Hello Dual Enrollment Students and Families from HCPS, Private, and Home Education!

Please use this process to get your books. (HCPS students taking a class on a high school site will still have materials
provided from the high school, so please do not use these instructions.)

Students taking an online class or a class on an HCC campus now use the following steps to order materials and will
pick them up directly at the HCC Campus Bookstore where you will be taking the class.

Register for your courses first. Have your course name and section number (Ex.: ENC-1101-12345) with you
before you order books. To find your schedule, click on the MyHCC menu at the top of the HCC website:
www.hccfl.edu

\

Click on “Academic Records”
and from the drop-down menu
@ Academic Records - select “My Class Schedule” to
see your schedule.
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Step 1: Access the HCC Bookstore website: https://hccfl.bncollege.com/login
Step 2: The first time you visit this site you will fill in the information to CREATE AN ACCOUNT:

https://hccfl.bncollege.com/register

Use your HAWKMAIL email address
Ex.: ssquarepants@hawkmail.hccfl.edu

A

Create and confirm a password

\

Select “Student” from drop-down menu

A

A

Type Your HCC Dual Enrollment ID number

Select Campus where you will pick up materials

A

Type expected date of college graduation — (make
your best guess — this will not affect your ordering)

A

Confirm your humanity

A
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Step 3: Find Course Materials

Select “Find Course Materials”

Step 4: Make Course Selection

™

From the drop-down, select the

€ | CAMPUS Where you will be taking

the course

If taking another course but on a different HCC campus,
select the “ADD A CAMPUS BUTTON”

From the drop-down menus:
Select the Term you are taking the class.

Select the 3 letter Department Number
(ex. ENC, SLS, etc.)

Select the 4-digit Course Number (ex.
1101)

Select the 5-digit Section Number (ex.
74190)

Select “Retrieve Materials” button on
lower right




Step 5: Display Selection

A

Step 6: Review Cart

Select the “Required”
| materials.

Select the least expensive
| “Used” materials
whenever offered. Rental
texts are not an option.

If materials are correct,
you may “ADD TO CART”

Select “PROCEED TO
CART” if your order is
complete.

\

If you need to order
another book, select

good “PROCEED TO
CHECK oUT”

“CONTINUE SHOPPING”

If everything looks

If not, use the back
button to return to
previous screen.




Step 7: Pick Up Information

Select “I'll pick them up”
or you may designate
someone to pick up your

A

Step 8: Payment

materials — just make sure
they present their ID at
the HCC Bookstore

A

A

A

A

Please read additional instructions below:

Since SDHC or the State of
Florida pays for DE course
materials select the
“FINANCIAL AID” option for the
payment method

Next select “Internal Provider”
and add your Student ID
Number

Next select “APPLY SFA FUNDS”

Select “PROCEED TO
CHECKOUT”




Returning your books at the end of the semester:

Since SDHC pays for DE course materials, all materials must be returned to your high school at the end of the
semester (not HCC bookstore).

If you drop or withdraw from a course during the semester:
Return your materials to the Bookstore right away to avoid a charge to your account. Contact the Bookstore
directly for any digitally-delivered items.

First Day Access/Inclusive Access:

e These e-texts are available in some courses and are available to students on the first day of class in the
Canvas Learning Management System (LMS).

e Please read through your course syllabus thoroughly before attempting to purchase materials. Any
indication of First Day or Inclusive Access means you should go to class first and will already have
access to the materials.

e Check your HCC hawkmail account frequently for information regarding your participation in the First
Day Inclusive Access program.

e HCPS DE students should NOT "opt out" of this option when presented in a class. If you purchased a
book or access code for a class and find that it is an "Inclusive Access" course, please return the book
or unopened access code to the HCC bookstore so the cost can be refunded to HCPS. Ask your
instructor or the bookstore for more information.

e Home Education, Private and Charter School Dual Enrollment students should Opt-Out of First Day
access and either visit a bookstore or order materials on the bookstore website following the
instructions listed earlier in this document.

Still have questions?

Please contact your HCC campus Bookstore for book-related questions:

sm8476@bncollege.com

or sm8477@bnollege.com

Check the Bookstore website for hours and locations: Hillsborough Community College (bncollege.com)

General Dual Enrollment questions:
Email us anytime at dualenrollment@hccfl.edu
Or call 813-253-7976, Monday through Friday between 8:00 am — 4:30 pm.

We wish you a wonderful semester with HCC!
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