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Fire alarms alert occupants to initiate emergency procedures and facilitate the orderly conduct of fire exit drills





HCC’s Emergency Procedure for a Fire Alarm is as Follows:





All personnel inside the building, for which a fire alarm has been sounded, must leave the building IMMEDIATELY by the nearest exit.  If the exit is blocked, use the nearest alternate exit.  DO NOT USE ELEVATORS!!  Alert others to do the same.  If possible, the last person to exit the room, close window(s) and door(s).





Instructors, direct the orderly evacuation of each class in session when any fire alarm is sounded.  Instructors are responsible for rendering any necessary assistance to evacuate disabled students and should recruit assistance from other students to accomplish this task.





All personnel proceed away from the building to their designated assembly point.  Do not block streets, fire lanes, hydrants and walkways.  Keep out of the way of emergency crews unless asked specifically to help.  Keep away from the building. 





The building/floor assigned "Emergency Marshal," Evening Campus Manager, or designate must insure that all personnel are evacuated after an alarm has been sounded.





The campus President's office or Evening Campus Manager or their designate is responsible to notify the College President of the emergency.





The Emergency Coordinator or designate will authorize re-entry once the fire department has determined that the building is all clear and safe for re-entry after an evacuation. The Emergency Marshal, Uniformed Security or Senior Administrator present shall notify evacuees when re-entry is authorized.





A campus or College Emergency Response Command Center may be set up near the emergency site.  Keep clear of the center unless you have official business.





NOTE:	If you become trapped in a building during a fire and a window is available, place an article of clothing (shirt, coat, etc.) outside the window as a marker for rescue crews.  If there is no window, stay close to the floor where the air will be less toxic.  Shout at regular intervals to alert emergency crews of your location.  DO NOT PANIC!





VERY IMPORTANT:	After any evacuation, report to your designated assembly point.  Stay there until it has been determined that all occupants are accounted for. The senior building Emergency Marshal will assist in accounting for all building occupants.





Source:  Life Safety Code Handbook (Sec. 2-7)


             HCC-Emergency Response Plan (Annex C)
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