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PROPERTY CONTROL
Certification of Annual Inventory of Campus Property
Dates of Inventory_________________________
I, _______________________________, President of ________________________

Printed name





Campus name 
Campus, certify that all of the equipment assigned to custodians on this campus has been inventoried within the above listed dates as required by Florida Statutes 274.02.  The final report of missing items has been reviewed by me.  I am authorizing the items that have not been located for two consecutive inventories to be presented to the Board of Trustees as missing from this campus for approval for write-off.
________________________________

____________________________

Signature




Date Signed

November 2003
25

