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PROPERTY CONTROL
Acceptance of Responsibility for Property on Attached List
Date of Issue________________________
The attached list includes all property assigned to the undersigned Custodian.  Per Florida Statute 274.03, each custodian shall be responsible to the governmental unit for the safekeeping and proper use of property entrusted to his or her care.  By signing this document, the Custodian acknowledges that he/she has the responsibility for safeguarding each item listed and is responsible for producing each item during the annual inventory as required by Florida Statute 274 and upon request.  
Some of these items may be selected for testing by the staff of the Auditor General during their annual audit.  The Custodian will make the item(s) available to the auditors upon their request.

Any change in status of equipment will be reported to the Property Coordinator. 
I, ______(Name and Position​​​​​​​​​​​​​​​​​​​​___________, accept all of the equipment on the attached list as assigned to me and accept responsibility for safeguarding all items.  If I fail to safeguard College property, I may be disciplined or terminated from my position at the discretion of the Campus President, Vice President, or College President. 
____________________________


__________________________

Signature






Date Signed
September 2003
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