




ATTACHMENT  A





TRAVEL REIMBURSEMENT

PURPOSE:  To provide detailed information for travel reimbursement.

Use of an Agenda:

Chapter 112, F.S., Section 6: “No one, whether traveling out of state or in state, shall be reimbursed for any meal or lodging included in a convention or conference registration fee paid by the state.”  The agenda is reviewed for compliance with this statute.

Approval Levels:

$ 0.01 - $10,000.00

Directors, Deans, Managers, Officers and Supervisors;

$10,000.01 - $25,000.00
Campus Presidents, Vice Presidents;

Over $25,000.00

College President

Mileage:

Chapter 112, F.S., Section 7:  Travel must be by a usually, traveled route; at a rate of .445 cents per mile.

Meals:

Chapter 112, F.S., Section 6:

Breakfast
 $6.00--when travel begins before 6 a.m., and extends beyond 8 a.m.

Lunch

 $11.00--when travel begins before 12 noon and extends beyond 2 p.m.

Dinner

$19.00--when travel begins before 6 p.m. and extends beyond 8 p.m. or when travel occurs 




   during nighttime hours due to special assignment.

Per-Diem Reimbursement:

Chapter 112, F.S., Section 6:  Per-Diem rate is $80.00 a day for domestic travel.

Chapter 112, F.S., Section 3: Foreign travel can be reimbursed at the current rates as specified in the federal publication “Standardized Regulations (Government Civilians, Foreign Areas)”.  Access this information directly from the internet address below:  (Click on here capability)

1) www.state.gov/www/perdiems (Foreign Per Diem Rates) allows for a selection of rates by year and month.

2) www.state.gov/www/perdiems/2000 (Section 925, Supplement to Standardized Regulations Government Civilians, Foreign Areas), shows detail  to the year/month selected from #1 above.

3) www.state.gov/www/perdiems/breakdown.html  (Appendix B-Chapter 301, Federal Trade Regulations), shows further breakdown to meals and incidentals selected from #2 above.
