be submitted with dates that
evidence the 12-month qualifying period.

Documentation submitted after the drop/add period
will not become effective until the following semester and
must follow the reclassification guidelines located below.
There must be no information contradicting the appli-
cant’s claim of residency.

At least one of the two documents submitted must
be from the following:

* Florida driver's license;

* State of Florida identification card;

* Florida voter registration card;

*  Florida vehicle registration;

*  Proof of a permanent home in Florida occupied as the
primary residence of the student or by the student’s
parent if the student is a dependent child;

*  Proof of homestead exemption in Florida;

*  Transcripts from a Florida high school for multiple
years if Florida high school diploma or GED was
earned within last 12 months;

*  Proof of permanent full-time employment in
Florida (one or more jobs for at least 30- hours per
week for a 12-month period).

The following documents may be used in conjunction

with one of the documents listed above:

® A declaration of domicile in Florida;

* A Florida professional or occupational license;

*  Florida incorporation;

*  Documents evidencing family ties in Florida;

*  Proof of membership in Florida-based charitable or
professional organizations;

*  Any other documentation that supports the student's
request for resident status including but not limited

to utility bills and proof of 12 consecutive months

of payments, a lease agreement and proof of 12 con-
secutive months of payments, or official state, federal
or court documents evidencing legal ties to Florida.

Unacceptable Documents for Proof of Residency

*  Hunting/fishing license

e Library card

*  Shopping club/rental card

*  Birth certificate

* Passport
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Requirements for Reclassification of
Florida Residency for Tuition Purposes

Except as otherwise stated, a student who is classified
as a non-resident for tuition purposes may become eligible
for reclassification as a Florida resident for tuition purpos-
es by presenting a minimum of three (3) documents, one
of which must be from the first group of documents and
two (2) documents can be from either of the two groups
previously identified under “Acceptable Documents for
In-State Tuition Application” that demonstrate the estab-
lishment of permanent legal residence in Florida other
than for the sole purpose of pursuing a postsecondary
education.

In addition, documentation must demonstrate that the
independent student has, or the dependent student’s par-
ents have, maintained legal residency in Florida for at
least twelve (12) consecutive months prior to the student’s
request for reclassification.

Students interested in pursuing residency reclassifica-
tion or to appeal an initial residency classification decision
may do so by contacting the dean of students services at
any HCC campus. Requests for reclassification will be
reviewed by HCC's Residency Appeals Committee.

Transfer Credit

HCC will accept transfer credit from other institutions
if they are accredited by one of the following regional ac-
creditation agencies:

MSA: Middle State Association of Colleges and Schools

NEASC: New England Association of Schools and
Colleges

NCA: North Central Association of Colleges and Schools
NASC: Northwest Association of Schools and Colleges
SACS: Southern Association of Colleges and Schools
WASC: Western Association of Schools and Colleges

HCC conducts transcript evaluations for all lower di-
vision credit course work even when a prior degree has
been earned. Therefore, applicants must provide official
transcripts from each postsecondary institution they have
attended. Applicants should bring unofficial transcripts or
grade slips with them for advising and registration pur-
poses.

For courses taken at accredited institutions, transfer
credit will be awarded for courses in which a grade of “D”
or better has been earned. Failing grades will be included
when calculating grade point averages.

Since certain HCC curricula and programs require that
students earn a grade of “C” or better in specific courses
required for degrees or certificates, transfer students
should meet with advisors to determine if courses taken
elsewhere meet degree requirements. Transfer students
must complete 25 percent of their degree at HCC.

HCC reviews the content and objectives of courses
completed at non-regionally accredited institutions on a
course-by-course basis. The transcript office will notify
applicants who submit transcripts from unaccredited insti-
tutions of the documentation the college needs to com-
plete its review. Applicants must provide HCC with all

required documents before the college will begin its re-
view.

Academic committees conduct the reviews of courses
completed at non-regionally accredited institutions. If the
committees find that courses have academic merit and are
relevant to applicants’ programs of study, applicants will
be awarded the appropriate number of credits.

The transcript office notifies students when evalua-
tions are complete.

U.S. citizens who have attended postsecondary institu-
tions outside of the U.S. should review the information
provided in the admissions procedures transcripts section
for “International Students.”

Registration

Registration is held each term. Students may register
through HawkNet - WebAdvisor on the HCC web page at
https:/ /hccadvisor.hecfl.edu/. Students who are unable
to complete registration successfully through the Internet
may seek assistance from any campus admissions, regis-
tration, and records office. The dates for registration are
published in the college operational calendar in the front
of this publication, and on the HCC web site.

HCC may withhold registration privileges from stu-
dents who have unpaid fees; who have overdue student
loans; who have overdue library books, audiovisual
equipment, or physical education equipment; who have
failed to provide transcripts or other documents required
for admission purposes; and who have been disqualified
for academic or disciplinary reasons.

Audit Registration

Students who have been admitted to HCC but who
wish to take courses without receiving credit may register
as audit students. The following guidelines apply:

* Students must make the choice to audit when they
register.

* Students may change from audit to credit or credit to
audit only during the first week of the term (the
drop/add period).

* Fees for audit and credit courses are the same.

* Students should confirm their audit status with the
instructor on the first class date.

* Students auditing classes are not eligible to receive
veterans’ benefits or financial aid for those classes.

* Students receiving senior citizen fee waivers are
registered as auditing students.

* Students auditing classes must meet all course prere-
quisites including appropriate test scores.

* College preparatory courses follow state-mandated
guidelines and requirements. Auditing these classes
might not be an available option. (For details, see the
college preparatory section in this catalog.)

* Attendance is optional.



