Referral for Conference with BHCC Writing Center Staff


[image: image1.wmf]Student Name:______________________________________________________

 Faculty: ____________________________________ Course: _______________
Please help the above student with the following concepts (please limit selections to no more than 3 or 4):
	GENERAL WRITING CONCERNS
	CONTENT
	MECHANICS

(Grammar, Usage, and Format)

	The Writing Process
___Planning/Brainstorming
___Narrowing a Topic

___Establishing Purpose
___Outlining

___Maintaining Audience

___Using Appropriate Tone

___Achieving College-level Writing

___Improving Revising/Editing Skills
___Other:________________________

        ____________________________
        ____________________________
        ____________________________

        ____________________________
	Essays or Papers
___Method of Organization

         (Five-paragraph, Inductive/ 

         Deductive, Logical)
         Other:_____________________
___Specific Rhetorical Style:
         (Compare/Contrast, Cause/ 

          Effect, Classification/ 

          Division, Argument, Process)
          Other:____________________
___Effective Introduction

___Creating/Refining Thesis

___Method of Supporting Thesis
        (Personal Experience, Logical 

         Reasoning, Research)

         Other:_____________________
___Establishing Unity

___Conclusion

	Grammar Issues

___Parts of Speech

___Phrase/Clause/Sentence

___Punctuation

      ___Commas

      ___Semicolons and Colons

      ___Apostrophes

      ___Quotation Marks

      ___Hyphens and Dashes
      ___Ellipses

      ___Parentheses

___Capitalization

___Underlining/Italicizing
___Numbers, Abbreviations
___Other:_________________

         _____________________



	Literary/Artistic Criticism or Papers Using Outside Resources
___Finding Reliable Resources

___Using Sources Effectively
         (Primary and/or Secondary)
___Avoiding Plagiarism

___Summarizing, Paraphrasing, 
         and Quoting Sources

___Introducing and Commenting 
         on Quoted Material

___Blending  Short Quoted Material into

         Student’s Paper


	Paragraphs
___Topic/Tie-up Sentences

___Maintaining Focus

___Developing Support

___Coherence/ Fluidity/Transitions

___Sentence Variety

___Sentence Combining

___Clarity and Conciseness

          (Repetition, Ambiguity,

           Passive Voice, Wordiness)

          Other:_____________________

___Tense/Person/Number Consistency


	Standard or Formal English
___Basic Sentence Patterns

          ( S-V-O, etc.)
___Syntax (word order)

___Verbs--Form/Tense/Mood
___Noun/Adj/Adv Forms

___Pronoun Case
___Rule of Plurals

___Articles

___ Idioms

___Other:__________________



	Documenting Outside Research

___MLA Documentation

___APA Documentation

___CMS Documentation
___Scientific Notation System

___In-text Documentation 

___Endnotes/Footnotes

___Other:________________________


	Sentences
___Fragments/Run-ons

___Subject/Verb Agreement

___Pronoun Agreement

___Parallelism

___Sentence Shifts

___Word Choice

___Other:_______________________


	General Formatting of Papers
___Title Page

___Without Title Page

___Margins

___Font

___Paragraphing

___Headers or Footers


Additional Comments:
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